AIIITAPAT COBETA JAEIIYTATOB
MYHHUIIUITAJIBHOT'O OKPYT' A BUPIOJIEBO 3AITA/THOE

PACHOPAKEHHUE

07.07.2021 Ne 01-06-4/21

006 yrBepxkaenun PeriamenTa anmapara
CoBera JemyTaToB  MYHHIIMNAJIbLHOIO
okpyra buprueso 3anagnoe

B cootBeTCcTBUM C Y CcTaBOM MYHHIUIIAJIBHOI'O OKpYyTa BI/IpI-OJIeBO 3anaz[Hoe:

1. VtBepaute Pernament ammapata CoBera JemyTaTOB MYHHIIMIAIBHOTO
okpyra buproneso 3anagHoe Mockse (MPHIOKEHHE).

2. llpu3HaTh yTpaTUBIIUM CUJy pacropsbkeHue amnmapara CoBera JEmyTaToB
MYHHUIUITAILHOTO OKpyra buproneBo 3amagnoe ot 02.07.2014 Ne01-06-7/14 «O
PernamenTte ammapara CoBera JemyTaTOB MYHHIIMIAIBHOTO OKpyra buproneso
3anagHoey.

3. OmyOnmukoBaTh HACTOSIIEE paclopsokeHHe B OrouieTeHe «MOCKOBCKUN
MYHULMNAIbHBIA BECTHUK» M Ha caillTe MYHHMIMOAIBHOIO OKpyra bupioneso
3anaaHoe B cety IHTEpHET 1o ajxpecy: WWWw.m-bz.ru.

4. KoHTpoJib 3a BBHITIOJTHEHWEM HACTOSAIIETO PACIOPSKEHUS BO3JIOXKHUTh Ha
pykoBoautens anmnapata CoBeTa JEMyTaTOB MYHMIIMIAILHOTO OKpyra buproiieBo
3anangnoe Xynosy T.B.

PykoBoauresis annmapara
C MO buproaeso 3anagHoe T.B. XynoBa



[IpunoxkeHne K pacHopsHKEHUIO —ammapaTa
CoBera 1enyTaToB MyHHUIMIAIBHOTO OKpyra

buproneso 3anaagHoe
ot 07.07.2021 roma Ne 01-06-4/21

Periaamenr
annapama Cosema denymamoe MyHUyuUnaibHo20 okpyza buprwneeo 3anaonoe

1. O0mue moJ10;KeHUus

1.1. Hacrosmuii PerimameHT omnpeaensT MOPSIOK OpraHu3allMOHHOTO,
JOKyMEHTAIITMOHHOTO, WH()OPMAIMOHHOTO OOEeCIeueHUsT IeATEILHOCTH arrapara
CoBera nenyTaToB MyHUIIMIIAIIBHOTO OKpyra buproneso 3anagHoe.

OTBETCTBEHHOCTh 32  OpPraHU3ANMOHHOE,  JOKYMCHTAI[AOHHOEC U
nH(opMaIMOHHOE oOecredeHne MAesaTeNbHOCTH ammapata CoBeTa JCmyTaToB
BO3JIaraeTCsl Ha MYHHUIIMNAIBHBIX CyXKamux ammapata CoBeTa JemyTaToB, K
JOJDKHOCTHBIM ~ OOSI3aHHOCTSIM ~ KOTOPBIX ~ OTHECEHBI  OpTraHHU3aI[MOHHOE,
JIOKyMEHTAIIMOHHOEe U HMH(OpPMAIMOHHOE oOOecleueHne IesATEIBLHOCTH arrmapara
CoBera pnemyTaToB (fajgee —MYHUIMIAIBHBIN CIyKallUid [0 OpraHU3allMOHHON
paborte).

1.2. TpeboBanusi Hactosimero PermameHTta o0s3aTeNnbHBI JJIsI  BCEX
MYHUIIMNANBHBIX — ciyxammx  anmapata CoBera  gemytatoB  (gaiee  —
MYHHUIUITATBHBIX CITYKAIIHX ).

1.3. HecobOmomeHne  MyHUIMITAIBHBIMM  CIOYXKAIIUMH  TPeOOBaHUIMA
HACTOAIIET0 PernmaMeHTa BiedeT WX JUCIUIUIMHAPHYIO W WHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOIATENLCTBOM Poccutickoin denepanumu.

2. Opranusanus padors! annapara CoBera 1enyTaToB

2.1. [InanupoBanue paboTs! anmnapara CoBeTa ACMyTaTOB.

2.1.1. Pabory ammapatra CoBeTa JemMyTaTOB OPTraHU3yeT PYKOBOJHUTEIb
annapara CoBera JeMmyTaToB.

B ciayuyae BpeMEHHOTO OTCYTCTBHSI (KOMaHIMPOBKA, OTIYCK, OOJE€3Hb U T.II.)
pykoBoauTens ammapata CoBera JemyTaTOB €ro IOJHOMOYHUS HCIIOJIHSET
MYHUITMTIATBHBIA CIIy KAl B COOTBETCTBUU C pacropspkenueM amnmaparta Coera
JeIyTaTOB.

B cnyuae mnpekpaiieHuss MOJHOMOYMM pykoBonutens ammapata CoBeta
JCTMyTaTOB ~ €ro  TMOJIHOMOYHUS  HCIOJHSICT  MYHHUIMMAIbHBIA  CITyXKallluH,
ompeieNieHHbId TMpaBoBbIM akToM CoBeTa JEMyTaTOB MYHHUIMIAIBHOTO OKpyTa
buproneso 3anagnoe (nanee — CoBeT ACMyTaTOR).

2.1.2. Annapatr CoBeTa J€MyTaToOB CTPOUT CBOIO pabOTy Ha OCHOBE IIJIAHOB
paboThI Ha rojl OPUEHTUPOBAHHBIX HA peau3alvio nojHoMouni anmnapata CoBera
JIENyTAaTOB MO PEHIEHUIO0 BOIPOCOB MECTHOTO 3HAYEHUs, YCTAHOBJICHHBIX Y CTaBOM
MYHHIIMIIAIBHOTO OKpyra buproneBo 3amagHoe (najee — MOJMHOMOYMS ammapara
CoBeTa JemyTaTroB), a TAaKXKe Ha PEIICHHE IPYTUX BOIPOCOB, HEOOXOMMMBIX IS



OCYILIECTBJICHUSI  MCIOJHUTEIBHO-PACTIOPSIUTENILHON  JIEATEIbHOCTH  arapara
CoBera naenyTtatoB (nanee — IuiaH paboThl). [lmaH paGoThl BKIIIOYAET TakKkKe
MEepPEUYCHh OPTaHU3ANUOHHBIX M JAPYTHX MEPONPUSTHA, MPOBOAMMBIX ammapaToM
Cogera nenyTaros.

2.1.3. TloaroroBka muIaHa pabOTHI OCYLIECTBISIETCA B COOTBETCTBUU C
nopydeHueM pykoBoautens ammapara Coera aemyTatoB. OTBETCTBEHHOCTH 3a
(dopMupOBaHKE U peanu3alMIo TUIaHa BO3JaraeTcsi Ha MyHUIIUIAIBHBIX CITyXaIlux
10 OPraHU3alMOHHON padoTe.

2.1.4. [1nan paGOTHI COACPIKUT CICAYIONINE PA3ICIIBL:

- pa3paboTka MPOEKTOB HOPMATUBHBIX M HHBIX MpaBOBbIX akToB (CoBera
JIENyTaTOB MYHHMIMNAIbHOTO oOkpyra buproneBo 3amannoe (manee — Coser
JIENyTaToOB) /Uil BHECEHUS Ha paccMoTpeHre CoBera JenyTaTos;

- MIOJrOTOBKA MPOEKTOB MPABOBBIX aKTOB arnapata CoBera JAemyTaToB,;

- aHaNIMTUYeCcKas paborTa;

- OpraHU3aIMOHHBIC MEPOTIPUATHS;

- paboTta TO peanu3alMy MPaBOBBIX aKTOB ammaparta (CoBeTa JemMyTaToB,
Cogera 1enyTaToB.

B myHKTHI T1aHa paboThl BKIIIOYAIOTCA CPOKH peain3alud U GaMuins, uMms,
OTYECTBO OTBETCTBEHHBIX 3a IMOATOTOBKY BOMPOCA.

2.1.5. Tlpennoxenus B T1aH paOOTHl HAMPABISIOTCS MYHHUITAIATLHOMY
CIIy’KalleMy M0 OpraHU3allMOHHON paboTe He MO3gHEe, YeM 3a MATh pabounux JHeH
710 HavaJla MJIaHUPYEeMOro TIEPHO/ia, C YKa3aHUEM OTBETCTBEHHBIX 3a MOATOTOBKY, U
CPOKOB pean3aluu.

2.1.6. MyHuIunagbHbIA CITy>Kallluid 0 OpraHU3alMOHHON paboTe 00001IaeT
MOCTYIIUBIINUE TPEAJIONKEHUSI, TOTOBUT MPOEKTHl IUIaHa PadOThI, PACIOPSHKCHUS
anmapata CoBeTa JemyTaTOB O €ro YTBEPXKIACHUM © TMPEACTABISET HX
pykoBoautedto arnmaparta CoBera JAemyTaToB.

[IpoexTsl TuTaHa PabOTHI M pacniopsbkeHus anmnapaTta CoBeTa JIEMmyTaToB O €ro
YTBEP)KICHUH BHOCSTCS HA TMOJIIMUCH pyKOBOAWTENIO ammapara CoBera JIEMmyTaToB
HE TI03/IHEee, YeM 3a JiBa pabouyuXx JHS 10 Hayaia MIaHUPyeMOro Meproa.

2.1.7. Ecnm 3amnaHupOBaHHBIA BOMPOC MPEASaraeTcs UCKIIOYHTh W3 TUTaHa
paboThl, OTBETCTBEHHBIM 3a IMOATOTOBKY BOMpOca OOpamaercs K PyKOBOAMTEIIO
anmapara CoBeTa [eMyTaToB B MUChMEHHOW (opMe ¢ OOOCHOBAaHHEM TaKOTO
MCKJTFOYCHHUS.

2.1.8. Kontponb 3a BBINOJHEHHEM TIUIaHA pabOTHl BO3JAraeTcs B
COOTBETCTBUHM C PACIOPSDKCHHEM PYKOBOAMTEINS armapaTta Ha MYyHHUITUIATbHBIX
CITy KalliX M0 OPraHU3aluOHHOMN paboTe.

2.2. TloaroTroBka u MpoBeJeHUE COBeINIanuii B anmapare CoBeTa JemyTaToB.

2.2.1. OnepaTuBHBIE COBEIIaHUS pyKoBoauTes ammapara CoBera JAemyTaToB
MPOBOJIATCS C YYaCTHEM MYHUIIUITAIBHBIX CIYXKAIUX 0 Mepe HEOOXOIMMOCTH.

Co3bIB  OmMEpaTUBHBIX COBEMIaHUW Yy pykoBojmutens ammapata Cosera
JCTyTaTOB OCYIIECTBISIETCS pyKoBoauTedeMm ammapata CoBeTa AemyTaToB WK
JIUIOM, UCTIOJHSFOIIMM €TI0 MOJTHOMOYMSI.

OnepaTUBHBIE COBEIIAHMS Y TJIaBbl MyHUIIMIIAIBHOTO OKpyra / pyKOBOJUTENS
annapata CoBeTa JIeNyTaToB / IJaBbl aJMUHUCTPALMU MPOBOJSTCS €XKEHEACIBHO,
Kak npaBuiio, o noHeaenbHukaM B 10 yacoB 00 munyT. B cinyuae HeoOXoaumocTu
rjlaBa MYHUIMIIAJIBHOTO OKpyra / pykoBoauTenb ammnapata CoBera jaenytatoB /



rJlaBa aJIMUHUCTPALIMK MOKET HA3HAYUTh ONEPATUBHOE COBEIIAHKE B IPYTO€ BpEMSI.

Ha omnepaTuBHBIX coBelIaHUSX y pyKoBoauTels anmnapara CoBera JenyTaToB
paccMaTpuBalOTCA BOMPOCHI, TPEOYyIOIIME ONEPaTUBHOIO pEUICHHs, a Takke
3aCITyIIMBACTCS MHPOPMAIIHS O BHITOJHEHUN TIOPYUYCHHM, TAHHBIX Ha MPEIBITY X
OTIepaTUBHBIX COBELIAHMX, O MPOEIIaHHON paboTe B TEUECHUE HENEIH U TUIaHE Ha
MPEACTOALLYIO HEAEIIO.

Benenne mnpoTOKOJia ONEPAaTUBHOIO COBEIIAHWA M KOHTPOJb 3a €ro
WCTIOJTHEHUEM OCYIIECTBIISIET MYHUIIMIAIBHBIX CIIyXallUX IO OpraHu3allMOHHOU
pabore.

2.2.2. CoBemanust pykoBoautens amnmapata CoBera JemyTaToB ¢ OpraHaMu
TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CaMOYMPABICHUM, a TaKXKe MPEICTaBUTEISIMU
OOIIECTBEHHBIX OOBEAUHEHUHN, CO3JAHHBIX B COOTBETCTBUU C (QeaepalbHbIMU
3aKoHaMu (0OIIeCTBEHHAsI OpraHu3allys; 00IIEeCTBEHHOE JBUYKEHNE; 00IIeCTBEHHBIN
(GoHI; OOLIECTBEHHOE YUpPEKICHHE; OpraH OOIIECTBEHHOM CaMOJesATEIbHOCTH;
MOJIMTUYECKAsl MapTusa, a TakkKe COoro3bl  (accomuanuu)  OOIIECTBEHHBIX
00bEeIMHEHUN) U JCUCTBYIOIIMX HAa TEPPUTOPUM MYHHUIUIIAILHOTO OKpyra
bupronero 3anamHoe (anee — coBENaHus ¢ OOMIECTBEHHOCTHIO).

CoBemlanusi ¢ 00IIECTBEHHOCTBIO MPOBOJATCS MO MEpPEe HEOOXOAUMOCTH IS
pelIeHusi BOMPOCOB, MPEICTaBIISIIONIMX B3aUMHBIA UHTEpec Ns anmapara CoBeta
JEMyTaTOB, OPraHOB TEPPUTOPHAIBHBIX  OOILIECTBEHHBIX CaMOYyIpaBJICHUH,
0OIIIECTBEHHBIX 00OBbEIUHEHUH.

Co3bIB COBELIaHUI C OOIIECTBEHHOCTHIO OCYIIECTBISETCS PYKOBOAUTEIEM
anmapara CoBeTa JermyTaToB.

[ToaroToBka coBemiaHuii ¢ OOMECTBEHHOCTHIO U OPTaHU3AIUS UX TIPOBEICHUS
OCYIIECTBISETCS MyHUITUTIATBHBIMY CITY>KaIllUMHU 110 OPTraHU3alMOHHOM padoTe.

Ha coBemanusix ¢ OOIIECTBEHHOCTHIO MO TMPUIIIAMICHUIO PYKOBOIUTEIS
anmapara CoBeTa [EMyTaTOB MOTYT IPUCYTCTBOBAaTh MPEACTABUTENIN OpPraHOB
UCIIOJIHUTEIBPHOW BJIACTH TOpoAa MOCKBBI, aenyTaTbl MOCKOBCKOM TOpPOICKOU
Jlymbl, T1aBa MyHHLIMIAIBHOTO OKpyra buproneBo 3amanHoe, nemyrtatel CoBeta
JIEMyTaTOB, MIPEACTABUTEIIN CPEJICTB MACCOBOM MH(POpMAITUH.

[Ipn mpoBeAeHUM COBELIAHUS C OOIIECTBEHHOCTHIO COCTABISETCA CIUCOK
npurnameHHbix. CHHCOK COCTaBisieTcs B aJl(aBUTHOM TMOPSJAKE, MPU ITOM
dbammusi, UMs, OTYECTBO U 3aHMMaeMasl JOJDKHOCTh MPUIJIAIICHHOTO IHIIYTCS
MOJIHOCTHIO B HMEHHUTEIBHOM TIaJIEKEe C YyKa3aHUEM OpraHu3alud U HOMepa
pabouero Tenedona. CocTaBieHHE CIHMCKA M OMOBEIIEHUE JINII, MPUTJIAIICHHBIX Ha
ONEpPaTUBHOE COBEIIAHUE, OCYIIECTBISIETCS MYHUIUNAIBHBIM CIIyXalUM IO
OpraHU3aIMOHHON padoTe.

Benenue mportokosna coBemaHus ¢ OOIIECTBEHHOCTHIO U KOHTPOJb 3a €ro
HCHOJIHEHUEM OCYUIECTBIISIET MYHULUNAIBHBIA CIIYXKAllUM 10 OPraHU3alMOHHOU
pabore.

2.3. Komuccuu u paboune rpyiisl anmnapara CoBeTa AemyTaToB.

2.3.1. B uensix peuieHusi BOMPOCOB, OTHECEHHBIX K MOJHOMOYMSM armapara
Coera penyrtaroB, B amnmapare CoBera aemyTaToB MOTYT (OpMUPOBATHCS
KOMHCCUHU (TIOCTOSIHHBIE, BPEMEHHBIE) U pabouue TPpymIbl (1agee — KOMHCCHS,
pabouas rpynna). Komuccus u pabouas rpynmna sBISIOTCS paOOYMMH OpraHaMu
annapata CoBeTa JIelyTaToB.

2.3.2. Komuccus obpasyercs pacriopsikenrem arapara CoBeTa JemyTaToB U



JIEUCTBYET B COOTBETCTBUHU C TIOJIOKEHUEM O KOMUCCUU, YTBEPKICHHBIM PEIICHUEM
Cogera nenyTaToB Ui pacnopsbkeHueM anmnapata CoBeTa JemyTaToB.

CocTaB KOMHCCHH, €€ NPEJICENATENb U CEKPETaph ONPEIEISIOTCS PEIICHUEM
Cogera [lenyraTtoB nnu pacnopsbkeHueM annapara CoBeTa JIemyTaToB.

2.3.3. Pabowas rtpynma co3maeTcs pacmnopsibkeHueM ammapata Cosera
JEMyTaTOB JJii MOATOTOBKH MPOEKTOB MYHHUIMIIAIBHBIX HOPMATUBHBIX W HWHBIX
MPAaBOBBIX AKTOB, a TaKXK€ [Jis MOJATOTOBKM HHBIX BOIPOCOB, OTHOCSIIHUXCS K
noaHoMouusiM anmapara CoBeTa JemyTaToB.

CocrtaB pabGoueil rpynmbsl, €€ PyKOBOAUTEIb W CEKPETaph OINPEAEISIIOTCS
pacnopsbkeHueM amnrmaparta CoBera JenyTaToB.

2.3.4. Komuccun u pabouue rpymnmbl ynpasgastorcs pemienuem Cosera
JIENyTaTOB UJIU pacropsikeHueM anmnapara CoBeTa 1€y TaToB.

3. [IpaBoBbIie akThl annapaTa CoBera J1eMyTaTOB.

3.1. IIpaBoBeIMU akTamu anmapara CoBeTa JACMyTAaTOB SBJISIOTCS M3aBacMbIe
pykoBoauTeneM amnmapara CoBera AEMyTaTOB WM JIMIIOM, HWCIOJHSIONIAM €ro
MOJIHOMOYHSI, TOCTaHOBJICHUS anmapata CoBeTa JeMmyTaToB MO BONMPOCAM MECTHOTO
3HAaYEHUS ¥ BOIIPOCaM, CBSI3aHHBIM C OCYIIIECTBICHUEM TEpPeIaHHbIX TOJTHOMOYHM, a
TaKXKe pacrmopsbkeHus ammapata CoBeTa JAEMyTaToB MO BOIMPOCAaM OpraHU3AIuU
pabotel anmapara CoBera JenyTaTtoB (fajee — mocraHoBieHue amnmapaTta CoBera
JIenyTaToB, pacrnopsbkeHue anmapata CoBeTa JIEMyTaTOB, MYHHIIUIAIbHBIC
MPaBOBBIC AKThI).

3.2. Ilopsimok mOATOTOBKH, OGOPMIICHUS M XPAaHCHUS MYHHUITUTATBHBIX
IIPABOBBIX aKTOB.

3.2.1. OG11me NoJ0KEeHHUS.

3.2.1.1. TlocranoBnenusi ammapata CoBera nemyTaToB o(OpMIISIOTCS Ha
6nankax «IlocranoBnenue anmapata CoBeTa JEMyTaTOB», PAaCHOPSDKCHUS amnmnapara
Cosera nemytatoB— «Pacmopsbkenue ammapata CoBera gemyTaToB» (nmamee —
O6manku aktoB). Ha Onankax akToB pa3memiaercs repd MyHHUIIMIAIBHOTO OKpyTa
buproneso 3ananHoe (nanee — repd MyHHIIMIIAILHOTO OKPYTa).

brianki aKkTOB W3TOTaBJIMBAIOTCS THUIOTPpadCKUM CIocoboM Ha Oymare
dopmarom A4 (210 x 297 mMm).

MyHULMTIATBHBIN CITy KAl 10 OpraHU3allMOHHON paboTe MO MOPYUYEHHUIO
pykoBoautens amnmapara CoBeTa JenmyTaToB pa3padaThiBaeT MaKeThl OJIAHKOB aKTOB
Y TIPEJICTABIIICT UX Ha YTBEPXKACHUE pyKOBOAUTENIO anmapara CoBeTa JIeImyTaToB.

[Ipu MOATOTOBKE MPOEKTOB MYHHITMIAIBHBIX MPABOBBIX AKTOB OJIAHKH aKTOB
HE TpUMEHSIOTCH. [IpOeKT MyHUIIMIIAIBLHOTO MPABOBOTO akTa OGOpMIIIETCS Ha
MPOCTHIX JIucTax Oymaru ¢opmara A4 ¢ ykazaHHEM HAa HEM BHJIa TAKOTO aKTa.

3.2.1.2. BnHeceHue TmNPOEKTOB MYHHIIMMNAIBHBIX MPABOBBIX AaKTOB Ha
paccMOTpeHHe pykoBoauTesns ammapatra CoBera JeNyTaToB WM JIMIIA,
UCTIOJIHAIONIETO  €ro0  IOJIHOMOYHUS,  OCYLIECTBJISETCS,  MYHULUNAIbHBIMU
CITyKalUMHU.

[Ipyu BHeceHMM BOIpOca MYHUIMNAIbHBIMU  CIYyXAIIUMH  (DYHKIUS
OTBETCTBEHHOTO UCIIOJIHUTENISI BO3JIaraeTcsl Ha HUX XKe.

3.2.1.3. TloarotoBka mMpPOEKTOB MYHHUIIMIAIbHBIX TPABOBBIX  aKTOB




OCYLIECTBISIETCS MYHUIIMNAIBHBIMU CITY>KalllMMU, BBICTYMAIONIMMU B KayecTBe
UCIIOJTHUTEJICH (J1aJiee — UCTIOTHUTEIIN )

- 10 NOpPYYEHHIO pyKoBoauTens anmnapara CoBera JemyTaTOB WM JIULA,
HCIIOJIHSIFOLIETO €r0 MOJHOMOYHS;

- B COOTBETCTBUU C IJITAHOM PabOTHI;

3.2.1.4. Cpoku TMOATOTOBKH MPOEKTOB MYHHUIIMMAIBHBIX IMPABOBBIX AKTOB
YCTaHABJIMBAIOTCSI COOTBETCTBEHHO pyKoBoauTenem ammapata CoBera AemyTaToB
WJIH JIULIOM, UCTIOJIHSAOIIMM €0 TOJHOMOYMS, OTBETCTBEHHBIMU UCIIOJIHUTEIISIMH.

3.2.1.5. UcnonnuTens (Ha JIMCTE COrJacoBaHUSl MYHHUIIMIIAIIBHOIO IPABOBOIO
akta pexBu3uT «MICITIOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIIMIAIBHOIO MPABOBOTO aKTa ¢ YYETOM TpeOOBaHMIA
HACTOSIIIETO pa3jiena;

- 00ecrnieunBaeT COOTBETCTBUE MPOEKTAa MYHMIIMIAIBHOIO IMPABOBOIO aKTa
(enepanbHBIM 3aKOHAM M HHBIM HOPMATUBHBIM IpPaBOBBIM akTaM Poccuiickoi
denepanny, 3aKOHAM M MHBIM HOPMAaTUBHBIM IIPABOBBIM aKTaMm ropoja MOCKBBI,
MYHULMIAJIBHBIM HOPMATHBHBIM W HMHBIM TIPaBOBBIM aKTaM, B TOM YHCIIE
PEryJIUPYIOIIHUM BOIPOCHI TPOTUBOJAEHCTBUS KOPPYIILIHH;

- o0ecreynBaeT pa3MEIICHHE NPOEKTa MYHHUIMNAIBHOIO HOPMAaTUBHOIO
MIPaBOBOT'O aKTa, MOAJIEKAIIEr0 HE3aBUCUMON aHTUKOPPYHNIIMOHHON 3KCIIEPTHU3E, Ha
opunmansHoM caiite ammapata CoBera jgemyTaToB B MH(GOPMAaIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW cetu « HTepHeT» (nanee — opuuuanbHbi CaliT) B J€Hb
HaIpaBJICHUS IPOEKTA Ha COTJIACOBAHUE;

- HaIlpaBJIsIeT IPOEKT MYHHULIUITAJIBHOTO ITPAaBOBOT'0 aKTa HA COTJIACOBAHUE;

- o0ecrieyMBaeT HaNpaBJIEHUE MPOEKTa MYHHUIMIIAIBHOTO HOPMAaTUBHOTO
IPaBOBOIO aKkTa B YepTaHOBCKYIO MEKPAHOHHYIO IPOKYPATypY;

- OCYILECTBIISIET COTJACOBAHUE MPOEKTA MyHULMIIAJBHOTO IPABOBOIO AKTa U
nopabaThIBaEeT MPOEKT 0 pe3yIbTaTaM COTJIacOBAHUS;

- OCYIIECTBJISIET CIPABOYHYIO M KOHCYJIBTAaTUBHYIO pabOTy MO U3JaHHOMY
MYHULMIIAJIbHOMY [IPAaBOBOMY aKTY.

3.2.1.6. [IpoeKT MyHHIIMTIAIIBHOTO TIPABOBOTO aKTa O BHECEHUW M3MEHEHUN B
paHee M3JaHHBIM MYHULMNAIBHBIM MPABOBOM aKT WK O €ro OTMEHE (NMpU3HAHUU
YTPATUBIIMM CUJIY) MOJArOTaBIMBAECTCS MYHUUMIAIBHBIMHU CIYKallUMHU, KOTOPbIE
NOATOTOBWIM (MIPEACTaBWIIM) MYHULMNAIBHBIA MPaBOBOM aKT, MOJIeKAIIUN
U3MEHEHHUIO MJIM OTMEHE (MPU3HAHUIO YTpaTUBLIMM cuily). B cimydae oTcyrcTBus
YKa3aHHBIX MYHULHWIAJIBHBIX  CIyXKallUX MYHUUMIAJIbHBI  IPAaBOBOM  akT
MOATOTaBIMBAETCS M0 NOPYUYECHHIO pyKoBoauTeld annapara CoBera IemyTaToB WIn
JIMLA, UCTIOJHSIOIIETO €0 MOJIHOMOYUS, UHBIMU MYHHUIIMIIAIBHBIMU CITYKal[UMU.

3.2.1.7. TloarotoBKky mpoeKkTa MYyHHIMIIAJIBHOTO MPABOBOIO  aKTa,
MPUHUMAEMOI'0 BO HCIOJHEHHE peIleHusi CyJeOHOro OopraHa, Ha OCHOBAaHUHU aKTa
IIPOKYPOPCKOTO pPEArupoBaHUsl, OCYIUECTBISIOT OTBETCTBEHHBIE HWCIIOJHMUTENIN W
VCIIOJIHUTEIN npu MOJATOTOBKE OTMEHSEMOTO (OIpOTECTOBAHHOIO)
MYHUIIMIAIBHOTO TPABOBOIO akTa. B ciyyae OTCYTCTBUSA YKa3aHHBIX JIMII
MYHUIIMNANbHBIA TMPABOBOM aKT TMOJATOTABIMBAETCS MHBIMA MYHULIUNATIBHBIMU
CITyKallMMU 0 MOPYUYEHUIO pyKoBoauTes anmnaparta CoBeTa JemyTaToB Wi JIUIIA,
UCIIOJIHAIOIIETO €ro MOJHOMOYHS.

3.2.1.8. He pomyckaercss u3gaHue MOBTOPHBIX MYHHUIIUMAIBHBIX MPABOBBIX
aKTOB, €CJIM HE BBIIIOJHEHBl paHee TMPUHATHIE, KPOME CIydaeB, Korja



HEOOXOUMOCTh  MPUHATHUS ~ HOBOTO  MYHHUUMIIAJBHOTO  IPAaBOBOIO  aKTa
IPOJUMKTOBAHA U3MEHEHUEM 00CTOSTEIBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KAa4e€CTBO COCTABJICHUA U OQPOPMIICHHUSA
MPOEKTOB MYHHUIIMMAIBHBIX MPABOBBIX aKTOB, 32 TOYHOCTh HMX COACpPXKaHHUSI U
MPaBUIILHOCTH COIIACOBAHMSI BO3J1araeTcs Ha UCIIOJHUTEIEH.

3.2.1.10. Ilpu BHeceHMH B MYHULMIAIbHBIA MPABOBON aKT 3HAYUTEIHHOTO
KOJMYECTBA HM3MEHEHHM, a Takke NpU HEOJHOKPATHOM HMX BHECEHHH, CIEIYEeT
oQopMIIATh MyHHUIIMIIATBHBIA IPABOBOM aKT B HOBOM pEAAKIMH C OJTHOBPEMEHHBIM
NpU3HAHUEM YTPATHUBIIMMH CHJIy JE€HCTBYIOIIETO MYHMIIMIIAIHHOTO IPABOBOTO
aKTa, a TaKKe T€X MyHUIIUIAIbHBIX MPABOBBIX aKTOB, KOTOPHIMA BHOCHJIUCH B HETO
U3MEHEHMUSI.

3.2.2. OdopmieHre MpoeKTa MyHHUITUIIATLHOTO MPABOBOTO aKTa.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aroyi0BOK K TEKCTY JOJDKEH ObITh KPATKHUM M COOTBETCTBOBATH COACPKAHUIO
NOKyMEHTa. 3arojloBOK HaumHaeTcs ¢ mnpemiora «O» wmwm «00» (0 uyeMm
MYHUITUTIATEHBINA TIPABOBOM aKT).

3.2.2.2. TekcT MyHUIIMTIATBHOTO TIPABOBOTO aKTa.

Texct momxkeH OBITH KpPaTKUM, CYyTh MYHHUIIMIAIBHOTO TPABOBOTO aKTa
JOJHKHA OBITh M3JI0KEHA YETKO M MCKIII0YaTh BO3MOKHOCTH JABOSIKOTO TOJKOBAHUS
CMBICIIA.

B TekcTax MyHHIIMIIaIBHBIX TPABOBBIX aKTOB BO3MOXHO MPUMEHEHHE TOJIBKO
OOLIENPUHATHIX WM O(UIMAIBHO YCTAHOBJIEHHBIX CcoOKpauleHuil. Hamucanue
HAUMEHOBAaHUW  OpTaHM3allui, YUPEKACHUHN, TNPENNPUATANA  JTOJDKHO  OBIThH
o(HUIIHATBHBIM.

[Ipu ncnosib30BaHUK COKpALIEHUH HE0OX0AMMO COOJII0IaTh €IMHOO0pa3ue B
npeaenax OJHOr0 MyHHUIMIAIbHOTO MPAaBOBOTO aKTa.

TekcT nevaraercst ¢ HOJYTOPHBIM MEXKCTPOYHBIM HHTEPBAJIOM C OTCTYIIOM OT
3aroJioBKa B 2 WHTEpBaja: CTPOKAa COCTOUT M3 66 TMe4YaTHBIX 3HAKOB TpU
BEePTUKAILHOM DAcToNoXeHun TekcTa W 104 3HAaKOB NpW TOPU3OHTAILHOM
pAcCION0XKEHUH TeKCTa, ab3all HaunHaeTcs ¢ 6 3HaKa.

JlommyckaeTcsi medyaTtarb TEKCT C OJMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM,
eciy Ha Jucte (Mpu OOBIYHOM HMCHIOJHEHWHM) HE yMeENaeTcsl MOCHeNHUA MYyHKT (O
KOHTPOJIC 32 BBIMOJIHEHUEM MYHHIIUIIATBHOTO ITPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHUIIMIIAJILHOTO IPABOBOTO aKTa.

TexcT nmocranoBienus annapara CoBeTa IEMyTaTOB COACPKUT, KaK MPaBUIIO,
KOHCTaTUPYIOIIYI0O M IOCTAHOBJISIOLIYIO YacTH, TEKCT pacHOpsDKEHUs ammapara
CoBera nemyTaToB— MOTHMBHUPOBOYHYIO M pacropsauTenbHyio. Ecian conepikanue
pacniopspkeHus anmnapata CoBeTa JemyTaTOB HE HYXKJIAETCSl B MOSICHEHUSX, TO
MOTHBHPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekTbl ~ MyHUIMNAIBHBIX IPABOBBIX AaKTOB B  KOHCTaTHUPYIOLICH
(MOTUBMPOBOYHOM) YaCTH, KaK IMPABHJIO, COJCPHKAT OLEHKY COCTOSIHUS JeJ IO
paccMatpuBaeMoMy Bompocy. [Ipu 3ToM KOHCTaTtupyromnias (MOTUBUPOBOYHAS)
YacTh JOJDKHA OBITh M3JI0KEHA KPATKO U He npeBbimath 1/3 mokyMmenTa. Ccbuika Ha
3aKOHOJIaTEIbHbIE 1 HOPMATHUBHBIC TIPABOBBIE AKTHI, B CBSI3H C KOTOPHIMHU H3JACTCS
MYHUIMNATBHBIA TPABOBOM aKT, pacrnojaraercsi B 3aBUCUMOCTH OT UX 3HAYUMOCTH.

KoHcratupyroniasi 4yactb mnocTaHoBieHusl amnmapata CoBera AemyTaToB
3aKaH4YMBaeTcs ciioBaMu «armapaT CoBera JemyTaTOB MYHHUIMIIAIBHOTO OKpyra




buproneBo 3anagHoe NOCTAaHOBISAET» U ABOETOUHEM.

MoTuBUpPOBOUYHAs 4YacTh pacnopspkeHus anmapata CoBera [EMyTaToB HE
MMEET CIELUAIbHBIX 3aBEPILIAIOIINX CIIOB.

KoHcratupyronias (MOTMBHPOBOYHAsA) YacTh, KaK IPAaBHJIO, HAYUHAETCS
cinoBamu «B nesx...», «B cBa3u...», «/lma peanuzanuu ...», «B cooTBeTCTBUM ...»
U T.JI.

3areM B TIOBENUTENBbHON (oOpME YKa3bIBae€TCA, KOMY Kakue [eHCTBUS
MPENUCHIBACTCS BBIIIOJIHUTD U B KAKUE CPOKH.

[TocranoBisitomas (pacrnopsauTeNbHas) YaCTh MOXKET COCTOSATh M3 MyHKTOB.
JInsg  peranu3aldy NPEONUACHIBAEMBIX JEUCTBUM IYHKTBI MOTYT JEJIHUTBHCA Ha
NOJAMYHKTHI U ab3a1pl, ad3al; MOKeT BKiIoUath B ce0s neducsl. Homepa myHKTOB
0003HayarTcs apadCkuMH IUdpaMu MO MOPSAJIKY, HOMEP MOJMYHKTa COCTOUT W3
HOMEpA MyHKTA U MOPSAKOBOTO HOMEPA MOANYHKTA Yepe3 TouKy. AO3all meyaTaeTcs
C KpPacHOH CTPOKHU C MPOMUCHOM OyKBbI, Apyrux o0o3HaueHuil He umeeT. [educ
1eYaTaeTCs ¢ KPaCHOM CTPOKH M HauWHAeTCs ¢ rpaduueckoro 3Haka «uaeduc» (-) u
CTPOYHOU OYKBBI.

[IyHKTBI MYHULIMNAIBHBIX MPABOBBIX AKTOB TPYNOUPYIOTCA IO UX
3HAUUMOCTU (0T HauOoyiee 3HAYUMBIX BOIPOCOB K BTOPOCTENEHHBIM) WM B
MOCJIEIOBATEIbHOCTH PA3BUTHUSI TEMbl MYHULIUITAJIBHOTO ITPABOBOT'O aKTa.

[Topyuenuss (3amaHusi) AAIOTCS C YyKa3aHUEM JIOJDKHOCTH W (hamuiuw,
HaIpuMep, 3agedyroujemy op2aHu3ayuoHHo-npasosvim cekmopom Cepeeesy B.J1.,
IOpUCKOHCYIbMY-2N1a8HoMy cneyuanucmy Heanoeoui /] K.

B tekcTe xupHBIM MPUGTOM BELICTSIOTCS:

- TOJHOE€ HAaWMEHOBaHHWE  JOJDKHOCTH, (aMWwiMu U WHUILHAAIBI
MYHULHNAIBHBIX CIYKAIIMX, KOTOPBIM AAI0TCS MOPYUYEHUS;

- CPOKH UCIIOJIHEHHS;

- HUQPBI IO TEKCTY (CYMMBI BBIJIEISIEMBIX CPEJICTB U T.1.);

- UHUIMANBl U (paMUIus JUIA, HAa KOTOPOTO BO3JOXKEH KOHTPOJIb 32
BBINIOJIHEHUEM MYHUIUIIAJILHOTO MPABOBOIO AKTA,

- T[OJHOE€ HAWMMEHOBaHWE JOHKHOCTH, HWHULMAIBI W (QaMuius Jula,
MOIMCHIBAIOIIET0 MYHUITUTIATBLHBIN TPABOBOM aKT.

3.2.2.4. [TpunoxeHue.

3.2.2.4.1. TlpunoxkeHusi K MyHULIUNIAIbHOMY TIPABOBOMY aKTy SIBJISIFOTCSI €r0O
HEOTHEMJIEMOM YaCThIO.

[Ipy HaMUMKM HECKOJIBKUX MPUIOKEHHN UX HyMmMepyroT. 3Hak Homepa (Ne)
nepes NOpsiAKOBBIMA HOMEPAMU MPHIIOAKEHUN HE CTABUTCS.

Hyw™mepaius cTpaHull OPUI0KEHUH TPOU3BOIUTCS OTAEABHO OT HyMEpaluu
CTpaHUIl TEKCTa MyHULIUTIAIBHOTO TPABOBOIO AKTA.

Kaxnoe mnpuiioxkeHne HMEET CaMOCTOSITEIbHYIO HyMEpaluio CTpaHUll,
HAYMHAIOUIYIOCS CO BTOPOM cTpaHuilbl. Homepa cTpaHWI] OpPOCTABISIOTCS B
CEepeMHE BEpPXHEro moJig Jjucta (Kak 0P BEPTUKAIBHOM, TakK U IpHU
TOPU30HTAJILHOM PACIIOJIOKEHUU TEKCTA).

B BepxHeM mnpaBoMm yrily MEpBOW CTpPaHULbl MPUIOKEHUS YKa3bIBACTCS:
«IIpunoxxenue (MOPSAKOBBI HOMEpP MPU HAIMYMU HECKOJBKUX MPHUIOKEHUN) K
pacniopsbkeHuro annapara CoBeTa JE€MyTaTOB MyHHULMNAIBHOTO OKpyra buproyieBo
3amajgHoe OT 20 roaa Ne ».

HaszBanue npunoxkeHust J10JIKHO COOTBETCTBOBATh HAa3BAHMIO, IPUBEAECHHOMY




B TEKCTE MYHULIMNIAIBHOTO ITPABOBOTO aKTA.

3.2.2.4.2. IlpuyioxKeHUEe K MYyHUIMIAIbHOMY MPAaBOBOMY aKTy MOKET WMETh
IIPUJIOKEHUE U SABIIIETCS €r0 HEOThEMIIEMOU YaCThIO.

[Ipyn HanMUMKM HECKOJIBKUX MNPUIIOKEHHM MX HyMEpyroT. 3HaK Homepa (Ne)
repes NOpsIAKOBBIMA HOMEPAMH IIPWIOKEHUM HE CTABUTCS.

Hymepanus cTpaHull NpWIOKEHHHW IPOAOIDKAETCS HYMEpalHWeu CTpPaHMUIL
TEKCTa MNPUJIOKEHHUS K MYHHUIMIAIBHOMY IIPaBOBOMY akTy (HOMEpa CTpaHUIL
MIPOCTABIISIIOTCS. B CEPEIMHE BEPXHErO IMOJIS JIUCTA (KaK MPU BEPTUKAIBHOM, TaK U
IIPU TOPU3OHTAIIBHOM PAaCIOJIOKEHUH TEKCTA).

B BepxHeM mnpaBom yTily MEPBOM CTPAHUIBI NPWIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBI HOMEp MPU HAIUYUM HECKOJIBKUX TMPUIIOKEHUHN) K
AJIMUHUCTPAaTUBHOMY PpETJIAMEHTY NPENOCTABICHUS MYHUIUIIAIBHONW CIYTH 10
perucTpald  TPYAOBBIX  JOTOBOPOB,  3akilouyaeMblX  paboTomarensiMd  —
puznyeckumMu JIULAMH, HE SABJISIFOLUMUCS UHIUBUY AIBHBIMU
OpeIJIpUHUMATEISIMU, € paOOTHUKaMH, peructpauuu (akra MOpeKpaleHus
TPYZOBOTO JOTOBOPAY.

Haszpanue mpunoxeHus: TOJKHO COOTBETCTBOBATH HA3BAHUIO NPHUIIOKEHUS K
MYHHLIMIIATbHOMY IIPABOBOMY aKTY.

3.2.2.5. O6s13aTenbHbIE MyHKTH MYHUIIMTIATBHOTO TIPABOBOTO aKTa.

MyHunMnanbHele IPABOBBIE AKThI JOJLKHBI COAEPKATH:

- TOJHbIE HAUMEHOBAHUS [OJDKHOCTEM W (aMHIMi MYyHHIIMIAIbHBIX
CIIY’KalllUX, KOTOPBIM JAETCS NIOPYUYECHHUE;

- CPOKM MCIIOJIHEHUS IIOPYUYECHUN;

- YKa3aHW€ O MPU3HAHWM YTPATHUBIUMMH CUIY MYHHUIMNAIBHBIX IMPABOBBIX
aKTOB, JINOO MX OTHEJIbHBIX MYyHKTOB, €CJIM BHOBb M3JaBAa€Mblii MYHUIUIAIbHBIHI
IIPABOBOM aKT UCKIIIOYAET ACHCTBUE PAHEE IPUHSTHIX;

- YKa3aHUe O CHATUU C KOHTPOJISI MyHULIMIIAJIBHOTO IPABOBOI'0 aKTa B CIIy4ae
€ro BBINOJIHEHUS 100 U3AaHNUs HOBOTO B3aMEH paHee MPUHATOTO;

- MOpYYEHUsT O KOHTPOJE 3a BBINOJHEHUEM JAHHOIO MYHHUIMIIAIBHOTO
IIPABOBOTO aKTA.

3.2.2.6. IlopyyeHus o KOHTpOJ€ 3a BBHIMOJHEHUEM MYHHIIUNATIHHOTO
IIPABOBOTO aKTa.

KoHTponp 3a BBINOJIHEHMEM MYHUIMIIAJIBHOIO MPABOBOTO aKTa BO3JAraceTcs,
KAaK MpPaBWJIO, HA MYHHULMNAIbHBIX CIYXKAIWX, KOTOPBIE MNPEACTABHIM ITPOEKT
MYHULIMIIAIBHOTO MPABOBOTO AaKTa HA pPACCMOTPEHHME TIJIaBbl PYyKOBOIUTEIA
annapara CoBeTa JemyTaTOB WIH JIMLA, UCTIOJHSOIIET0 €ro MOJTHOMOYUS.

PykoBogutens anmapara CoBera IemyTaTOB WM JIMUO, MCHOJHSIOIIEE €ro
MOJIHOMOYHSI, MOXKET BO3JIOKUTh KOHTPOJIb 32 BBHITIOJIHEHUEM Ha ce0sl.

[Ipn BHeceHMH B MyHULIMIAJIBHBIM MPAaBOBOM aKT M3MEHECHUM, KOHTPOJb 3a
€ro  BBIIOJHEHMEM  BO3JIATaeTCs  HAa  MYHMIUMIIAJIBHOIO CITy’KallEero,
OCYILECTBIISIOIIETO KOHTPOJIb 3 BBIITOJIHEHUEM PAaHEE U3IAHHOIO MyHHUIIMIIATIBHOTO
IIPABOBOTO aKTa.

3.2.2.7. TlyHKTBI O XOJi¢ BBINOJIHEHUS paHee MPUHATHIX MYHUIUIATBHBIX
IIPABOBBIX AKTOB.

B npoekTax MyHUIHNAIBHBIX MPABOBBIX AKTOB O XOJI€ BBINOJHEHUS PAHEE
OPUHATBIX ~MYHUUUIIAJBHBIX TPABOBBIX AKTOB, B CIy4a€ HEBBIIOJIHEHUS
COZIEPKAIMXCA B HUX MOPYYEHHMM, YKa3bIBAIOTCS MPUYMHBI CPbIBA 3aJlaHUM, JULA,




BUHOBHBIE B 3TOM, IPHUMEHSEMbIE K HHUM B YCTAHOBIICHHOM TIOPSJIKE MEPbI
OUCUUIUIMHAPHOW WM MAaTepUajbHOM OTBETCTBEHHOCTH, a TaKXE HOBBIE CPOKHU
BBITIOJIHEHUS IOPYYCHUH.

K nmpoekTaMm Takux MyHHUIIMIATBHBIX MPABOBBIX AKTOB MPUJIAraeTcsl CIpaBKa
3a MOJIHUCHIO JIMIA, BHOCUBIIETO MPOEKT MYHHUIMNAIBHOTO MPaBOBOIO aKTa, C
yKa3aHUEM TPUYMH HEBBITIOJHCHUS W 000CHOBAHWEM HEOOXOJAMMOCTU TPOJJICHUS
CPOKOB MCIIOJHEHUS] MyHUIIUIIAIBHOTO MPABOBOI0 AKTA.

3.2.2.8. CtpykTypa u 0opMIICHHE JTUCTA COTIACOBAHU.

K kaxxmomy mpoeKkTy MyHUIIMNAJIBHOTO MPABOBOTO aKTa (3a HUCKIIOYECHHEM
KaJPOBBIX) MCIIOJHHUTEIb 3aIlOJIHACT JIUCT COTJIACOBAHMS, KOTOPBIN MeYaTaeTcs Ha
000pOTHOI CTOPOHE MOCIEAHETO JIMCTA MPOESKTAa MyHHUIIUIAIBHOTO MMPABOBOT'0O aKTa.

PexBU3UTHI TUCTaA COTIIACOBAHUS:

- HCTIOJIHUTEIIb;

- IPOEKT COTJIaCOBaH;

- pa3ociarhb.

Bce pekBusuthl (kpome «Pazociarhy) medararorcsi IpONMUCHBIMU OyKBaMu B
MMEHUTEIHLHOM TaJIexkKe.

PexBuzutr «UCIIOJIHUTEJIb» — ykKa3biBaeTcsi OKHOCTb, WHHIUAIIBI,
bammwiuss U HOMeEp TeineoHA MYHUIMNAIBHOTO CIIYyXKaIero, MOATrOTOBUBIIETO
MPOEKT MYHUIIUIIATBLHOTO MPABOBOT0 aKTa.

PexBumzur «IIPOEKT COI'JIACOBAH» — yKa3bIBalOTCA JOJLKHOCTH,
UHUIMATIBl U (aMWIMKM MYHUIMOAIBHBIX CIYXKaluX, OOS3aHHOCTH KOTOPBIX
CBSI3aHBI C TMOJIH30BAHUEM HOPMATHUBHO-TIPABOBBIX aKTOB (YKa3aHHBIMH B TEKCTE B
KauyeCTBE UCIIOTHUTENEH, KOTOPHIM JAIOTCS MTOPYUCHUS).

Buza u para corsmacoBaHusi, NPOCTABISIIOTCS CUHUMH YEpPHUJIAMU IS
OTJINYUS OJIJIMHHKUKA OT KOIHH.

COmucok nul, COTJIaCOBBIBAIOIIUX MPOEKT MYHHUIIMIAIBLHOTO MPABOBOTO aKTa,
ONpENEIISIeTCS B KaKJI0M KOHKPETHOM CIIy4ae UCIOJIHUTEIEM.

PexBusut «Pa3ocnare) nevyaraercs B JaT€IbHOM MAJIEKE.

B cniucok pacchlIky BKITHOUAOTCS:

- MYHUIUIAJIbHBIC CIYyXKalllhe, KOTOphble€ Ha3BaHbl B MYHUIIUNAIBHOM
MPaBOBOM AaKT€ B KayeCTBE MCIOJHUTENCH WM 00s3aHbl PYKOBOJCTBOBATHCS
JAHHBIM MYHUIIMIIAJbHBIM TPaBOBBIM aKTOM B CBOed paboTe, a Takxke
KOHTPOJIMPOBATh €TI0 BBIMOJHEHHUE.

B Tom cnmydae, xorma aapecary OJDKHO OBITh OTIIPaBJiICHO OoJiee OTHOTO
AK3EMILISIPA, JETAETCSA MOMETKA C YKa3aHUEM KOJIMYECTBA SK3EMILISIPOB.

B cnydae Hanmuuus OpWIOKEHUW K MYHULIUNAIBHOMY MpPaBOBOMY akTy,
HaIpaBJsieMbIX HE BO BCE ajpeca, CIeAyeT CAeNaTh MOMETKY «0e3 MPUIIOKECHHS,
00 yKa3aTh KaKoe U3 MPUJIOKCHU HAIIPaBIISETCS.

OTBETCTBEHHOCTh 3a MPABWIBHOCTh M TIOJHOTY CIIMCKA PAacChUIKU HECET
WCTIOJTHUTEIIb.

3.2.3. IlopsAaiok cornacoBaHus NPOEKTa MyHULIUIIAIBHOTO TPABOBOIO AKTA.

3.2.3.1. IlpencraBiieHne MNPOEKTa MYHHUIUIAJILHOTO MPABOBOTO aKTa Ha
corjacoBaHue (KpoMe KaJpOBbIX TOKYMEHTOB).

[IpoekT MyHUIIMITAIBHOTO TPABOBOTI'O aKTa BUBUPYETCS UCIIOITHUTEIEM, 3aTEM
pacChUIAETCS UCTIOIHUTENIEM HA COTJIaCOBaHHUE.

CornacoBaHue MPOEKTa MYHHUIIMIIAJIBHOIO MTPABOBOrO AKTa IOPUCKOHCYJIBTOM




annmapata CoBeTa JeMyTaTOB OCYILIECTBISIETCS IOCJIE  TMOJY4YEHUss BCex
COIIACOBAaHUM.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb MPEJICTABICHUS MPOEKTa
MYHHIIMIIAIFHOTO MPaBOBOTO aKTa HA COTJIACOBAHUE BO3JIATraeTCsl HA CTIOTHUTES.

[IpoeKkT MyHHUIIMIAIBLHOTO MPABOBOTO aKTa HAMpPABISETCS HA COTJIACOBAHHE
BMECTE€ C JOKYMEHTOM, Ha OCHOBAaHHH KOTOPOTO IOATOTOBJICH AaHHBIA IMPOEKT
(mopyyeHue Ha MOJATOTOBKY JOKYMEHTA).

@dopMbI OTHPABKHA HA COTJIACOBAHUE MPOCKTAa MYHHIIMITAIIGHOTO TTPABOBOTO
aKTa MOTYT OBITh Pa3JIMYHBIC: JTMYHBIE TTOCEIICHUS, KypbepCcKasi CBs3b. [IpuMeHeHmne
AJIEKTPOHHOM MOYTHI, KAHAJIOB CBSI3M B paMKax JIOKAJIbHOW CEeTH, (paKCUMHIbHON
CBSI3U JIJIS1 COTJIACOBAHUS HE JOMYCKAETCsl.

B 1memsx yckopeHusi 1mpoiiecca COTrJacoBaHUs, HCIOJHUTEIb MOXKET
paccpllaTh MPOEKT MYHUIMIAIBLHOTO TPABOBOTO akTa MapaiebHO, T.€.
HAIPaBJIATh MPOEKT OJHOBPEMEHHO HECKOJIBKUM COTJIACYIOIIHUM.

3.2.3.3. Cpoku coriacoBaHus IPOEKTa MyHUIIUITAILHOTO MTPAaBOBOTO aKTa.

Cpok  paccMOTpeHHs TPOEKTa MYHHIIMIIAJBLHOTO  TPABOBOTO  aKTa,
MPE/ICTABJICHHOTO Ha COTJIACOBAHME, HE JIOJDKEH MPEBBIIATh TPEX padounx AHEH CO
JIHSI TIOCTYTUICHUS MPOEKTA K COTIaCyIOIEMY.

B cayuae HempencTaBieHUs HCIONMHUTENIO COTIACYIOMIMM HH(OpMAaUU O
pe3ynbTaTax pacCMOTPEHHsI TMPOEKTa MYHHUIMIAIBHOTO TIPaBOBOTO akKTa B
yKa3aHHBII CPOK, UCHOJHUTENb O(OpMIISIET B MPOU3BOJIBHOW (opMe 3alucKy Ha
UMs TJIaBbl pyKoBojauTens anmnaparta CoBeTa JEMyTaToOB WM JIMIA, UCTIOJHSIOIIETO
€ro TOJIHOMOYHS, O HECOOJIIOICHUH CPOKa COTJIACOBAHMS. 3amucKa MOAMUCHIBACTCS
ucnonauteneM. Ha mucte odopmiienust nemaercss Haanuchk: «CorjacoBaHue He
MOJTy4CHOY.

CornacoBanue qeHCTBUTEIHLHO B TEUCHHUE OJHOTO MecCsIIa.

B ciyyae HEoOXOIMMOCTH MPOMJICHUS CpPOKa COTJIACOBAHMSI WCIOJIHUTEIH
oOpaiaercss K COIJacymolleMy ¢ HpochOON MOATBEPAMTH COIJIACOBaHHE, T.€.
MIPOBOAMT MTOBTOPHOE COTIIACOBAHUE.

[Tpu MOBTOPHOM MpEICTaBICHUHU Ha COTJIACOBAaHUE MPOEKTa MYHHUITATIAIEHOTO
MPaBOBOTO aKTa, JOPAOOTAHHOIO MO 3aMEYAHMSIM COTJIACYIOIIMX, COIJIACOBAHUE HE
JOJKHO TIPEBBIIIATH OJHOTO PaboUero JAHs.

3.2.3.4. OdopmieHnue coriiacoBaHusi MPOEKTa MYHHUIUMIIAIBHOTO IMPaBOBOTO
aKTa.

CoracoBanue OCYIIECTBISICTCS MyTeM BU3WPOBAHUS: Ha JUCcTe opopMiIeHUS
YKa3bIBAIOTCSA JIOJDKHOCTh, MHHUITMANIBI, (aMUJIus, TMOAMKUCH JIMIA, COTJACYIOIIEro
MIPOEKT, J1aTa COTIIACOBAHUSI.

[IpaBo cormacoBaHusi MPOEKTa MYHHUIIMIIAILHOTO TPABOBOTO aKTa HMMEIOT
MYHUIUTIATBHBIE CITY)Kallie, HEMOCPEICTBEHHO TOMYUHEHHBIE PYKOBOIUTEIIO
anmapata CoBera aemyTaToB. Bu3a 3amMemaromiero nuia ACHCTBYET Ha BpeMs
BO3JIOKECHUSI 00S3aHHOCTEN PYKOBOIUTEIIS.

[Ipn HEOOXOIMMOCTH COTJIACOBAaHUSA MPOEKTa C OONBIIUM KOJIHYECTBOM
COTrJIaCyIONIMNX, JIUCT COTJIACOBAaHUSI MOXKET UMETh NpojoinkeHue. Ha yuctom mucre
cBepxy Jenaercss Haanuchk: «lIpogoipkeHue JucTa COTJIacOBaHUS IPOEKTa
noctaHoBJIeHus (pacrnopsbkenusi) anmapara Cosera gemyTatoB «O... (3arojoOBOK
MYHUIIMTIATBHOTO MPABOBOTO aKTa)».

3.2.3.5. Odopmienre pa3HOIrIacuil K MPOEKTY MYHHUIIMITAIIBHOTO MPABOBOTO



aKTa.

B cnydae HanmuMs OJHO3HAYHBIX, HEOOIBIIMX MO O0BEMY 3aMEYaHHM IO
MPOEKTY MYHHUIIMNAIBHOTO MPABOBOIO aKTa, OHU YKAa3bIBAIOTCS B TEKCTE MPOEKTA
(Ha mr000M CBOOOJHOM MECTE), a Ha JIUCTE€ COTJACOBAaHMS PSJOM C MOJIMUCHIO
yKka3biBaeT: «C 3aMEYaHUSIMU 110 TYHKTY...».

Ecnu 3amedanusi 3HaYUTEIBHBI TIO O0BEMY WM TPEOYIOT TMOSICHEHUH, OHU
W3J1araroTCs HAa OTAEIIBHOM JIMCTE, @ Ha JIMCTE COTJIACOBAHUS PSAOM C TMOIIHUCHIO
ykazbiBaetcs: «C 3aMeuaHusIMU. 3aMedaHus PUIIAraloTCs.

Ecnn 3ameuaHuss HOCAT NPUHUMNHMAIBHBIM XAPAKTEP, M COTJIACYIOIIHMN C
UCIIOJIHUTENIEM UMEIOT Pa3Iu4HbIe TOUKU 3pEHUS, 0(OPMIIIETCS JIUCT Pa3HOTIIACUH,
a Ha JIMCTE COTJIACOBAHMS YKasbIBaeTCs: «JIMCT pazHornacuii mpuiiaraercs». Jluct
pa3HOrIacuii MOAMMUCHIBACTCS WCIIOJHUTEIEM U TMPEJCTABISIETCS HA PAaCCMOTPEHHE
pykoBogutTento anmapata CoBeTa JEMyTaTOB WM JIAILY, HWCIOJHSIOUIEMY €ro
MOJIHOMOYHS.

3.2.3.6. IloBTOpHOE COINIacOBaHME NPOEKTa MYHHUIIMNAIBHOTO IPABOBOTO
aKTa.

BHeceHue B MPOEKT MYHMIIUIIATBLHOTO MPABOBOIO aKTa HE3HAYUTENbHBIX, HE
MEHSIOIUX CYTH aKTa U3MEHEHU, HE BJIEYET 3a COOO0Il MOBTOPHOTO BU3UPOBAHUS.
B naHHOM ciiydae WCIOJHUTENb JOJDKEH COTJIACOBATHh MPOEKT MYHUIHUMNAIBHOIO
MPaBOBOIO0 aKTa C JIMIIOM, BHECIIAM 3aMEYaHMs, FOPUCKOHCYJIHTOM arapara
Cogera 1enyTaTosB .

[Ipy mnosiBIEHWHM 3amMe4YaHUN, HMEKIINX NPUHIUIINAIBHOE 3HAYCHUE,
UCIIOJTHUTEND JOJIKEH 3aHOBO COTJIACOBATH MPOEKT CO BCEMHU COTJIACYIOLIUMH.

OTBETCTBEHHOCTH 3a pelieHue 0 11e1eco00pa3HOCTU 158105
HEIEeIecO00pa3HOCTH MOBTOPHOTO COTJIACOBAHUS HECET UCTIOTHUTEII.

3.2.3.7 JlopaboTka mpoeKkTa MYyHHUIMIAIBLHOTO MPABOBOTO aKTa MOCTe
COTJIACOBAHMSI.

JlopaboTka MpOEKTa MYHHUIIMIIAILHOTO TPABOBOTO aKTa OCYIIECTBIISIETCS
WCTOJIHUTENIEM B TEUCHHUE JBYX JHEU MOCJE COTJIACOBAHUS BCEMHU COTJIACYIOLIMMU.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX HW3MEHEHUU B €IUHBIM
IK3EMIUISIp TMPOEKTAa MYHMIIMIAILHOTO MPABOBOTO aKTa MO JOMOJHEHUSIM U
3aMEUYaHUSM COTJIACYIOIIUX BO3JIaraeTcsi Ha UCTIOJTHUTEIIA.

3.2.4. FOpuckoncynwT annapara CoBeTa J€MyTaToB :

3.2.4.1. Tlposepsier:

- COOTBETCTBUE MPE/ICTABICHHOTO MPOEKTa MyHULIUITAIILHOTO TPABOBOT'O aKTa
deneparbHBIM 3aKOHAM W WHBIM HOPMATHUBHBIM MPABOBBIM akTaM Poccuiickoit
®enepanuu, 3aKOHaM M WHBIM HOPMAaTUBHBIM IPAaBOBBIM akTaMm ropoaa MOCKBBHI,
MYHULIMNAIbHBIM HOPMATHBHBIM M HHBIM T[PABOBBIM aKTaM, B TOM YHCIIE
PEryJIMPYIOMIUM BOIPOCHI TPOTUBOAEHCTBUS KOPPYIILINY;

- YETKOCTh U OJIHO3HAYHOCTH TOJKOBAaHUS (POPMYITHPOBOK;

- HaJTU4YHe B TEKCTE CCHUIOK Ha (peiepaibHbIe 3aKOHBI U MHBIE HOPMATHUBHBIC
npaBoBbie akThl Poccuiickoii denepanuu, 3aKOHbl U NHbIE HOPMATHUBHBIE [IPABOBLIC
akThel ropoga Mockssl Poccuiickont denepanuyu, MyHUIUNIAIbHBIE HOPMATUBHBIE U
WHBIE ITPABOBBIE AKThl C TOYHBIM YKa3aHUEM HUX JaThl, HOMEPA U HA3BAHUS;

- HaJIMYME MPU HEOOXOAMMOCTH MYHKTOB 00 OTMEHE WJIM U3MEHEHHU paHee
OPUHATOTO MYHUIMIAIBHOTO MPaBOBOTO akTa, O(OpMIIEHHE MOJANUCH, HAIUYUE
BCEX HEOOXOJMMBIX COTJIACOBaHUN (MPAaBOMOYHOCTh COTIJIACOBABILETO, CPOK



JENUCTBUS COTJIACOBAHUA).

3.24.2.  1IpoBOOuUT  AHTUKOPPYILMOHHYIO  JKCIEPTU3Y  IPOEKTOB
MYHUITUTIATBHBIX HOPMATHUBHBIX TIPABOBBIX AKTOB B COOTBETCTBUU C TIOPSIKOM,
yCTaHOBJEHHBIM anmapatom CoBeTa JemyTaToB.

[Ipy MONOKUTETHLHOM PEIICHHH TPOSKT MYHHUIIMTIAIBLHOTO IMPABOBOTO aKTa
BU3UPYETCS M HAIPABISICTCS MYHUIIUIIATLHOMY CIIY)KaIlleMy 10 OpTraHU3aIlliOHHON
pabote

3.2.5. MyHUIIMNIaIBHBIA CITY’KAIIUN 110 OPTaHU3aIMOHHON paboTe MPOBEPSIET:

- TNpaBWIBHOCTh UCIONB30BaHUS OJlaHKa, HaJU4MWe 3arojioBKa, €ro
COOTBETCTBHE COJICPKAHUIO TEKCTa, COOTHOUICHUE pa3MepOB KOHCTATHPYIOLIEH
(MOTHBHPOBOYHOM) M TOCTAHOBIISIOIICH (PaCHOPSIIUTEIILHOM) YacTel, CTPYKTYpy
TEKCTa, HalW4yue OOA3aTeNbHBIX IYHKTOB O KOHTPOJE, HAJIMYHUE CCHUIOK U
NPWIOKEHUH, MPAaBUIBHOCTh YKa3aHUs JOJDKHOCTEH, Haluyue MPUIOKEHUNH u
MPaBUIHLHOCTh UX OPOPMIICHUS, HATMYKE JIUCTa COTVIACOBAHMS, CIIMCOK PACCHUIKH;

- KOMIUIEKTHOCTb MPEACTABICHHBIX JOKYMEHTOB.

3.2.6. IIpoekT MyHHIMIAIBHOTO TPABOBOTO aKTa, IMPEICTaBICHHBIN C
OTCTYIJICHUEM OT YCTaHOBIJIEHHBIX HACTOSIIMM DPAa3lesioM TpeOOBaHHil, B TeUCHHE
TPEX JHEW MOJIJICKUT BO3BPATy C YKazaHHUEM 3aMEYaHUN.

3.2.7. IloaroToBka MpoeKTa MyHHUIIUTIATHHOTO TIPABOBOTO aKTa.

[IpoekT MyHHUIIMIIATBHOTO TMPABOBOTO aKTa OPOPMIIAETCS HCIIOIHHUTEIEM B
COOTBETCTBHUH ¢ TpeOOBaHUSMU HacTosIero Pernamenra.

3aroyioBOK, TEKCT M MPWIOKEHUS MPOEKTa MyHUITUIAIHHOTO MTPABOBOTO aKTa
JIOJDKHBI OBITH MTOATOTOBNIEHBI B (hopmate Microsoft Word Bepcun He Hike 6.0 mmm
nocnenytomue. [Ipu stom popmupyertcs ¢aiin, KOTOpbI BKIIOYAECT:

- TEKCT MPOEKTa MyHUITUTIAILHOTO MPAaBOBOTO aAKTA,

- JTUCT COTJIaCOBAHMUS;

- HETIOCPE/ICTBEHHBIC MPHUJIOKEHUS K MPOEKTY MYHHUIIMIAIHHOTO MPaBOBOTO
akTa (Ipy X HAJUYHH).

ITepBblif JTUCT MPOEKTa MYHMIIMNAIBLHOIO MPAaBOBOr0 akTa odopmisercs
cremyromuM oopa3om: BepxHee moie - 4,0 cm; HkHEe moie - 2,0 ¢M; JIeBoe moJe -
3,0 cm; mpaBoe mode - 1,5 cwm.

3aroJioBOK MpOEKTa MYHHIIMIIAJLHOTO MPABOBOTO aKkTa Hedaraercs Ha 12
CTPOKE MEpPBOro JIMCTA MPOEKTa, Ha paccTosHuu 3,0 cM OT JieBoro kpas jucra (6e3
KpPacHOM CTPOKH) ¢ MEKCTPOYHBIM MHTEpPBAJIOM 1, ero mpaBasi rpaHuIla HAXOIUTCS
Ha paccrosiuuu 10-11 cm oT neBoro kpas nucra. J[iMHa 3arojioBKa B OJTHOM CTPOKE
coctaBisieT He Oosiee 30 EYaTHBIX 3HAKOB. 3ar0JIOBOK BHIPABHUBAETCS TaK, YTOOBI
COCTOATH M3 CTPOK OJMHAKOBOM IMIUPHUHBI 32 UCKIIFOUCHUEM TIOCTIEIHEN CTPOKH, MPU
TOM JIOITyCKAeTCsl MCIIOJNb30BAHME TMEPEHOCOB. 3aroJioBOK HMMEET >KUPHOE
HayepTanue. B KOHIIE 3aroJI0BKa TOYKA HE CTABUTCS.

Hanee Ha pacctosaum 1,5 cM OT HIDKHETO Kpasi 3ar0JI0BKa CIIEyeT OCHOBHOE
colepkaHue JOKyMeHTa. Bce a03ampl JOKYMEHTa BBIPABHUBAIOTCS TaK, YTOOBI
CTPOKH MMEJIH OJUHAKOBYIO HMIMPUHY, 32 UCKIIOYCHHEM MEPBOI M TIOCIEAHEH CTPOK
a63ana. A03all HAYMHAETCS C KPACHOM CTPOKH, BEJIMYMHA OTCTYIa KOTOpoi - 1,2 cm.
Tekcr, kKak npaBuIio, nevaraercs ¢ 1,5 MeXCTPOUYHBIM UHTEPBAJIOM.

B cnyuae, eciiu JOKYMEHT HE yMeIllaeTcsd Ha OJIHOM JIUCTE, OCTAJIbHOM TEKCT
JTOKyMeHTa odopMIseTcsl Ha CTaHAapTHBIX jJucTax gopmara A4 (297 x 210 mm).
Pa3mepsl mosnield cBepxy u cHu3y - 2,0 cM, cieBa M clpaBa B 3aBUCUMOCTH OT




pacnoiiokeHus: Tekcta Ha Jucte. Co CTOPOHBI MPOIIMBKYA CTPAHUIIBI YUCTOE MOJIE -
3,0 cM, MPOTUBOMOJOXHBIA Kpail cTpanuisl — 1,5 cm. Bee ab3aipl 1okymMeHTa Ha
BTOPON M MOCJHEIYIOMIMX CTpaHuIaX (OpMATHPYIOTCS TaKKe Kak M Ha TEPBOM
JIUCTE MPOEKTa MyHHUIUIIAILHOTO MPABOBOTO AKTA.

Ha mocnemnem nmcre TeKCTa MPOEKTa MYHHIMIIAIBFHOTO IPABOBOTO aKTa
nepesl MyHKTOM O BO3JIOKEHHWH KOHTPOJIA JOJKHO OBITh HE MEHee JABYX CTPOK
MPEeIbIAYIIETO MyHKTA.

3.2.8. Tlopsimok mpencTaBieHHs] MPOEKTa MYHHUIIUIAIBHOTO MPABOBOTO aKTa
I PACCMOTPEHHUS U YTBEPKICHUS.

Pemienne 0 TOTOBHOCTM NPOEKTa MYHHUIMIIAJBHOTO IPABOBOIO akTa K
IPEICTaBIICHUIO Ha MOMUCH TPUHUMAET UCTIOJIHUTETb.

[lognucanHblii WM OTKJIOHEHHBIM pykoBoauTesnem anmapara CoBera
JENyTaTOB WJIM JIMLOM, WCHOJHSIOIMIUM €ro IOJHOMOYMS, MYHHUIIMNAIbHBINA
IPAaBOBOM aKT MOCTYIMAET B K MyHHUIUIAIBHOMY CIIy)KallleMy 10 OpraHU3alluOHHON
pabore.

3.2.9. JopaboTka mpoeKTa MYHHIMIAIHHOTO TPABOBOTO aKTa IOCHE
paccMOTpeHHsi ero pykoBoaurteneM anmapara CoBeTra AENyTaTOB WM JIMIOM,
MCTIOJTHSIOIIIUM €T0 IMOJTHOMOYHSI.

MyHUIMITATBHBIA MPABOBOM aKT C 3aMEUYaHUSIMU PYKOBOIUTEI arapara
CoBera JenyTaToB WM JIMIA, UCIIOJHSIOUIETO €ro MOJHOMOYHMS, TOpadaThIBAETCs
WCIIOJTHUTENIEM C YYeTOM BBICKAa3aHHBIX 3aMEYaHWW M JIOMOJIHEHUH B CPOK, HE
OpPEBBIIIAIOIINNA ABYX pabdouyux JHEH, KpoMe Ciy4yaeB, KOI/la PYKOBOIHUTEIEM
annapata CoBeTa JAEMyTaTOB WM JIMIIOM, HCIOJHSIOIUM €ro IMOJIHOMOYHS,
YCTAHOBJIEH UHOU CPOK.

[Tocne nopabOTKM MPOEKT MYHHUIMIIAILHOTO MPAaBOBOIO aKTa JOJKEH ObITh
3aBU3UPOBAH UCTIOJIHUTEEM.

[IpoekT MyHMIIMIIAIBLHOTO MPABOBOTO aKTa, MOJANUCAHHBIA PYKOBOAUTEIEM
anmnapara CoBera JeMyTaTOB WIM JUIOM, UCIOJIHSAIOIIMM €ro MOJHOMOYHS, MOCIe
10paboOTKH, TOCTyMaeT K MYHHUIMIAIBHOMY CIyXKalleMy IO OpraHW3allMOHHOMN
pabore.

3.2.10. [Noanucanne MyHUIIMTIATHHOTO IPABOBOTO aKTa.

MyHununagpHble TPAaBOBBIE aKThl TOJMUCHIBAET PYKOBOAMTENH armapaTa
CoBera 1enyTaToB WM JIMIIO, UCIIOJIHAIONIEE €r0 MOJTHOMOYUSI.

B cinydae, kxorma MyHUUMNAJIbHBIA MPABOBOM AaKT TMOJANUCAH JIALIOM,
MCIIOJTHSIOLIUM MOJIHOMOYHS pyKoBoauTens annapara CoBeTa JemyTaToB PEKBU3UT
«ToANHCH» odopmigeTcs cieayomuM obpazoM: «VCHOMHSIOMMIA MOJTHOMOYUS
pykoBoauTens anmnapara CoBeTa IEMyTaToB » U Jaliee yKa3bIBAIOTCS €r0 MHUIIMAJIBI
1 haMuIus.

3.3. Peructpanus, pacceuika W (HOPMHUPOBAHHE €71 MYHHIIUTATBHBIX
MIPaBOBBIX AKTOB.

3.3.1. MyHununanbHble MPaBOBbIE AKTHI MOCIE UX MOANUCAHUS MEPeNaloTCs
K MyHHUIIMITAIEHOMY CITy>KallleMy 110 OPTaHU3aIIMOHHONM paboTe Ha X PEerruCTPaIHIo,
0o(OpMJIEHUE U PACCHUIKY COIIACHO CITUCKY PACCHUIKH B JIBYXHEBHBIN CpPOK.

MyHuunanbHble MpaBOBbIE aKThl IO KaJpPOBBIM BONpPOCAM IOCIE HX
NOJAMUCAHUS TEPEAAIOTCA K MYHUIMIAIBHOMY CIYy)KallleMy, Ha KOTOPOro
BO3JIO’KEHbl OOS3aHHOCTH MO BEJICHHUIO KaJpoOB, KOTOPbIA OGOpMIIAET HUX B
JIBYXJTHEBHBIN CPOK.



Bhecenne Kakux-muOO HCHpaBICHUM B MOJNUCAHHBIE MYHHIIMNAIbHbBIE
IPaBOBBIEC AKThI HE JOITYCKAETCsl.

3.3.2. Perucrtpauus MyHHUIHUNAIbHBIX MPAaBOBBIX aKTOB MPOU3BOAMUTCS B
COOTBETCTBMM C HOMEHKJIATypOWl Jesl B TE€YEHUE roja B MOPSAKE BO3PACTAHMS
HOMEPOB.

JlaToii MyHMIIMIAIBHOTO MPABOBOIO aKTa SBIISIETCS JaTa WX PErUCTpallH,
KOTOpasi, Kak MPaBujIo, JOJKHA COBIAAATh C JATOM MOANUCAHUS.

3.3.3. Paccpuika MyHUIIMTIATBHOTO MTPABOBOTO aKTa.

IToanycanHbli MyHULIUNIAIBHBIN TPABOBOM aKT PACCBUIAETCS B COOTBETCTBUU
CO CIMCKOM PACCHUIKU B TPEXTHEBHBIN CPOK CO JHS €r0 MOJMUCAHUS.

Paccobuiky MYHUIUTIATBHOTO IPaBOBOTO aKTa OCYUIECTBIISIET
MYHUITUTIATBHBIA CITY>Kalllui 10 OpraHU3aIMOHHON padoTe.

Ha xaxxaom sKk3eMmIUIsipe pacchlIaeMOro MYHHUIMIIAIBLHOTO MPABOBOTO aKTa
npocrasisieTca Haanucb «BepHo» wimm «Kommst BepHa», KOTOpas 3aBepseTCs
neqarbro «Jlist JoOKyMeHTOB». IIpu paccpulke MyHUIIMIAIBHOIO IPABOBOTO aKTa B
CTOPOHHHUE OpraHU3allK 3aBepUTENbHAS HAIUCh KpoMe ciioBa «BepHo» coaepkut
JOJKHOCTb, MHHULHMAJIBI, (PaAaMUINI0 MYyHUIUMIAIBHOTO CITY>KAIllero, 3aBEPUBLIETO
JOKYMEHT.

3.3.4. opmupoBaHue J1e] MyHUIIUTIAIBHBIX TPABOBBIX aKTOB.

[ToanucaHHble MyHHULIMITAJIBHBIE TPABOBBIE aKThl (OPMUPYIOTCS B OT/AEIIbHBIE
Jiena B TEYEHHE roja B IMOPSJAKE BO3pAaCTaHUS HOMEPOB B COOTBETCTBUU C
YCTaHOBJICHHBIM IIOPSAIKOM PETMCTPALlMA U HOMEHKJIATypOU €Il

Jleno MyHUIIMIIAIBHOTO TIPaBOBOTO aKTa BKJIKOYAET B ceOsl:

- IOJUIMHHUK MYHMIIMIIAJIBHOIO IIPABOBOI'0O aKTa,;

- IPUJIOKEHUS K MyHULIUITAJIbBHOMY IIPaBOBOMY aKTy;

- JJUCTHI COIIACOBAHUM U JIMCTHI pa3HOIIAcUi (€CTU UMEIOTCS).

MynununansHble  ciyxamue anmapara CoBera JemyTaToB — OO0si3aHBI
COXpPaHATh MOCTYNUBIIME 3aBEPEHHBIE KOIWH MYHHMIMIAIBHBIX ITPAaBOBBIX AKTOB,
Kacarouecs ux AesTeIbHOCTH, 10 MUHOBAaHMS HaJOOHOCTH, HO HE MEHEEe TpEX JIET,
MIOCJIE€ YEro KOMUU MOTYT ObITh YHUUTOXEHBI B YCTAHOBJIEHHOM MOPSIKE.

3.3.5. 3aMeHa pa30oCIaHHBIX SK3EMIUIIPOB MYHHUITUTIATBHBIX TPABOBBIX AKTOB.

3amMeHa pa30CIaHHbIX 3K3EMIUIIPOB MYHHIIMIAIbHBIX MPABOBBIX aKTOB IMPHU
oOHapyxeHun opdorpa@uyeckux WM TEXHUYECKUX OIMMOOK MOXKET ObITh
NpOU3BEEHA TOJIBKO ¢ MUCBMEHHOTO pa3pelleHus pykoBoauTens anmnapata CoeTa
JIeMyTaTOB WJIU JIMIA, MCIOJHSIONIEro ero mnoiHomouus. [lpu HeoOxommmocTu
WCIIPABJIEHUS (3aMEHbI) JaXe OJHOrO CJI0BAa WJIM 3HAKa IPOU3BOAMUTCS 3aMEHa
MOJIHOTO JINCTa MYHMIMNAJIBHOIO NPABOBOIO aKTa, IPU HSTOM COXpaHSAETCA
HyMEpaLys CTPaHULl MyHULUIIAJIBHOTO IIPABOBOr0 aKTa.

B »stoM ciywae ucnosHuTenb  OQOpPMIISIET,  3aMEHSEMBIM  JIHCT
MYHHIIMIIAIFHOTO MPABOBOT0 aKTa, CAEAYIOIUM 00pa3oM: Ha BEpXHEM IM0JI€ HOBOTO
(MI3MEHEHHOT0) JuCTa Jenaerca Haanuch «B3ameH pa3ocinaHHOro» (IpU 3aMeHe
HECKOJIbKUX JINCTOB HAAMKCh JIETACTCS Ha KaXKJI0OM CTpaHUIIE) U yKa3bIBaeTCs JaTa,
HOMEp U HAa3BaHHME MYHMIIMIIAIBHOTO MPABOBOIO aKTa, B KOTOPOM IMPOU3BOJIUTCS
3aMeHa JUCTOB (NP 3aMEHE MepBOM CTpaHMIBI — JaTy, HOMEp M Ha3BaHUE
yKa3bIBaTh HE 00s3aTEILHO).

JIeno MyHUIMITAIBHOTO MPABOBOTO akTa (IOJJMHHUK) JIOTOJHSETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).



3.3.6. XpaHeHue NoITMHHUKOB MYHHUIIUMIATBHBIX TPABOBBIX AKTOB.

[ToagMMHHYUKN MyHULIUNAIBHBIX TPABOBBIX AKTOB XPAHSTCS B ApXUBE.

3.4. BHeceHne M3MEHEHHII B MyHHIIMIIAJbHBIA MPABOBOW aKT, OTMEHA WU
IIPU3HAHUE YTPATUBIINM CUIIy MyHULIMIIAIBHOTO IIPABOBOTO AKTA.

3.4.1. V3MeHeHus1 BHOCSTCS TOJBKO B TEPBOHAYAIBHBIA MYHHUIIMITATBHBINA
[IPaBOBOM aKT. BHeceHWe W3MEHEHM B MYHMIMIAIBHBIA NPABOBOM AaKT «O
BHECEHUHU H3MEHEHUi» He gomyckaercs. [IpaBuna odopmiieHuss MyHHIMITATbHBIX
[IPABOBBIX AaKTOB O BHECEHWHM HW3MEHEHWHW B MYHMIIMIIAJIBHBIE IPABOBBIE AKThI
IIPUBEICHBI B IPWJIOKEHNHN K HACTOSAIEMY PernaMeHnry.

3.4.2. Ilpu BHECEHUM U3MEHEHUY B MYHUIIMTIAILHBIN ITPABOBOM aKT B IMEPBOM
NYHKTE O BHECEHHWUM H3MEHEHMM HaeTcCsi CChUIKA: «(B PENAKIMU PaCIOPSKEHUS
anmnapata CoBeTa JemyTaToB — JaTa, HOMEp)», IOPH 3TOM YKa3bIBAIOTCS BCE
MYHUILIHANAIbHBIEC MIPABOBBIE aKThHI 10 BHECEHUIO N3MEHEHUN B HOBOW PENAKIINM.

3.4.3. BHecennem N3MEHEHHI B MYHUIIUIATIbHBIN TPABOBOM aKT CUUTAETCS:

- JIONIOJIHEHWE  MYHHIMIAIBHOIO  IIPABOBOIO  aKTa  CTPYKTYPHBIMU
sjeMeHTaMH (TyHKTaMu, MOANYHKTaMH, a03amamu, aeducamu), MPUIOKECHUSIMU,
cJI0BaMH, U pamu;

- 3aM€Ha CJIOB, IUGD;

- H3JI0KEHWE B HOBOW PEIAKIMM 3arojoBKa, MOTHBUPOBOYHOW YacCTH,
CTPYKTYpPHOTO 3jieMeHTa (ITyHKTa, ad3ana, aeduca), IpuiIoKeHHUS;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIMIIATBHOTO MPAaBOBOIrO aKTa CJIOB, U(P.

3.4.4., MyHUIMTIAbHBIA TIPAaBOBOM aKT H3JAaeTCSd B HOBOW pPEHAKIMH C
OJIHOBPEMEHHBIM NPU3HAHMEM YTPATHUBIIMM CWIy paHee JEeWCTBOBABILETO
MYHULANIAIBHOTO IIPAaBOBOI0 aKTa B CIIy4asix, €CIIU:

- HEoOXOaMMO  BHECTH  W3MEHEHHUs,  TpeOyrwmue  nepepaboTKu
MYHULAIIAIBHOTO PABOBOI0O aKTa II0 CYILIECTBY U HE MO3BOJIIOIINE OTPAHUYNUTHCS
HOBOM PENAKLMEN OTAEIBHBIX €r0 CTPYKTYPHBIX DJIEMEHTOB;

- HeoOXOJUMO BHECTM B MYHUIMIAIbHBII TPaBOBOM aKT W3MEHEHUS,
3aTPAaruBarolIKe MOYTU BCE €T0 CTPYKTYPHBIE DJIEMEHTHI,

- COXPaHSAIOT 3HAYECHHE TOJBKO OTHEIbHBIE CTPYKTYPHBIE DJIEMEHTBI
MYHHLIMIIAIBHOTO ITPABOBOTO aKTa, MPUYEM YACTUYHO;

- HEOOXOAMMO BHECTHM M3MEHEHHS B MYHMIMNAIbHBIA MPaBOBOM aKT,
NPU3HAHHBIN YTPATHUBIIUM CUJTy B HEOTACIMMOW YaCTH.

3.4.5. YTpaTuBIIMM CHITY IPU3HAETCA MyHULIMIIATbHBIN PaBOBON aKT:

- BBITIOJIHEHHBIH,

- (pakTHYECKU yTPATUBIINIA CUITY;

- OFPAaHUYEHHOTO CPOKA JIEHUCTBUSA, ECIIU CPOK €ro NEUCTBUS UCTEK;

- B CBSA3U C U3MEHEHHUEM 3aKOHOJATENIbCTBA.

MyHuIMIaNnbHBIM MPABOBOM AKT NPU3HAETCS YTPATHUBIIMM CHIIYy C MOMEHTA
BBIX0/1a OTMEHSIOIIETO MyHULIMIIAIBHOTO IIPAaBOBOIO AKTa, €CJIM B HEM HE YKa3aHO
MHOE.

3.4.6. MyHununaibHblii MPaBOBOM aKT MOXKET ObITh OTMEHEH

- 10 PEUIEHUIO CYy/1a;

- 110 aKTy MPOKYPOPCKOI'0 pearupoBaHus;

- IO PEUIEHUIO YIOJHOMOYEHHOI'O0 OpraHa TOCyJapCTBEHHOW BJIACTU ropoja
MockBbl (B 4YacTH, pEryJupyroled OCYIIEeCTBIEHUE OpraHaMU MECTHOIO
CaMOyIPaBJIE€HUs OTHEJIbHBIX IMOJHOMOYMI TOopoAa MOCKBBI, NEPENAHHBIX WM




3aKOHaMH ropojia MOCKBHI):

- [0 pEUICHUI0 pyKoBoauTens anmapata (CoBera JenyTaTOB WM JIWIIA,
HUCIIOJIHIIOMIETO €TI0 MOJTHOMOYHS.

3.4.7. Ecii B MyHHUIIMITAJILHOM TPABOBOM aKT€ UMEIOTCS ITyHKTHI, KOTOPhIMHU
MPU3HABAJIMCH YTPATUBIIMMU CHIIy PAHEE HU3IAHHBIE MYHHLIUIIAIBHBIE MTPABOBBIE
aKTbl, TO TP HEOOXOAMMOCTH TPHU3HATHL YTPATHBIINM CHJIY JIaHHBIA
MYHUIUIIAIBHBIA TPABOBOM aKT OH IPU3HAETCS YTPATUBIIMM CHUJIY IOJHOCTBIO
HE3aBUCHUMO OT HAJIMYUS B HEM TaKUX ITYHKTOB.

Ecnmn nmopnexxammii nNpu3HAHUIO yTPATUBIIUM CHIIy IYHKT, HOANYHKT HIIH
ab3all COJEP)KUT YKazaHWE Ha MPHIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJIKHO
yTpaTUTh CHUJIY, TO MPHU3HACTCA YTPATUBIIUM CHJY TOJIKO 3TOT ITIYHKT, 3TOT
MOAMYHKT WJIM 3TOT ab3all, a MPUJIOKEHHWE OTJICIbHO HE yKa3bIBaeTCs, XOTS OHO
TOXE OYJIeT CUNTAThCS YTPATUBIIIUM CHUJTY.

Ecnu B myHKTe, MOANMYHKTE WM ab3alle MYHHMIIMIAILHOTO IMPABOBOTO aKTa
HApSIy C YTBEPKICHUEM MPUIIOKECHUS COJIEPKATCI YKa3aHUS, KACAOIIUECS IPYTUX
BOIMPOCOB, COXPAHSIOMIMX CBOE 3HAYCHHE, A MPUIIOKECHHUE IMOJICKUT MPUIHAHUIO
YTPATUBIIMUM CHJTY MOJHOCTBIO, TO MMPU3HAETCS YTPATUBIIAM CHIIY 3TOT IMYHKT, 3TOT
MOAMYHKT WK 3TOT ab3all TOJIBKO B YaCTH, OTHOCAIICHCS K MPUIIOKEHUIO.

3.4.8. OtmeHa WM TIPU3HAHKWE YTPATUBIIUMU CHITy ITYHKTOB, TOJITYHKTOB,
a03ameB (CTPYKTYpPHBIX SJEMEHTOB) OTMEHSET WIA MpeKpaniaeT JaeHlcTBUE
CTPYKTYPHOTO 3JIEMEHTa MYHUIMIAJIBHOTO TIPAaBOBOTO aKTa COOTBETCTBEHHO,
CO37a€T HOBYIO PEIAKIIMIO MYHHUIMNAJIBHOIO IIPABOBOTO aKTa W HE SBJISACTCA
BHECCHHUEM M3MCEHEHUH.

4, OdopmiieHne cIy:KeOHbIX TI0KYMeHTOB annapama Coeema oenymamoa.

4.1. O6mue TpeboBanus K 0OPMIICHUIO CITY>KEOHBIX IOKYMEHTOB.

4.1.1. CnyxeOHble TOKyMEHTHI (MUChbMa, TOKJIAJHBIC 3AMUCKH, CITY>KEOHBIC
3aMUCKW, CIPAaBKH, 3asBKH, 3asBJICHUS U T.J.) COCTaBISIOTCS W O(DOPMIISIOTCA
MYHHUITUTIATBHBIM CITYKaIllMMUA B COOTBETCTBUU C HACTOSIIIIUM PermaMmeHToMm.

4.1.2. CnyxeOHble TOKyMeHTHI odopmisitores B (opmare Microsoft Word
BepcUU He HIKe 6.0 uiu nocnedyowue, ¢ UCTonb3oBanueM mpudtos Times New
Roman pasmepom 12-14 kermneid, oquHapHbIM Mexccmpounbim nHTepBasioM. Havano
ab3ana ycraHaBiauBaeTcst yepe3 12,7 MM OT IpaHuIIbI JIEBOTO MOJIS TOKYMEHTA.

Pasmeps! moseil kaxxaoro IMcTa JOKyMeHTa, 0)OpMIICHHOTO Kak Ha OJaHKe,
Tak ¥ 06€3 Hero, IOJHKHBI ObITH HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HuxHee.

Pazmepsl mosnieii pu opopmMIIeHUHN TOKYMEHTa ¢ OOOPOTHOW CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — paBoe

BepxHee 1 HI)KHME MOJIs1 OCTAOTCsl 0€3 U3MEHEHUIA.

4.1.3. CnyxebHble TOKYMEHTHI B (hopMe nucemM odopMISIIOTCS Ha OaHKax
yTBEPXKJAECHHOI0 o0pasiia (nanee — 6aHku s nucem). [lucbma u uHbie ciyxeOHbIe



JOKYMEHTBI JI0JKHBI UMETh ONPEEIICHHBIH COCTaB PEKBU3UTOB, PACIIOJIOKEHHBIX B
HOpsAKE, YCTAHOBJIEHHOM HacTOsIIUM PernamMeHToMm.

4.1.4. B anmapate CoBeTa AeMyTaTOB HCHOJB3YIOTCS OJNAHKU ISl MHUCEM
«Anmapar CoBeTa JAeMyTaTOB MYHHUIMIAIBHOrO OKpyra buproneBo 3amagHoe».
[Ipumenenne OnMaHKOB JOMYCKAaeTCSA JIMLOM, HWCHOJHSIONIMM  IMOJHOMOYHS
pykoBoautens annapara CoBera AeMyTaToB.

4.1.5. Ins odopmieHus mopydeHHH (3agaHuii) HCIONB3yeTcs OJaHK IS
PE30TIOLIUI:

- C yKa3aHWeM JOJDKHOCTH pyKoBoauTens anmapara CoBeTra JemyTaTOB—
«PykoBoautens annapata CoBeTa JEMyTaTOBY;

- 0e3 ykazaHus JOJDKHOCTH pyKoBoauTens anmnapara CoBera JemyTaTOB—
«ammapar CoBera pnenyTtatoB». IIpumeHeHHe OJIaHKOB JIOIYCKAaeTCs JIMIIOM,
UCTIOJHSIOUINM ITOJTHOMOYHS pyKoBoAuTeNs annapata CoBeTa 1enyTaToB .

4.1.6. Ha Omankax /Ui m0HCEM M pe30NIONUI  pa3memiaercs repo
MYHHULIUIIATBHOTO OKpYTa .

4.1.7. bnaHkd mnHCEM U PE30OJIOUMNA M3rOTABIMUBAIOTCA THUMOTPAPCKUM
ciocobom Ha Oymare d¢opmaToM cooTBeTcTBeHHO A4 (210 x 297 wmm)
n A6 (105 x 148 mm).

4.1.8. MyHUIMOAIBHBIA CHIyXallud TIO0 OPraHU3aIlMOHHOW padoTe 1Mo
pykoBoautens anmnaparta CoBera AeMyTaToB pa3padaTbIBAET MAKETHI OJaHKOB MUCEM
U PE30JIIOLUI, W TMPEACTABISET UX HA YTBEPKICHHE PYKOBOJMTEIIO arapara
CoBera nenyTaToB.

4.19. Jlns BemeHus «BHYTPEHHEW» TMEPENUCKH OJaHKA TIUCEM HE
OpUMEHAIOTCS. «BHyTpeHHss» mnepenucka oQopmiisiercs Ha MIPOCTBIX JIMCTAax
Ooymaru ¢opmata A4.

4.1.10. Bo Bcex OCTaJbHBIX CiIy4yasx TpPUMEHEHUE OJAHKOB [JIsi IMHCEM
00s13aTeBHO.

4.2. PeKBUBUTHI CITYKEOHBIX TOKYMEHTOB.

4.2.1. Tllpu cocraBneHuu U OGOPMIICHUH CIY>KEOHBIX TOKYMEHTOB IOJKHBI
cobrofaTeCa TpeOOBaHUS U TpaBUiia, 0OECIIEUMBAIONINE UX FOPUIUYECKYIO CHUITY,
CIOCOOCTBYIOIIME ONEPATUBHOMY HCHOJHEHUIO U MOCIEIYIONIEMY HCIOIb30BAHUIO
B CITPAaBOYHBIX IEJSX, & TAK)KE CO3JJaHUIO MPEAMOCHUIKHM IS MAIIMHHOW 00paboTKH
uH(popMaIuu.

OOsi3aTeNbHBIMU ~ PEKBU3UTAMU  JIOKYMEHTOB  SBIIAIOTCS:  JaTa |
PETUCTPALIMOHHBIA HOMEp, TEKCT, MOJNUCh, MeudaTh (B cCiydasx, TpeOyrommx
JOTIOJIHUTEIBHOTO yIOCTOBEPEHHSI IOKyMEHTA).

PexkBU3UTHl CiIyX’eOHbIX JAOKYMEHTOB OTHEJSIOTCS ApPYr OoT apyra 2 — 3
MEXCTPOUHBIMH UHTEPBAJIAMHU.

4.2.2. HaumeHoBaHUE BHJA CIY>KEOHOTO JTOKyMEHTa YKa3bIBaeTCs Ha BCEX
JOKYMEHTax (akT, MPOTOKOJI, CHpaBKa, 3asBI€HHWE M T.A.) KpoOME MHCEM U
«BHYTPEHHEW) MEPEIUCKHU.

4.2.3. Jlartoil ciyxeOHOro IOKyYMEHTa B 3aBHUCHMOCTH OT €ro BHAA H
Ha3HA4YEeHMsI SBJIAETCA:

- laTa MOANHUCAHUS;

- laTa perucTpanuy;

- 1aTa COCTaBJICHUs (IPUHATHUS PELLEHUS ) — AJIs IPOTOKOJIOB COBEIIAHUM.

Hara ciuyxeOHOTO JOKyMeHTa B (QopMme TnucbMma (Jajee — THChbMa)



yKa3bpIBae€TCs B CIEIHaTbHO 0003HAUeHHOM MecTe Onanka ans nucem. [lpu
«BHYTpEHHEW» IMepernucKke Ha JucTe OyMarum peKBU3UT «Jara JOKYMEHTa»
YKa3bIBaeTCsl OT TPaHUIlBI JeBoro mnoist u Ha pacctossHur 30 — 40 MM OT BepXHEro
Kpasi JICTA.

Jlaty nokymeHTa oQOpPMIISIIOT apaOCckumu [HPpamMu B  CICAYIOIICH
MOCIIE0BATEIBHOCTH: JCHb MEcCsIa, Mecsll, ToA. [leHs mecsna u mecsiy 0hopMIISIOT
AByMsl TapaMu apaOckux 1udp, pas3IeleHHBIMH TOYKOH; TOA — YETBIPhMS
apabckumu 1ppamu  (dposoe odopmiienne matel — 11.03.2014) OykBeHHO-
g poBoe opopmitenue aatel — 11 mapra 2014 roxa).

B npoTokonax © JOKyMEHTax, COJEp)KalluX CBeJACHUS (UHAHCOBOTO
XapakTepa, MPeoYTHTEIbHBIM sIBIIsIeTCS OyKBEHHO-II(PPOoBOE 0(hpopMIIeHHE AATHI.

4.2.4. PerucTtpalliOHHBIA HOMEp JOKYMEHTa — O3TO MOPSAIKOBBIA HOMED,
JOTOTHEHHBI MHJEKCOM Jiela 10 HOMeHKiatype nen. llpocraBusiercs B
CHEelMaIbHO O00O03HAYEHHOM MECTE€ — Ha YpOBHE WJIM MOCIE PEKBU3UTA «JaTa
JOKYMEHTa.

Cchlika Ha PETUCTPALIMOHHBIA HOMEpP U JaTy MOCTYMUBIIETO JOKyMEHTa B
00s13aTeTbHOM TIOPSAJKE YKa3bIBAaeTCsl Ha JOKYMEHTax-OTBETaX TMOJ JaTol U
HOMEpPOM JTIOKyMEHTa-0TBETA.

4.2.5. PexBU3UT «aapecaTy yKa3bIBAeTCs Ha OTHpaBIsieMbIX THUChMax. [lucrma
aJpecyloTcsl B OpraHu3allid, CTPYKTYpHBIE MOApA3NEICHUS, KOHKPETHOMY
JTOIHKHOCTHOMY HITM (PU3UYECKOMY JIHILY.

[lpu agpecoBaHMM mNHChMa JODKHOCTHOMY JIMIy WHHIIMAIBI yKa3bIBAIOT
nepen hamuien, Hampumep:

I'nase  ynpasvt  paiiona
2opoda Mockeul
HU.0. Damunusn

[Tpu agpecoBaHuy muchkMa GU3NIECKOMY JIUILy WHUIHAIBI YKa3bIBAIOT TIOCTIE
bamunum.

[lepeHOCHTH MHUITMANIBI HA CAEAYIONIYIO CTPOKY (OTAEIBHO OT (paMUIIMH) WIIN
OCTaBIISITh HAa MPEABIAYIICH CTPOKE HE PEKOMEHTYETCH.

[Ipyn HampaBiIeHMHM TNHCHhMa HECKOJBKUM OJHOPOJHBIM OPTaHU3AMMSIM WX
CJIeyeT yKa3bIBaTh 000OIIICHHO.

[Tpu agpecoBaHuM NMHUCbMa JOHKHOCTHOMY JIUIYy HCIOJHUTENBHOM BIIacTU
ropoga MOCKBbl HaMMEHOBaHUE JODKHOCTH YKa3bIBA€TCSI B COOTBETCTBUU C
HAaUMEHOBAHMEM, ITPUBEICHHBIM B JOKYMEHTE O Ha3HAYE€HUH HA JJOJKHOCTb.

[Tucemo HE TOMKHO cofepxaTh Oojiee YeThipex aapecatoB. CIOBO «KOIMHUS»
nepel BTOPbIM, TPETbUM, YETBEPTHIM ajipecaTaMu He cTaBUTCA. [Ipu 3ToM KaxabIi
SK3EMIUISIP MHUChMa JOHKEH ObITh opopMieH Ha OJIaHKE W MOJIHUCAH, a ajapecar,
KOTOPOMY HampaBJIseTCs] KOHKPETHBIM SK3EMIUISIP, OTMEYAETCH.

Ecnu nmuceMo HarpaBisieTcsi Kak OTBET, TO IMEPBBIM a/IpECaTOM YKa3bIBACTCS
aBTOP MHULIMATUBHOTO MUCHMA.

[Ipn HanpaBneHun nuchbMa OoOJiee 4YeM B YEThIpE ajapeca, IUCHMO
Pa3MHOXaETCs € MOAMUCAHHOTO H3K3eMIuisipa (MOAJMHHUKA) COIJIACHO CIUCKY
PACCBUIKH, MPU TOM aJpecaT yKa3bIBaeTCsi OOOOIIEHHO WM Ha KaXKJIOM MUCHhME



YKa3bIBAIOT TOJIBKO OJHOTO ajapecara. B »ToMm ciiydae ampecataM HampaBiIsIOTCS
KOTIMH TTHCEM.

B cocraB pekBuM3HTa «ampecar» AOKEH BXOIUTH MOYTOBBIM aapec, mpu
ATOM CJIeIyeT COOMI0aTh CASAYIOIIUHN MOPSA0K HATMCAHUS:

- HaUMEHOBaHHWE aJpecaTa — HAUMEHOBAaHHWE OpraHu3anuu (mpu
azipecoBaHNy (HU3MUYECKOMY JHUITY — (DaMWIIUsL, UM, OTYECTBO);

- Ha3BaHHE YJIMIIbI, HOMEP JOMa, HOMEp KBapTHPHI;

- Ha3BaHUE HACEJICHHOT0 MyHKTa (TOpPOJ, MOCENOK U T.IL.);

- Ha3BaHUE 00JIaCTH, Kpasi, aBTOHOMHOTO OKpyTa (00J1acTH), pecmyOInKH;

- cTpaHa (11 MEXITYHAPOIHBIX MOYTOBBIX OTIIPABJICHUN );

- IOYTOBBINA WHICKC.

Hampumep:
I'nasapxue copooa Mockebi
ya. Ilpoghcorosnas, 0.80,
Mockea, 117393
WJIN:

LJeemuxy B.B.
va. Ocennss, 0.10, ks. 3,
2. Pazawnw, Pazanckas 061., 390000

Anpec He IpOCTaBIsIeTCs] HA MUChMaXx, HAIPaBIIIEMbIX JTOJKHOCTHBIM JIUIIAM
rocyaapcteeHHoM Bracth Poccuiickon ®Dexepaunu, a TakXKe B OpraHbl
VICTIOJTHUTEIBHOM BJIACTH ropoJa MOCKBBI.

B koHI1e cTpok aapeca 3HaKW NMpENUHAHUS HE CTaBSTCS, B CEPEAMHE CTPOK
3HaKM COXpaHsIoTcs. JlomyckaeTrcs LEHTpPUpPOBaTh KaXIyH CTPOUKY PEKBU3UTA
«azxpecaT 1Mo OTHOUIEHUIO K CaMOW JITIMHHOW CTPOKE.

PexBusut «anpecar» neuyataercs Ha paccrossaun 110-120 MM oT ieBoro kpast
mucta 6ymaru 1 Ha 10-20 MM HIDKE pa3AeTUTENbHON MOJIOCH MEKIY PEKBU3UTAMHU
OnmaHka Ui MHCEM MPH UX MPOJOIHHOM PACIOIOKEHUH;, Ha OJaHKaX IS MHUCEM C
YTJIOBBIM pacroyioxkeHueM pekBu3uToB — Ha 20-40 MM OT BepXHEro Kpas JucTa.

JlommyckaeTcs BBIIEICHNE PEKBU3NUTA «aapecar KUPHBIM MIPUGTOM.

4.2.6. Tekct cmy>ke0HOTO JOKYMEHTa MOXKET COJEPKATh 3ar0JI0OBOK, KOTOPBIi
OTpaXkaeT coJiepKaHue JOKYMEHTa B BIJI€ OTBETA Ha BOMPOC «O YEM?».

3aroyioBOK nevyaTaeTcs OT IPaHUIIbI JIEBOTO MOJIS, MO/l PEKBU3UTAMU «JlaTa U
PETUCTPALIMOHHBIA HOMEP JOKYMEHTa» WM «CChLJIKA Ha PErMCTPALMOHHBIN HOMED U
JaTy MOCTYNUBIIETO JOKyMEHTa» (Ha JOKyMeHTax-oTBeTax). [[iuHa 3aronoBka B
OJIHOM cTpoKke He JoibkHa npeBbimaTh 80 MM. [lomyckaercs BblieIeHHE 3ar0JI0BKa K
TEKCTY YKHUPHBIM MIPUPTOM.

4.2.7. TekcT muchbMa CTPOUTCA B 3aBUCUMOCTH OT BHJA (Pa3HOBUIHOCTH)
JOKYMEHTA.

TexcT nuchbmMa JOHKEH, KaK MPaBUIIO, COCTOSITh U3 JBYX OCHOBHBIX yacTeil. B
NEpBOM YaCTU M3JaraeTcsi MNPUYMHA, AAIOTCS CChUIKM Ha OCHOBONOJArarolue
JOKYMEHTBI, W COJEPKUTCA MHPOpManuss IO CYIIECTBY paccMaTpUBAEMOIO
BOINPOCA, BO BTOPOU — BBIBO/IbI, IIPEIOKEHHUS, PELLICHUS] W IPOCHOBI.



TekcT nucbma A0IMycKaeTcs NOAPA3AEISITh Ha pa3elibl, OIpa3eibl, TyHKTHI
Y TIOJITYHKTHI, KOTOPBIE JTOJKHBI ObITH IPOHYMEPOBaHbI apabCKUMU LU ppamu.

TekcT nuchbMa JOJDKEH H3J1araTbCs YETKO, MOCIEAO0BATENIbHO, KPaTKO M HE
JOIyCKaTh JIBY CMBICJIEHHOTO TOJIKOBaHUS.

[Ipn HanpaBieHHMH NOHCbMAa B aJPEC KOHKPETHOI'O JOJDKHOCTHOIO JIMLA
JOIyCKAaeTCsl HayMHaTh TEKCT C NEPCOHAJbHOrO oOpamieHuss K aapecary ¢
HCIIOJIb30BAaHUEM CJIOB «YBAaXKA€MBbIiD» UITU «yBayKaeMash», HallpuMeD:

Yeaowcaemoiti Konemanmun [lemposuu!

HpI/I aI[p€COBAHUN IIMCCM B HWHBIC OpraHU3alliy OOITYCKACTCA TaAKIKC
O6paIHeHI/I€ C UCIIOJIB30BAHUCM CJIOB «T'OCIIOAWH), HAIIPUMCD:

Veaorcaemwiii cocnooun Hseanoes!

WA
Tocnooun Heanos!

B koHme TekcTa mepen MOANMHUCHI0 BO3MOXHO TpocTaBiieHHe ciioB «C
yBaKeHHEeM» (TUIIYTCS C TPOMUCHON OYKBBI, BRIPABHHBAIOTCS TIO JIEBOMY Kparo,
3amsaTas 1mociae HuX He craBuTcs). OTHOBPEMEHHOE WCIOJIB30BAaHUE CIIOB
«YB@KaEMBIN» U «C YBaXKCHHUEM» HE PEKOMEHTyETCs.

[Ipu odopmiennn mnHcbMa Ha JABYX H 0OoJjiee CTpaHMIIAX BTOpas U
MOCJICYIONIUE JOJDKHBI OBITh MPOHYMepoBaHbl. Homepa cTpaHull HOKHBI OBITh
IIPOCTABIIEHBI MOCEPEANHE BEPXHEro MOJIA JUCTa apabckumu nudpamu 6e3 cioBa
«CTpaHULa» («CTP.») U 3HAKOB MPEMUHAHUS.

4.28. OrmeTka O HaIMYUU TPUIOKEHUS, YIOMSHYTOTO B TEKCTE,
odopmIIsIeTCs 110 ceayroIieit hopme:

[Tpunoxenue: Ha JI. B JK3.

Ecnmu ectb mpunokeHus, HE Ha3BaHHbICE B TEKCTE, TO MX HANMEHOBAHHUS
HEOOXOJUMO TIEPEUYUCIUTh C YKa3aHUEM KOJIMYeCTBa JIUCTOB B  KaXJIOM
MPUIIOKEHUU U YKClIa UX K3EMIUISIPOB, a TAKXKE YKa3aHUEM aJpecoB, B KOTOPHIC
MIPUJIOKECHUE HAIIPABJISAETCS, HAIIPUMED:

[Tpuoxenus:

1. Konusa pacnopsixenust annapama Cosema oenymamog ot 00.00.0000 Neo
000 «nazsanue» v NpUIOKEHUE K HEMY, BCETro Ha 2 JI. B 1 7K3.

2. Konus pacnopsixenust annapama Cosema oenymamog ot 00.00.0000 Neo
000 «nazsanue», Bcero Ha 3 J1. B 2 9K3. B IIEPBBIN ajapec.

Ecnu npusoskeHust cOpOIIOpoBaHbl, TO KOJIMYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTKa 0 HAIMYUKM TPUIIOKEHUS TeYaTaeTcs OT TPaHUIIBl JICBOTO TOJIS
nuchMa, yepe3 1 CTpoUuKy mociie TeKCTa MUChMa.

4.2.9. lloamuce sBiISeTCSs 00s3aTEIbHBIM  PEKBU3UTOM  CIYKEOHOTO
JOKyMeHTa. B cocTaB moamwicum BXOIAT: HAMMEHOBAaHWE JIOJDKHOCTH JIWIIA,



HNOJNUCABUIET0 JIOKYMEHT, JIMYHAs MOJANUCh U €€ paclMu(ppoBKa (MHULUAIIBI,
bamums).

[Ipy wucnonb3zoBaHuM OJaHKa Ha NEPBOM (TUTYJIBHOM) JIMCTE€ TIOJHOE
HAaUMEHOBAHME JIOJDKHOCTH YKa3bIBaTh HE TpeOyeTcs, mpu ohOpMIICHUU JOKYMEHTa
Ha JIBYX U 0oJiee CTpaHUIlaX yKa3bIBAETCs MOJHOE HAMMEHOBAHUE JOKHOCTH.

[Ipy nmoanucaHuy Ciy»KEeOHOro JIOKYMEHTa HECKOJIbKHMH JOJKHOCTHBIMHU
JUIAMU WX MOJINMCH paclojlaraloT OJHY HaJ Jpyrodl B IOCIEI0BAaTEIbHOCTH,
COOTBETCTBYIOIIECH 3aHUMAEMOU JIOTHKHOCTH.

[Ipy nojanvcaHuy ciayKeOHOrO JOKYMEHTa HECKOJBbKMMHU JUIAMHU PaBHBIX
NOJDKHOCTEN MX MOJIUCH PacHoJIaraloT Ha OJTHOM YPOBHE.

B cnyxeOHBIX JOKYMEHTaX, COCTABJIIEHHBIX KOMHUCCHEH, YKa3bpIBalOT HeE
JOJDKHOCTH JIML, TOANMCHIBAIOIIUX JOKYMEHTBHI, a MX OOS3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBHH C paclpeziesieHueM (IpecenaTenb KOMUCCUU, CEKPETAPh
KOMUCCHH, YICH KOMUCCHUH).

Ecnu nuio, nmpaBoMOYHOE MOANUCATH CIIYyKEOHBIM TOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOET MOAMNUCHIBaTh JIMLO, HCIOJHSIOIMIETO €ro MOJHOMOYUS
(0Osi3aHHOCTH), WM €ro 3aMecTtutenb. lIpu 3TOM JOKYMEHT mepereyaThiBaeTcCs,
yKa3bpIBaeTcs (pakTHuecKas AODKHOCTh JIMIA, MOJIMUCABIIETO JIOKYMEHT, M €ro
WHULUAIBI U (PaMUIINAS: «UCTIONHSIOIUN OJTHOMOYHS ...» WU «3aMECTUTEND ...».

He pomyckaercs nOANMCHIBATH JOKYMEHTHI C MPEIJIOrOM «3a» U
MIPOCTABJIICHUEM KOCOW YEepPThI Mepe]l HAMMEHOBAHUEM JIOJKHOCTH.

Hcnonp3oBanue (PakCUMHIBHOTO BOCHPOU3BEIEHUS MOJANUCU C MOMOIIBIO
aHaAJIOTOB COOCTBEHHOPYYHOM MOANUCH JIOIYCKAETCs MPHU MOJIMUCAHUU JOKYMEHTOB
CIPaBOYHO-UH(POPMAIIMOHHOTO XapakTepa: MPUIJIAlIeHU, CIpaBOK, U3BEIICHUN U

Ap.

B ammapare CoBera naemyTatoB HCIHONb3yeTCs (HaKCUMUIIBHBIA aHAJIOT
noJnucu pykoBoautens anmnapara CoBera JAeMyTaToB .

NzroroBnenue HpakCUMUIBHOTO BOCIPOU3BEICHUS MOANKUCH OCYIECTBISETCS
MYHULMNAIBHBIM  CIY’KallUM 1O OpraHU3allMOHHOM paboTe Ha OCHOBaHUU
nopy4eHus (3aaHus) pykopoautens annapara CoBeTa JI€MyTaTOB.

HanMeHoBaHME TOJKHOCTH M€YaTaeTCs OT TPAHULBI JIEBOTO MOJIS JOKYMEHTA,
pacuppoBKa MOAMKUCH — HA YPOBHE MOCIEAHEN CTPOKH HAMMEHOBAHUS JOHKHOCTU
¢ TpoOesIoM MEXTy MHUIIHAIaMH U (haMUJTUEH.

4.2.10. Otmerka 00 WUCHOJHUTEIE BKJIOYACT WHULMAIBI, (PaMUIUIO
WCIIOJTHUTEJIS CyKEOHOTO JOKYMEHTa U HOMEp €ro CIIy>keOHOro TejaedoHa.

OTMeTKYy 00 MCHOJHHTENE PACHOoJIaraloT Ha JIMIIEBOM CTOPOHE IMOCIEIHEro
JUCTA CIY)KEOHOTO JOKYMEHTa (KpOMe 3asiBIICHUN B CYJIbI) B JICBOM HWKHEM YTy
(oopmmsieTcst ¢ ucnonp3oBaHueM mpudTa pazmepom Ha 2 — 4 KerJisg MEHBIIE, YeM
TEKCT JOKYMEHTA), HallpUMep:

T./]. Huxonaesa
(495) 111-11-11

4.2.11. Buza cornacoBaHHsl TMPOCTaBISETCS Ha TNPOEKTaX CIYKEOHBIX
JOKYMEHTOB, TPeOYIOIIKUX MPEABAPUTEIBHOIO PACCMOTPEHUS JOJHKHOCTHBIMU
JIMIIAMHU, MyHHUIUIIATbHBIMU CITYKallUMH (BHYTPEHHEE COTJIACOBAHUE).

@®opmMoil BHYTpEHHETO COTJIACOBAHUS SIBIISIETCS BU3UPOBAHHE CIYyXKEOHBIX



JOKyMEHTOB. BH3a BKIIIOYaET JMYHYIO MONUCH BUSUPYIOUIETO, €€ paciiu(poBKy U
JaTy BU3UPOBAaHUSA, MNpPU HEOOXOJMMOCTM MOXKHO YKa3blBaTh JIOJDKHOCTH
BU3HUPYIONIETO.

[Ipn Hamuuum 3amMe4YaHWii 1O CIYy)KEOHOMY JOKYMEHTY COTJIacCOBaHUE
opOPMIISIOT  CACAYIOIMHUM O00pa3oM: «3aMEYaHWs TPUJIATAIOTCS» WA «C
3aMEUaHUSMHU TIO0 MYHKTY...» (IpU BHECEHHWH 3aMEUaHUl B TEKCT JIOKyMEHTa),
MOJIMHKCH, €€ paciudpoBKa, AaTa.

Bussl cormacoBaHusi TOJKHBI MPOCTABIATHCS HA MOJJIMHHHUKAX CIYXEOHBIX
JOKYMEHTOB, 32 MCKJIIIOUEHHUEM OTIMPABIISIEMBIX JTOKYMEHTOB, KOTOPbIE BU3HPYIOTCS
Ha KOMUSIX.

4.2.12. IlpumeHeHue nevatei.

4.2.12.1. Ha ciy»eOHbIX JOKYMEHTaX, TpeOYIOIHNX 0CO00T0 yI0CTOBEPECHHUS,
CTaBUTCA Tedarh. lleyaTh ymocTOBEpsieT MOMJIMHHOCTH TMOJIUCH JIOJKHOCTHOTO
nuna MO0 COOTBETCTBHE KOMHHU MOJTHHHUKY .

4.2.12.2. B anmmapate CoBeTa AeMyTaTOB UCIIOJIb3YIOTCS CIAEAYIONIUE KPYTJIbIe
nevaTu:

- ¢ wu3o0paxeHueM repbda MyHULHMIAIBHOTO OKpyra «anmapar Coeta
JenyTaToBy» (nanee — repOoBas 1evyatsb);

- «/Ins BOKyMEHTOB.

4.2.12.3. T'epboBoii TIeyaThIO 3aBEpsETCSA MOAMUCH PYKOBOIUTENS ammapara
CoBerta J1emyTaToOB WX JIUIA, UCIIOTHSIONIETO €r0 MOTHOMOYHS.

[IpumepHbIli TMEepeyYeHb JOKYMEHTOB, 3aBEpsieMbIX TIepOOBOM MeYaThIo:
XO0JIaTaliCTBa, XapaKTEPUCTUKH, CHOPABKA O CTaKe pabOThl, TPYAOBBIC KHIKKH,
(UHAHCOBBIE  JOKYMEHTHI, JIOBEPEHHOCTH, KOHTPAKThI, JOTOBOPHI, HWHBIC
JOKYMEHTBI, TpeOYIOIlIe TAaKOTO 3aBEPEHHUS.

['epboBasi medarh XpaHutcs y pykoBoautens anmapara CoBera JemyTaToB
WM JIMTA, UCTIOJTHSIOIIETO €T0 TOJTHOMOYKS.

4.2.12.4. Tleyath «Jl711 MOKYMEHTOB» HCIIOJB3YETCS JIJISi 3aBEPEHUST KOTHIMA
JOKYMEHTOB, JJIsi IPOCTABIICHUS HA PA3TUYHBIX JOKYMEHTaX KaJpOBOTO XapakTepa,
Ha BBIMHUCKAX U3 MIPOTOKOJIOB H JIp.

[leyatp XpaHUTCS y MYHHUIIMIAIBHOTO CIY)KaIlllero IO OpraHU3allMOHHON
pabore.

4.3. 3aBepeHue KONuil ciryKeOHbIX IOKYMEHTOB.

Kormust cimy>xeOHOTO TOKyMEHTa 3aBEpSCTCS MYHHIIMITATBLHBIM CIYXKAIIUM 10
OpraHU3aIMOHHON padoTe.

3aBepuTtenbHas HaanUCh «BepHoy» mimm «Komus BepHa» MPOCTABISAETCS HUXKE
pekBusuta «llonnuce» u cocraBnsgercs mo Ghopme:

Bepno (Konust BepHa)
JOJKHOCTD JUYHAas TOAIUCH pacipoBKa MOAMUCH
JlaTa 3aBEpEHUs KON

3aB€pI/IT€JIBHaSI HaAIIMNCh YAOCTOBECPACTCA MI€YATbIO ((I[J'IH JOKYMCHTOB.

3aB€pI/IT€JIBHa$I HaAIIKMCh YKAa3bIBA€T, KEM M KOIrJa H3roTOBJICHA KOIIMA,
neyaTtsb nNpuaacT KON JOKYMCHTA IOpI/IIII/I‘IeCKI/Iﬁ CTaryc.

3anpemaeTc;1 BblJaBaTb 3aBCPCHHBLIC KOIIMM AJOKYMCHTOB BLIIICCTOAIINX H
HWHBIX OpFaHHBaHHﬁ.



4.4. OtmeTKa 00 MCTIOJHEHUH CIIYKEOHOr0 JOKYMEHTa W HalpaBJIEHUH €r0o B
JIEJIO JIOJDKHA BKIIIOYATH CIIEAYIOIIME JTaHHbIE: KpaTKue CBEACHUS 00 HCIOIHEHUH
(ecnmu OTCYTCTBYET AOKYMEHT, CBUIETENbCTBYIOUIMI 00 HCHOIHEHHH), cioBa «B
JeJI0», 1aTa, HOAMNUCH UCTIOTHUTEIS.

4.5. Tlpu HeoOXOOUMOCTH HOTAPHAIBHOTO 3aBEPEHUs, KaK CIyKEeOHBIX
JOKYMEHTOB, TaK M JAPYIMX JIOKYMEHTOB, IMOJArOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUI0 OCYILIECTBISCT MYHULMNAJIBHBIA CIyXallUi MO0 OpPraHW3alMOHHON
pabore.

5. Odopmitenne 10BepEHHOCTH

5.1. /IoBepeHHOCTb — JIOKYMEHT, yJOCTOBEPSIOLIUI Mepeaady MOJTHOMOYUN
pykoBoautensa amnmapata CoBera AeNyTaTOB WM JIMIA, HCIOIHSIOETO €ro
[OJIHOMOYHSI MYHHIMIIAIBHOMY CIIYXKalleMy Ha MPEICTaBICHUE WHTEPECOB
pykoBoautens amnmapata CoBera AeNyTaToB WM JIMIA, HCIOIHSIOLETO €ro
MTOJITHOMOYHMSI WJIA COBEPIICHHE KaKUX-ITHOO0 IeHCTBUI.

Cpok JAEeHCTBHS JOBEPEHHOCTH OINPENEIACTCS PYKOBOAWTEIEM ammapara
CoBeTra aenyTaToB WM JIMIIOM, MCHOJHSIOIIMM €T0 IMOJHOMOYMs. Ecnu Cpok B
NOBEPEHHOCTH HE YKa3aH, TO OHA COXpAaHsAET CWJIy B TE€YEHHE roja CO OHSA €€
BBIJJAUH.

5.2. JloBepeHHOCTb OpopMIIsIETCS Ha OJIaHKE JUIS TTHCEM.

5.3. O6s13arenbHbIE PEKBU3UTHI JOBEPEHHOCTH:

- PErMCTPAaLlMOHHBII HOMEP U J1aTa BbIJAuH;

- 3ar0JIOBOK «/[0BEpEHHOCTDY;

- JIOJDKHOCTh, (pamuiusi, UMs, OTYECTBO (HOJHOCTHbIO) MYHHIIMIIAIBLHOTO
CILy>Kallero;

- IEpEYEHb NEPEIABAEMBIX TIOJIHOMOYNIL;

- CPOK JEHUCTBUSI JTOBEPEHHOCTH;

- TOANMCh pykKoBomaurtensa anmapata (CoBera JEMyTaToB WM  JIMLA,
HCTIOJIHSFOLIETO €r0 MOJIHOMOYUS;

- repOoBast 1MevyaTh.

JlononHuTENbHBIE PEKBU3UTHI (ISl BEACHUS TPAXKIAHCKUX JI€T):

- IACIIOPTHBIE JTAHHBIEC YIIOJITHOMOYEHHOTO JINIIA;

- 00pazel NoJAMUCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. Peructpanuio u Bbady JOBEPEHHOCTEH, a TAKXKE y4ET MOJHOMOYMM 110
JOBEPEHHOCTSIM BEJET MYHUIIUTIAIBHBIN CITy>KalUi 10 OpraHu3allMOHHON padoTe.

6. Opranu3anusi pa6oThl ¢ KOPPeCMOHIeH N el

6.1. Ilpuem, nepBuyHas 00pabOTKa, TOCTaBKA U OTIPABKa KOPPECTIOH ICHIINH.

6.1.1. [Ipuem u oTmpaBKa KOPPECTIOHACHIIUN OCYIIIECTBIISETCS CIIECIYIOMUMU
crocobamu:

- yepe3 MOYTOBOE OT/ICIICHHE;

- HApOYHBIMU, Kypbepamu,

- JINYHO;

- C UCTIOJIb30BaHNEM (PaKCUMUIIBHON CBS3H;

- C UCTIOJIb30BaHUEM DJICKTPOHHOM MOYTHI.



6.12. Ilpuem wu  oTOpaBKa  KOPPECHOHJIEHUMH  IPOU3BOIAUTCS
LEHTPAJIM30BaHHO, 3a MCKIOYEHUEM (aKCUMMWIBHOW, TeNne(OHHON CBSI3U W
3JIEKTPOHHOM ITOYTHI.

6.1.3. [Ilopsimox perucrpaud U TPOXOXKACHUS  KOPPECHOHICHITUH,
nocTtynuBiier B anmapat CoBera AenyTaToB U OTHpaBiisieMor u3 ammapara Cosera
JCMyTaTOB JIOOBIM W3 IMEPEUMCICHHBIX CIIOCOOOB, YCTAaHABIMBAETCA HACTOSIIUM
PermamenTom.

6.1.4. lleHTpanu3oBaHHBIA TpHUeM, MEPBUUHYIO 00pabOTKy, IOCTaBKYy H
OTIIPaBKY KOPPECIOHACHIIMN OCYIIECTBISECT MYHHUIMIIANBHBIA CIIy)Kallluid 110
OpraHM3alMOHHON pabdoTe.

Jlonyckaercsi mpuMeHeHne (PaKCUMHUIBHOM CBS3M U 3JIEKTPOHHOM MOYTHI IS
pUeMa U OTIPABKU KOPPECTIOHACHIIUH.

6.1.4.1. IIpu npueme OT HApOUYHBIX KOPPECHOHJEHUUU B Pa3HOCHON KHUTIE
OTIIPaBUTEJI CTABUTCS JaTa U MOANUCH MyHULMIIAIILHOTO CITY’KaIeTo, MPUHSBIIETO
JOKYMEHT (IpU NpueMe ra3eT U KypHaJIOB - BpPEMsl IOCTYIUICHUS), Ha KOIUU
JOKyMEeHTa — mrami anmnapara CoBeTa JIemyTaToB.

6.1.4.2. KoppecnonaeHuus, mocTynuBiias Ha (akc-aBTOMaT B Hepabouee
BpeMs, B BBIXOJHBIC W TMpPa3JHUYHBIC JHU, MEpPEeNaeTcs K MYHHIHMIATbHOMY
CITyXaIeMy II0 OpraHW3alMoOHHOW padote, it ee oOpaboTtku He mo3muee 9.30
ClIeIyIoIIero pabovero JHS U MOAJICKHUT PETUCTPAIMH B IEPBOOYECPEIHOM TOPSIKE.

6.1.4.3. Ilpm mnpuemMe KOPPECMOHICHIIMU MPOBEPSETCS MPABUIBLHOCTD
a/JIpecoBaHMsI U LEIOCTHOCTh YIIaKOBOK.

OmuboYHO OCTaBICHHAs KOPPECTIOHACHIINS BO3BPALLAETCS OTIIPABUTEINIO C
NOSCHEHWEM TPUYMHBI BO3BpaTa HE TMo3aHee 3 pabouyux JAHEH C MOMEHTa
HOJTyYEHUSI.

6.1.4.4. Bce mocTynuBIIIME KOHBEPTHI C KOPPECTIOHACHITUEH BCKPBIBAIOTCS (32
UCKJIIOYEHHEM COJEpPXKAIIUX IMOMETKY «JIMYHO», a TaKXKe KOPPECHOHACHIIMH Ha
MHOCTPAHHOM $I3bIKE, KOTOPbIE IIEPEAlOTCs aJpecaTaM B HepacreuaTaHHOM BU/JIE).

[Ipy BCKpBITMM KOHBEPTOB C KOPPECIOHACHIIMEH TMPOBEPSCTCS HAIUYUE
JOKYMEHTOB, YKa3aHHBIX B HUX MPUJIOKEHUH, a TaK)Ke HAIWYNE YIOCTOBEPSIOIINX
PEKBU3UTOB (TIOJMKCH, IEYATH U JIP.).

B cnydae oOHapyxeHus HeAOCTaud JHOO OTCYTCTBHSI HEOOXOIUMBIX
PEKBHU3UTOB, KOPPECIIOHICHITUS BO3BPAIACTCs OTIPABUTENIO C YKa3aHHEM MPUYHH
BO3Bparta.

6.1.4.5. Ha Bceli koppecnionaeniuu, noctymusiiei 1o 17.00 texymero mHs,
MPOCTABJISIETCS IUITAMII C YKAa3aHUEM JaThl TEKYILETo AHA (JaThl MOCTYTICHUS).

Ha xoppecnonaenmnuu, nocrynusiieit nociae 17.00, npocrapnsieTcs mramil ¢
yKa3aHHEM JaThl CJIEIYIOIIero pabodero IHs.

6.1.4.6. Ha xoppecnoHIEHIINIO, TPEOYIOIIYI0 CPOYHOTO PACCMOTPEHUS
MPOCTABJISIETCS MITAMIT C YKa3aHUEM JIaThl TEKYIIEro JHS (IHS MOCTYIUICHHS) BHE
3aBHCHUMOCTH OT BPEMEHM HX TMOCTYIUICHUS, JIOCTaBKa PYKOBOAMTENIO ammapara
CoBera AemyTaTOB WM JUILY, UCTIOJHSIOIMIEMY €r0 MOJIHOMOYHS, OCYIIECTBIISICTCS
HE3aMeJINTENBHO.

6.1.5. Beimaua Bxoasiei KOppeCnoHACHIIMNA OCYLIECTBIIETCS IO POCIUCH.

JloctaBka CpOYHON KOPPECTIOHACHLUN OCYILECTBISIETCSI B TEUEHUE OJHOIO
qaca 1ocJie €€ MOCTYIJIEHUS O] POCIHCH.

6.1.6. OTnpaBKa KOPPECIOHAEHLIUN IPOU3BOAUTCS [1OCIIE €€ PErUCTPaLIH.



[Ipu oTrpaBKe KOPPECTOHACHIIMYI MPOBEPSIOTCS HATMYUE:

- aJipeca C UHJIEKCOM;

- HCXOJISIIIIETO HOMEDPA;

- (haMHuITUM UCTIONMHUTENS C YKa3aHHEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKCHUIA;

- TIOJIITUCH.

6.1.7. MyHUIIUTTATBHBIN CTY>KaIIUi 110 OpPTaHU3AIMOHHOW paboTe, B ciaydae
HEMPaBWJILHO O(POPMIICHHON KOPPECTOHICHIIMU MPHUTJAIIaeT UCIIOJHUTENS K cee
M0 KOPPECTIOHICHIIMU CPOYHOT0 XapaKTepa JIsl UCTIPaBICHUS HEJOCTATKOB.

6.1.8. KoppecnionaeH1ust OTIpaBIisieTcsl BHEIIHUM aJipecaTaM 4epe3 sKypHalbl
pErucTpalyy B TEYECHUE JHS.

Koppecnonaenius cpo4HOro Xapakrepa, KOPPECHOHIIEHILUS, MO KOTOPOM
YCTaHOBJIEH CPOK HCIIOJIHEHHS OT 1 10 5 JHeH, oTnpaBiiseTcs BHEIIHUM ajipecaTtaM
1o ¢akcy, WK UCTIOTHUTEIEM COOCTBEHHOPYYHO, €CJI MOPYUYEHUS 110 UCTIOJIHEHHUIO
(pe3onronum) KOppeCoHIEHIUU TPEeOYIOT ONIEPAaTUBHOTO PELICHMS.

6.1.9. Jlonmyckaercs Bbiada KOPPECTIOHACHIINH Ha PYKH aBTOPY WM afpecaTy
1 TIPOM3BOJNUTCS MYHHUIIAIIAIBLHBIM CITY)KAIllUM T10 OPTaHW3allMOHHOW padoTe, Mmoj
POCTIHCH TIOTydaTesl.

Beimaua KOppPECHOHICHIIMM W3 apXWBa MPOW3BOAUTCS MYHHUITUTIATHHBIM
CIIy’KaIlldM 10 OPTaHU3AIMOHHOW paboTe C paspelieHuss PyKOBOAMTENS ammapara
CoBera AemyTaTOB WM JHUIA, UCTIOJHSIOMIETO €ro MOJHOMOYHS, MOJ POCIHCH B
KypHare.

6.2. Peructpaiys KOppecroH ICHIIUH.

6.2.1. Peructpanuu moasie’KuUT BCS KOPPECIOHACHIMS, TpeOyromias y4eTa u
UCIIOJIb30BAaHUSI B CIPABOYHBIX LeNsAX (Kak co3gaBaeMas B ammapate CoBeta
JIEMyTaToOB, Tak W TOCTymaromas B anmapar CoBeTa W3 JAPYTUX OpraHU3alUi U
rpaXk/iaH).

OO0s13aTenbHON  PErUCTpallK  TOJUISKUT KOPPECTOHEHIMsA, TpeOyromas
oTBeTa (KaK BXOSIIAs, TAK U UCXOISAIIAs).

He nouiexxuT peructpaiuu cieayromas KOppecroHICHITHS:

- CTaTUCTUYECKHUE CBEIICHMUSI,

- OyXTaJITepCKUE JOKYMEHTHI;

- ”TH(OPMAITMOHHBIC MAaTEPHAJIbI, TPUCITAHHBIC J1JISI CBEICHHUSI,

- IEPUOINYCCKUE U3TAaHUS;

- MIO3/IPAaBUTEIIHLHBIC MUChMA U TEJIETPAMMBI;

- yueOHbIC TUTaHbBI, TPOTPAMMBI;

- OTYETHI;
- peKJIaMHBIE TIPOCIIEKTHI, OYKJIETHI, OPOIIIIOPHI.
6.2.2. Peructpanus KOPPECIOHACHIIUU OCYILIECTBIISIETCS B

aBTOMATU3HPOBAHHOM JIMOO pYyYHOM pEXKHMME B JEHb €€ IOCTYIUICHHUS, 3a
HCKIIFOUEHHEM CIIy4aeB, YKa3aHHbIX B HacToseM Pernamenre.

6.2.3. Ilpuem (mepenaua) TenepoHOrpaMM, aAPECOBAHHBIX PYKOBOJIUTEIIO
annapara CoBeTa [eNyTaToB WIM JIUIy, HCHOJHSIOLIEMY €ro IOJHOMOYuS,
IOPOU3BOAUTCS MYHMIMIIAJIBHBIM CIIy’>KalllUM [0 OpraHU3allMOHHON paboTe, ¢
peructpanme TenepoHorpamMm B ClIELUAIbHBIX JKypHajax.

6.2.4. MyHuuunanbHble CiyXalllle, y4acTBYIOIIME B IPOILECCE CO3JaHus,
pEeruCTpallMl M XpPAHEHUS KOPPECIOHJEHLMH, HECYyT OTBETCTBEHHOCTh 3a



COXPAaHHOCTh, KaK CaMO# KOpPPECTOHICHIINH, Tak W WHpOpMamuu o Held B 0azax
JaHHBIX, a TaKXe 3a OINepaTHBHOE TMPEACTAaBJICHHWE HEOOXOIUMOHN WH(MOpMaIUn
KPYTY JIMII, IMEIOIINX NPaBO Ha €€ MOTyueHHE.

6.3. [Topsimok paboOThI ¢ KOPPECTIOHICHIIMEH, TIOCTYTAIOMICH M OTIPABIIIEMON
MOCPEICTBOM (DAKCUMUITLHOM CBSI3H.

6.3.1. LlentpanbHbiii GakcuMuIbHbIN anmapaT anmapata CoBeTa JEMyTaTOB
paboTaeT B aBTOMATUIECKOM PEKHME KPYTIIOCYTOYHO.

6.3.2. Tlocrynaromass mo Qakcy KOPPECHOHICHIUS TiepenaeTcs s
peTUCTpaIii MyHHIIMTIAIEHOMY CITy’KallleMy 10 OpraHH3alMOHHON padoTe.

6.3.3. Ilepemaua  koppecmoHJeHIMH  TI0  ¢akcy  MPOU3BOIAUTCS
MYHHIIATIATHHBIMU CITYXKAIIUMHU ¢ (DAKCUMIIIBHBIX alapaTroB, YCTAHOBICHHBIX B HX
TOIpa3ACICHUSX.

6.3.4. Ilepenaua KOppECIOHICHIINU C LIEHTpaiIbHOro (pakca anmnapara CoBera
JIENyTaTOB TPOU3BOAUTCS MYHHUILUIAIBHBIM CIYXKAIllUM 10 OPTraHU3aI[MOHHON
pabore.

6.4. PaccMoTpenne KOppeCOHICHITHH.

6.4.1. PaccmoTrpenue koppecmoHieHIMU B ammapate CoBeTra JemyTaToB
MpeAnojaraeT mnepefadyy KOppecloHAEHIMU pykoBoautento amnmapata Cosera
JEMyTaTOB WM JIMIlY, UCIIOJIHSIONIEMY €ro MOJHOMOYUS, JJIsi MPUHSATUS PEIICHUs
10 €€ UCIIOJHEHUIO0, TOAMNCAHUE PE3OJTIOLINH.

6.4.2. Pe3ynbraThl pacCMOTPEHHS KOPPECMOHICHIMUA OTPaXKaroTcsl B
PE30ITIOLHUSAX.

KoppecnoHaeHIusT MOKET HMMETh HECKOJIBKO pe30JIouuid (OJHOTO WU
HECKOJIBKUX JOJKHOCTHBIX JIMI]) COOTBETCTBEHHO ATanaM paccMotpenus. [Ipu stom
MOCJICTYIOIINE PE3OTIOIUN HE JTOJDKHBI TyOJIHpPOBATh MEPBYIO U IPOTUBOPEUUTD €,
B HUX JIOJKEH KOHKPETU3UPOBATHCA MOPAIOK UCIIOTHEHUSI KOPPECTIOHICHIINHU, CPOK
€€ UCIIOJHEHUA (C yYEeTOM KOHEYHOTO CPOKa MCIOJHEHHS YCTAHOBJIEHHOTO MEPBOM
pe30JIIoIuei ) ¥ UCTIOTHUTEb.

JlomyckaeTcsi BOBMOXHOCTh MOBTOPHOTO PAacCMOTPEHUSI KOPPECHOHACHIIMU
NP U3MEHEHHH OOCTOSATENbCTB Jieja. B 3ToM cilyyae KOppEeCNOHACHIMS BHOBb
MpeACTaBIsSIeTCsl pyKoBoauTento anmapara CoBera JeNyTaroB WU JIMILY,
HCTIOJHSAIONIEMY €T0 TMOJHOMOYHS, U KOTOphIE BIIpaBe JaTh HOBOE IMOPYUYECHHE C
Y4ETOM U3MEHUBIIUXCS 0OCTOSTEIBCTB U ONPEASTUTD IPYTUX UCTIOTHUTENCH.

6.4.3. KoppecrnonjeHIusi HanpapisIeTCs Ha WCIOJHEHHE B COOTBETCTBHUM C
PE30TIOLUAMM.

6.4.4. MyHuuunaiabHbBIA — CHOyXKallMd MO  OpraHu3alMOHHOW  paboTe,
oOecreunBaeT COUCIIOJNHUTENICH 0 MOpYy4YeHUsM pykoBoautens anmapata Cosera
JIEMyTaTOB WM JIMIA, WCIOJHSIOMIETO €ro TOJHOMOYHS, HE0OXOIUMbIM
KOJIMYECTBOM KOITHM.

6.5. [loaroroBka u ohopmMIICHHE PE3OTIOIUH.

6.5.1. Pe3omonus odopmiisiercs Ha OJaHKE yCTaHOBIIGHHOTO oOpasia. biank
PE3OJIIOIUN  CKpEIUIsieTCST € KOppecrnoHjeHiuel. Pe3omtonuss MoXKeT ObITh
oopMJIeHa U HA CaMOU KOPPECTIOHICHIIUH.

6.5.2. B cocTaB pe3osoiuu BXOAAT CISAYIOIIUE DIEMEHTHI:

- ucnoJHuTeNb (haMuaus U MHUIMAIBI MYHUIUIAIBHOTO CIyXKallero
(MyHMIIMTIAJIBHBIX CITY>KAIllUX ), KOTOPOMY JAE€TCs IOPYyUEHHUE);

- coJIepKaHue MOpyUYeHUs (MJIM HECKOJIbKUX MOpYyUYEHUH);



- CPOK HMCIOJIHEHHUS MOpY4YeHHUd (B CIIy4yae HaJU4Msl HECKOJbKUX MOPYUYEHUUH
JUTSL KQXK10TO UCTIOHUTENIS CBOM).

JlonmonHuTenbHO (3HaK +) MOTYT OBITh YKa3aHbl ()aMWJINA W WHUIHAAIBI
MYHHIIMIIATBHBIX CITy’KallluX, KOTOPBIM JaHHAs KOPPECIOHACHLMS HaIpaBIIseTCs
U1 “HGOPMALIMY WK yYacTUsl B pEeLICHUH BOIpoca (Mpu HEOOXOAUMOCTH).

Psnom ¢ damunmeld MyHUITMIAIBHOTO CITyXKalllero, Ha KOTOPOE BO3J1araeTcs
KOHTPOJIb 3a XOJOM HCIHOJHEHHUS KOPPECIOHACHLIUU, JeJaeTcs IOMeTKa —
«KoHTpOIIBY.

[Ipy Hamuuuu B PE30JIONUM HECKOJBKUX HCHOJHHUTENEH YKa3bIBaeTCs
OTBETCTBEHHBIN HCHOJHUTENb («OTB.»), JIUOO MM CUMUTAETCA JIUI0, YKa3aHHOE B
PE30JIOLUHU TTEPBBIM.

[Ipy HanMuuu B PE3OJIOLMH HECKOJBKUX OTBETCTBEHHBIX HCIIOIHHUTENEH
KaXKJbI U3 HUX JOKJIQJbIBAE€T O BHINOJHEHUH MOPYUYEHUS] PYKOBOAMUTEIIO arapaTa
Cogera /1€y TaTOB WX JIUILY, UCIIOJHSIOIIEMY €r0 IIOJTHOMOYHS, CAMOCTOSITENIBHO.

Eciu cpok wucronHeHuss B pPE30JIOLIMM HE YyKa3zaH, 3TO O3HA4aeT, 4To
WCMIOJIHEHUE TPEAyCMOTpeHO B TeueHne 30 1OHEH CcO JHA PErucTpanuu
KOPPECIOH ICHITUH.

6.6. Oopmiienue ucxoasieit KOPPECTIOHACHIINH.

6.6.1. Hcxonsmias koppecnoHACHIMS (B TOM 4YHCIE W WHHUIMATHBHASN)
MOJMUCHIBAeTCS pyKoBoauTeneMm ammapata CoBeTa JAemyTaTOB WM JIMIIOM,
MCTIOJTHSIOIIIUM €T0 TMTOJTHOMOYHSI.

6.6.2. Mcxopsmias koppecnoHaeHIus odopmisieTcss Ha ONaHKax IMHCEM B
COOTBETCTBUM C TpeOOBaHUSIMU, U3JI0KEHHBIMU B HacTosilieM Pernamenre.

6.6.3. Wcxonsmias KOpPpeCOHACHIMS MPUHUMAETCS K OTIpaBKe: B Clydae
HampaBJICHUs B OJWH aJgpec — B JIBYX OJK3EMIUISpax, B cllydae HarpaBiICHUS
HECKOJIbKMM aJpecataM — B TaKOM KOJIMYECTBE 3K3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJIMYECTBY a/IpECaToB HAa KOPPECTIOHCHIINHU IITIOC JIBa.

DK3eMIUISIP HUCXOJSIIEH KOPPECHOHACHIMM (KOMUSI), OCTAIOLIUMCA B Jefe
anmapara CoBeTa JIemyTaToB, TOJDKEH ObITh 3aBU3UPOBAH UCIIOIHUTEIIEM.

Hcxopsmas KOpPPECIOHACHIMS TepelaeTcss s OTIPaBKA MOJHOCTHIO
0(hOpPMIICHHOI.

6.6.4. Ilocne wcmoMHEHUS KOPPECTIOHCHIIMA HUCXOMSIIUM HOMEPOM OTBETa
SBIISIETCS €T0 BXOASIIUNA HOMEP, TaHHBINA MTPH PETUCTPALIHH.

6.7. dopmupoBaHue e, UX XpaHEHHE, OpraHru3aIis CIPABOYHON pabOTHI.

6.7.1 ®opmupoBaHue Jei, WX XpaHEHWEe, CHOpaBoyHas pabora 10
3apETUCTPUPOBAHHON KOPPECIOHACHIMK (KaK BXOMAIICH, TaKk M HCXOJSIICH)
OCYIIECTBIISIETCS MyHULIMTIATBHBIM CITY>KalllUM IO OpraHU3allMOHHOI padoTe.

6.7.2. MyHununaibHble ciy>Kalie OTBEYaroT 3a:

- COXPaHHOCTh MOCTYMAaIIEed K HUM KOPPECHOHJEHIMH U WH(GOpMaLuu O
HEeH B 0ase JaHHBIX:

- coOJIofieHHe CpPOKOB XpaHEHUs (B COOTBETCTBUM C YTBEP)KICHHOM
HOMEHKJIaTypou Aein);

- CBOEBPEMEHHYIO MOJATOTOBKY M mepenady Jena B apxuB amnmapata CoBera
JIENyTaToB (B COOTBETCTBUU C YTBEPKICHHON HOMEHKJIATYPOU JEN).

6.7.3. 3akOoHUYEHHbIE JENONPOU3BOACTBOM Jl€jia B TEUEHHE ABYX JIET WIIU
JPYroro, COTJIaACOBAaHHOTO B YCTaHOBJIEHHOM MOPSIIKE CPOKA, OCTAIOTCS B ammapare
CoBera paemyTaroB mjisi CHOPAaBOYHOM pabOThl, a 3aTeéM B COOTBETCTBUU C




HOMEHKJIaTypOU JIeN CAAI0TCS B apXUB.

Odopmienue nen i nepeAadyd B apXUB MPOU3BOJUTCS MYHHUIMNAIbHBIM
CJIy’KallliM TI0 OpTraHU3aIMOHHOI padoTe.

6.7.4. Jlena 3a UCTEKIIMI TOJ TOJKHBI OBITH OGOPMIIEHBI M 3aKPBITHL A0 1
MapTa TeKkymero roaa. OmHCH COCTaBISIOTCA OTICIBHO Ha Jiefia MOCTOSIHHOTO
XpaHEeHHs; Jejla BpeMeHHoro xpanenus (coimie 10 ner). Ha nmena BpemeHHOro
xpaHeHus (10 10 jgeT) onrcu He COCTaBIISIOTCS.

7. PaboTra ¢ MyHMIIUNIAJIbHBIMH MPABOBBIMH AKTAMH, COJEPKAINMMH
CJIy:KeOHYI0 HHpOPMALHIO OTPAHNYEHHOT0 PACTIPOCTPAHEHHS

7.1. PaGota ¢ MyHMIMIAIBHBIMU TPABOBBIMU aKTaMH, COJECPKAIUMU
CIIyeOHyI0 UWH(OPMAIMI0 OrPaHUYEHHOTO PACIPOCTPAHECHUS, OIpPEaEsIeTCs
3aKkoHOoIaTenbCcTBOM Poccurickon @enepanuu v HACTOSAWMM PernmaMeHToM.

7.2. OTHECceHrEe MYHHUIIUITAIBHOTO MPABOBOI0 aKTa K KATETOPUH JTOKYMEHTOB,
cojiepkamux HWHGOPMALMIO OrPaHUYEHHOIO PACHPOCTPAHCHUS, TMPOU3BOAUTCS
TOJBKO MO OCHOBAHUSM, MPEAYCMOTPEHHBIM 3aKOHOAATENLCTBOM Poccuiickoit
denepanum.

OcHOBaHMEM IS OTHECEHUSI MYHUIIUNAIBLHOTO MPABOBOT0 aKTa K KaTErOpuu
JOKYMEHTOB, COJiepkKalux HWH(DOpMaIMIO OrpPaHUYEHHOTO PacClpOCTpaHEHUs,
SIBJISICTCSL:

- 3aIIMTa UHPOPMAIIUU, COCTABIISIIONIEH CITyKEOHYIO TallHY;

- 3aIIMTa UHPOPMAIIUU, COCTABJISIFOIIEH KOMMEPYECKYIO TalHY;

- 3aIMTa UHPOPMAIIUU, COCTABIISIIONIEH TPO(hEeCCHOHATBHYIO TalHY;

- 3amuTa MHQPOPMAILUU, COCTABISIONICH JIMYHYIO WJIM CEMEHHYIO TaiiHy
rpaXk/aH;

- 3amuTa uHGOPMAIIMK, COCTABJISIONIEH MHBbIC BUIBI TalH, B CIydasx, €Cld
Takasi 0053aHHOCTD MPEAYCMOTPEeHA (peiepaTbHbIMU 3aKOHAMY,

- 3alIMTa MEPCOHANBHBIX TAHHBIX IpaXkaaH (PU3NUECKUX JIUL);

- 3al[UTa MEPCOHATBHBIX IAHHBIX MYHULIMIAIBHBIX CITY>KallIUX;

- 3alIUTa UHBIX BUJOB KOH(PHUACHIIMATBHBIX CBEJCHUN B CIIydasx, €CJIM TaKas
00s13aHHOCTH MPEAYCMOTPEHA 3aKOHOJaTeIhLCcTBOM Poccutickoit denepaimm.

7.3. Ilepeyenb BOIpPOCOB, KOTOpPbIE HE MOTYT COAEpKaTbCcid B
MYHHUIUIIAIIBHOM TMPAaBOBOM aKT€, OTHECEHHOM K KaTE€ropuud OrPaHUYEHHOTO
pacupoCTpaHEHHUS:

- MpaBa, CBOOOIbI M 0053aHHOCTH YEJIOBEKA 1 IPakIaHUHA;

- nosiHOMOoYMs anmapara CoBeTa JIemyTaToB.

- IesITeNbHOCTH anmnapara CoBeTa JenyTaToB,;

- HCTIOJIb30BaHUE OIOJIKETHBIX CPEJICTB;

- UHBIE BOMPOCHI, HEJIOMYCTUMOCTb OTPAaHUYEHHUS JOCTyNMa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOAATeNbCTBOM Poccuiickon denepanun.

7.4. HepomycTMMO OTHECEHHME MYHMIIMIAJILHOTO TIPaBOBOIO aKTa K
KaTerOpuM  JIOKYMEHTOB, coliepKalux  MHMOpMAIUIO OTPaHUYEHHOTO
pacrpoCTpaHEHUs, B CIIyqasx:

- COJep>KaHUsl B HEM BOIIPOCOB B COOTBETCTBUU C IEPEUYHEM, ONPEAECICHHBIM
nyHKToM /.3 Hactosuero PernamenTa,

- BHECEHHs HW3MEHEHMH, OTMEHbl WM MPU3HAHUS YTPATUBILIMM CHILY



MYHUIIMIAIBHOTO MPABOBOIO aKTa, HE OTHECEHHOTO K KAaTeropuu OTPAHUYEHHOTO
pacnpocTpaHEHUsI.

7.5. Joctyn k uH(pOpMaIMK O AeATeNbHOCTH ammapara CoBera JeMyTaToB
OTPaHUYUBACTCS B CIydasx, €CIM YyKasaHHas HHQOpMaIus OTHECeHa K
nH($OpPMaIINU, COCTABISIIOIICH TOCYAapCTBEHHYIO UITH CITYKEOHYIO TalHy.

7.6. Pemenne 06 0THECEHHH MYHMIIMIIAIBHOTO MPABOBOTO aKTa K KaTErOpHH
JOKYMEHTOB,  COIEpKAaIUX  CIyXKeOHy0o  WHPOPMAIMIO  OTPAaHUYECHHOTO
pacrnpoCcTpaHEHHs, MPUHUMAETCS, KaKk MpaBWiIO, Ha CTaJWMU CO3JaHUS IPOEKTa
MYHHIIMIIAJIBHOTO  TMPaBOBOIO aKTa MpH BKJIIOYEHWH B HETO CBEICHUUN
KOH(UIEHIIUATLHOTO XapakTepa U odopmiIsieTcsl MOMETKOM B MPaBOM BEPXHEM
yTIy IMyTeM MpocTaBlieHUs mTamia «JlJis ciyke0HOTo MoJIb30BaHUs .

Pemenne 00 OTHECEHHMM MYHHIIMIIAJILHOTO MPAaBOBOTO aKTa K KAaTErOpHUH
JOKYMEHTOB,  MOJUICKAIMX  OTFPAaHUYECHUIO  PACTIPOCTPAHEHHS  (JIOCTYTIA),
OpUHUMAETCs pykoBojauteneM ammapata (CoBera JIelyTaTOB WM  JIUIIOM,
UCTIOJHSIOUIMM €ro MOJIHOMOYUS, Ha CTaJUM CO3JaHUS MPOEKTAa MYHUIUIAIBHOTO
MPABOBOTO aKTa MPH BKIIOYECHUH B HETO NEPCOHAIBHBIX JaHHBIX W CBEACHHH,
yKa3aHHBIX B IyHKTE /.7 HacTosilero Perinamenra.

7.7. CBeneHus, colepXkaluecs B MYHULHIIAIBHBIX NPABOBBIX aKTax II0
KaJIpOBBIM BOIIPOCaM, MOJIEXKAIINX OTPAHUYECHHIO T0CTyTa:

- 0 Ha3HAYEHWH, MEPEBOJEC HA JOJDKHOCTb U OCBOOOXKICHHH OT JTOJKHOCTH
MYHUITUTIATBHBIX CITyXKaIHX;

- O MPUMEHEHHWU U CHATUM JUCUUIUTMHAPHBIX B3BICKAHUH, O MPOBEIACHUU
CITy>K€OHOM MPOBEPKU B OTHOIICHUH MYHHUITUTIATBHBIX CITYXKAIIHX;

- 00 YTBEp)KIEHUU IWITAaTHOTO pACIUCaHUS, O BHECEHWU HW3MEHEHUU B
IITaTHOE paclucaHue ¢ MHpopMaluend O YUCICHHOCTH, JOJKHOCTHBIX OKJIaaax U
done orIaThl TPyJa MyHHUITUTAIBHBIX CITYKAIIHX;

- 0 IPUCBOCHHH KJIACCHBIX YNHOB MYHUIIUTIATILHBIM CITyKAaIllHNM;

- 0 TPEeAOCTAaBJICHUM OTIMYCKOB MYHUIIMIAIBHBIM  CIYy’>KallluM, 3a
UCKIIIOUEHHEM  pykoBoauTens anmapata CoBera JenyTaToB WIM  JIMLA,
HCTIOJHSIONIETO €r0 MOJIHOMOYHS, (B TOM YHCIIE MO YXOy 3a peOCHKOM U BBIXOAY
M3 OTIyCKa MO YyXOOy 3a peOEHKOM 10 JOCTHMXKEHUS UM BO3pacTa Tpex JieT, 0e3
COXpaHEHUsl JCHEKHOr0 COAEpKaHWsA, y4eOHOTO OTIyCKa); 00 YTBEpKICHUU
rpaduka OTIMyCKOB.

- 00 U3MeHeHn: (pamMuIIii, UMEHHU, OTYECTBA MYHHUIIMITALHBIX CIYXKAIINX, 32
UCKIIIOYCHHEM  pykoBoauTens ammapata CoBeTa JemyTaToB WM JIWIA,
HCIIOJTHSIOILETO €r0 MOJIHOMOYHS.

7.8. PykoBoautens anmapara CoBeTa JeMyTaTOB WJIM JIMIO, MCIOJHSIOLIEE
€ro TOJIHOMOYHS, MPUHSBIINN peleHne 00 OTHECEHUM CIyKeOHOUW mHpopmaIuu,
3a(pUKCUPOBAHHON B MYHUITUIIATLHOM MPABOBOM aKTE, K KATETOPUH OTPAHUYEHHOTO
pacnpoCTpaHEHHs, HECET MEePCOHAIbHYIO OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTH
MPUHSITOTO PELICHUS.

7.9. JlokymeHntupoBaHHas uH(opManus ¢ mnomeTkon «is ciayxkeOHOro
NoJIb30BaHUs» 0€3 pe3oJolMKu pykoBoauTens ammapata CoBera JAenmyTaToB WIU
WA, HUCIOJNHSIOWErO0 €ro  IOJHOMOYMS, HE TMOJUISKUT  pas3TialleHUIo
(pacpocTpaHEeHHIO).

7.10. Cuarue momeTku «Jljis ciykKeOHOTO TOJIb30BAHUS MPOU3ZBOJUTCS B
CBA3U C YTparoil KoH(uaeHHHalIbHOCTH HHpopMauuu. [lomeTka moramaercs



IMoANKMChI0O PYKOBOJUTECIIA aIllliapara Coseta ACIYTAaTOB HJIM JIWIA, UCIIOJIHAIOIICTO
€ro IIOJIHOMOYHA.

8. UcnosiHeHue u KOHTPOJIb UCITOJTHEHUSI MYHUIITNITAJIBHBIX ITPABOBbIX AKTOB,
C.]'IY)KCﬁHBIX AJOKYMEHTOB, IPOTOKO0JI0B COBemaHHﬁ, a TaKKe pe30.1110um“1

8.1. HcnosHeHWe MYHMIMOAIBHBIX IPABOBBIX  AaKTOB,  CIIY)KEOHBIX
JIOKYMEHTOB, POTOKOJIOB COBEIIAHUN, PE30TIOLUH.

8.1.1. Cpox ucroyiHeHus.

8.1.1.1. Cpok wuCHOJHEHHUS ONpelIeseTcs KaJeHIapHOW HJaTod WIu
UCTEUECHHUEM IIepuoJa BPEMEHHU, KOTOPBIM HCUUCIAECTCS TOAaMH, MECSLUAaMH WU
THSIMH.

['otoBbIE W MeECAYHBIE NEPUOABl BPEMEHU HCUHCISIOTCS KaJeHIApHBIMU
JTHSIMH; CPOK UCIIOJIHEHUS, YCTAHOBJICHHBIN B THAX, UCUUCIAETCA paOOYMMHU THAMHU.
CpOK HCIIOJIHEHMSI, YCTAHOBJICHHBIM KaJCHIApHOW JaTOM, MCTEKaeT B JICHBb,
YCTaHOBJICHHBIN B PE30JIFOLUN.

CpOK UCIIOJIHEHUS, NCUUCIIIEMBIA MECALIEM, UCTEKAET yepe3 30 KaIeHTapHbIX
JHEH, He cuuTasg HepadouMX TMpa3JAHUYHBIX JHEH, 3a HCKIOYEHUEM CpPOKOB
WCIIOJIHEHUSI, YCTAaHOBJIEHHBIX 3aKOHOJATEIBCTBOM. B ciydae ycTaHOBIEHUA
3aKOHOJATEIBCTBOM CpPOKAa PACCMOTPEHHUS «B TEUYECHHE MECALA», «B MECSIYHBIN
CPOK» CpPOK HCIIOJHEHUS HMCTEKAaeT B COOTBETCTBYIOIIEE YHCIO CIEAYIOIIETO
MecdLla, a €CIM B CIEAYIOLIEM MECALIE TAaKOr0 YHUCiaa HET, TO CPOK MCIOJHEHUS
MCTEKAeT B MOCIEIHUMN JEHb 3TOI0 MECSIA.

CpoK HCMOJIHEHUS, UCYUCISIEMBbIH HeAelel, HMCTEKaeT yepe3 S5 AHEeH, He
cuuTas HepaboUurX MPa3THUYHBIX U BBIXOJHBIX JHEH.

CpoK HCHOJIHEHUS, UCUMCIAEMBIA JHSIMH, WCTEKAaeT B IIOCIEAHUM JEHb
UCTIOJTHEHUSI IOPYUYEHHUSI, HE CUMTasi HepaboUuuX Mpa3JHUYHBIX U BBIXOIHBIX JHEH.

Ecnu mocnegnuit AeHb Cpoka NPUXOAUTCS Ha HEpaOO4Mil NE€Hb, JTHEM
OKOHYAHHMSI CPOKA CUUTAETCS JACHb, PEIIIECTBYIOUIMI HEPAOOUEMY JHIO.

8.2.1.2. Cpok HCHOJHEHUS NMOPYYEHHUs], COAEPKALIETOCS B MYHHULIMIAIbHOM
IIPABOBOM aKT€, YKA3bIBACTCS B TEKCTE MYHULMITAIIBHOTO MPABOBOTO AKTA.

CpOK BBINIOJIHEHUSI MYHULIMIIAJIBHOTO ITPABOBOT'O aKTa B LEJIOM ONPEAEISIETCS
0 CpPOKYy WCIIOJHEHHsS TOPYYEHHUs, SBISIOLIETOCS IOCIHEAHUM B  YHUCIE
MEpPONPUATUNA, W TOPYYEHUH, MNPEIyCMOTPEHHBIX MYHHIUMIIAIBHBIM IIPAaBOBBIM
aKTOM.

IIpomyieHne CpoKa HMCHIOJHEHMS OTACIBHOTO IOPYYEHMS, COACPIKALIETOCS B
MYHHLIMIIAIBHOM NPABOBOM aKT€, MOXET OCYLIECTBIIATHCA B PAMKAaX CpOKa IO
[IOCJEAHEMY ITyHKTY MYHMIMIIAJBHOIO IPABOBOTO AaKTa JTOJDKHOCTHBIM JIMIIOM,
HCTIOJIHSAIOIIUM KOHTPOJIb 32 €0 BBIITOJIHEHUEM B LIEJIOM, HA OCHOBAaHUHU JOKYMEHTA,
00OCHOBBIBAIOLIETO MPUYNHBI HEBBIMOIHEHUS TOPYUYECHUS, MEPHI [0 UX YCTPAHECHHUIO
Y IIPEJJIOKEHNS] O HOBOM CPOKE MCIIOJIHEHUS ITIOPYUYECHHUS.

B cinydae ecnum MyHULMIIAJBHBIM NPaBOBOM aKT HE BBIIIOJIHEH B LEJIOM B
YCTaHOBJIEHHBIN CPOK, TO JOJKHOCTHOE JIMIO, HA KOTOPOE BO3JI0KEH KOHTPOJIb 32
€ro BBINOJIHEHHEM, HAIPaBIIET PYKOBOAUTENO anmapara CoBeTa JEMyTaToOB WIIU
JULY, WCIOJHAKOUIEMY €ro IOJHOMOYHMSA, 3alHuCKy C YKa3aHUEM [pPUYMH
HEBBINIOJHEHNUS. MYHUUMIIAJIIBHOTO TIPaBOBOIO AaKTa, MEpP, MPUHATBIX MO UX
YCTPaHEHUIO, U IPEIJIOKEHUEM O HOBOM CPOKE €T0 BBIIIOJIHEHUSI.



Peuienne o npoajeHnn cpoka UCIOJIHEHUSI MYHUIUITAIBHOTO TIPABOBOIO AKTa
NpUHUMAETCS pykoBoauteneMm anmapata CoBera JAENyTaToB WM JIMLIOM,
HCTIOJHSIOIIUM €r0 MOJTHOMOYMUS.

N3MeHeHre CcpoKa BBINOJHEHUS MYHUIUNAIBHOTO MPABOBOTO  aKTa
MPOU3BOJIUTCS MIyTEM NMPUHATHS (MU3aHUS) MYHHUIIMIIAILHOTO IPABOBOT0 aKTa.

MyHuUIMNaNbHBIM MPAaBOBOM AaKT CHUMAETCS C KOHTPOJSA HAa OCHOBAHUU
cipaBku (OT4eTa), coiepxaiieid WH(OPMALMIO O BBHIMOJIHEHUU BCEX MOPYUYEHHI
MYHULMIIAJIBHOTO MPAaBOBOIO aKTa, 3a MOAMMUCHIO JOJKHOCTHOIO JIUIA, HA KOTOPOE
BO3JIOKEH KOHTPOJIb 32 BBIMOJHEHUEM MYHUIIUIATBLHOTO MTPABOBOTO aKTa.

CHsTHE C KOHTPOJISI MYHHIIMIAJIBHOTO MPABOBOI0 AKTa OCYIIECTBISETCA IO
YKa3aHHUIO pyKoBojutensa amnmapara CoBeTa JIEMyTaToB WM JIWIA, WCTIOJHSIOIIETO
€ro MOJIHOMOYHS.

OcHOBaHMEM ISl CHSATHS MYHHUIMIIAJBHOIO IPABOBOTO aKTa C KOHTPOJS
SBJISIETCA:

- €0 BBIIIOJTHEHUE;

- mpuHATHE (BBEJCHUE B JEWUCTBUE) HOBOIO MYHHUIIMMIAIHLHOTO MPABOBOTO
aKTa, OTMEHSIOUIETO JACHCTBHE MPEXHEro (B CBA3UM C M3MEHEHHEM OOBEKTHUBHBIX
YCJIOBUM, TPUHATHEM IIPABOBBIX aKTOB U T.1.).

8.2.1.3. Cpok WHCHOJHEHUS MPOTOKOJLHOTO TMOPYYCHHUS OMpEACIsIeTCS B
MIPOTOKOJIE U UCUUCTSETCS C AaThl IPOBEICHUS COBEILIAHMS.

Pemienne o0 TpOJJIEHMM CpOKa MCIHOJHEHHUS MPOTOKOJIAa HAa OCHOBE
NPEAJIOKEHNUS] OTBETCTBEHHOIO 3a KOHTPOJb MPOTOKOJA B IIEJIOM IMPUHUMAETCS
pykoBoguteneM anmnapata CoBeTa JEMyTaTOB WM JIMIIOM, HWCIHOJIHSIOIIMM €ro
MOJITHOMOYHS.

Pemienrie 0 CHATHM TPOTOKOJIA COBEHIAHUSA C KOHTPOJS B CBS3U C €ro
BBITIOJTHEHUEM, IPOBEJAECHUEM MTOBTOPHOTO COBEIIAHUS, MPUHATHEM
MYHHUITUTIATHBHOTO TIPABOBOTO aKTa (MCYEPIIBIBAIOIIETO TMOPYUYCHHS, COMEPKAIIUECS
B TIPOTOKOJIE) IO TMPEJIOKEHUI0O OTBETCTBEHHOTO 3a KOHTPOJIb HCIIOJHEHHUS
MIPOTOKOJIa, MPUHUMAETCA pyKOBoAUTeNeM amnmnapata CoBeTa JenyTaToB UM JIUIIOM,
HCTIOJTHSFOIIUM €r0 MOJTHOMOYHS.

Pemienrie 0 CHSTHUM C KOHTPOJIS OTIEIBHOIO MOPYYEHHUS, YKa3aHHOTO B
MPOTOKOJE, U MPOMJICHUH CPOKa €ro MCIOJIHEHUS MPUHUMAETCS PYKOBOAMUTEIEM
annapata CoBera JenmyTaTOB WM JIMLIOM, WCIOJHSIOUIUM €ro MOJHOMOYHS, IO
PEIJI0KEHUIO OTBETCTBEHHOTO 32 KOHTPOJIb UCIIOJIHEHHUSI POTOKOJIA.

8.2.1.4. UcnonHeHne Nopy4yeHus O NPUBEAECHUA MYyHULIUTIAIIBHOTO MTPABOBOTO
aKTa B COOTBETCTBHE C (enepaibHbIMH 3aKOHAMH W HWHBIMH HOPMATHBHBIMH
npaBoBbIMH akTamu Poccuiickor denepanyu, 3aKOHAMH U UHBIMU HOPMATUBHBIMU
MPaBOBbIMM aKTamMu TopoAa MOCKBBI, YCTaBOM MYHHUIMOAIBHOTO OKpYyTa,
HOPMAaTUBHBIMM M MpaBOBbIMU akTamu (CoBeTa AenyTaTOB OCYILUECTBIISIETCS B
TEUEHHUE TPEX MECSALEeB CO JHSA BCTYIUIGHHS HMX B CHIy, €CJIM HHOE HE
MPEAYCMOTPEHO  COOTBETCTBYIOMUM  (heflepaIbHBIMU ~ 3aKOHAMH W HWHBIMU
HOPMAaTHUBHBIMU MPABOBbIMHU akTamMu Poccuiickon denepaunu, 3aKOHaAMU U UHBIMU
HOPMAaTUBHBIMM TIPAaBOBBIMH aKTaMH TopoAa MOCKBbI WM MYHHIMNAIbHBIMU
IPAaBOBBIMH AKTaMH.

8.2.1.5. Hcnonnenue mnopydeHui, 3aQUKCHUPOBAHHBIX B PE3OJIOIUAX U
CHA0XKEHHBIX CHEIMAIbHBIMUA TOMETKAMHU, OCYIIIECTBIIIETCS B CIEIYIOUIEM TOPSIKE:

- HOpYYEHUs C TOMETKOW «HE3aMEIJIMTEIbHO» HCIIOIHSIOTCS B TEUYCHUE



OJTHOTO JTHS CO JTHS TIOJITUCAHMSI U PETUCTPALIUN PE30ITIOINH;

- TIOPYYCHHsI C TIOMETKON «BEChMa CPOYHO» HCIOJHSIOTCS HE MO3HEE JABYX
JTHEHN CO JHS TOATMCAHNS W PETUCTPAIMH PE30TIOINN;

- TIOPYYEHUS C TIOMETKOU «CPOYHO» MCTIOMHSIIOTCS HE MO3HEe TPEeX AHEH CO
TTHST TIOATTUCAHUS U PETUCTPALIAN PE30TIOINN;

- TIOPYYEHUS C TIOMETKOW «OTEPATUBHO» HCIIOJHSAIOTCS HE TO3JHEE JECATU
JTHEH CO JHS TMOATMCAHNS ¥ PETUCTPAIMH PE30TIOINH.

[TomMeTkH CPOYHOCTH WMEIOT TPABO MPOCTABISATH PYKOBOJUTENH arrapara
CoBera 1enyTaToB WY JIMIIO, UCTIOJHSIONIEE €T0 MOTHOMOYHSI.

[Ipy TpocTaHOBKE TOMETOK CPOYHOCTH BBINMICYKA3aHHBIMH  JIHUIIAMH
MYHHUIIUTIAJBHBIA ~ CIy)KallMd 1O OpraHM3alMoHHOW  paboTe  00s3aH
HE3aMeJIUTEIBHO JTOBECTH JIO CBEJICHHUS HCIIONHUTENEH WH(OPMAIUI0O O CPOYHOM
IOpYYEHUH.

Ecnu B yCTaHOBJIEHHBIH CPOK HCIOIHEHHE JOKYMEHTa HEBO3MOXKHO, TO
OTBETCTBEHHBIM HCITOJIHUTENIEM HE MO3/IHEE, YeM 3a 08a JTHS JI0 UCTEUYCHHSI CpOKa
WCIIOJTHCHMS, TOTOBHUTCS CIpaBKa Ha UM pykoBoguTesds ammapata Cosera
JENMyTaTOB WX JIMIA, WCIIOJHSIOMIET0 €ro TOJHOMOYHsA, C OOOCHOBaHHUEM
HEOOXOMMOCTH TIPOJITICHUS CPOKA.

Pemenne o CHATHM ¢ KOHTPOJIS TMOPYYCHUH (TIPOICHUH CPOKa MCIIOJHCHUS
MOpYYCHUsS]) TPOU3BOAUTCS pyKoBoawTeneM ammapata CoBeTra emyTaTOB WA
JIUIIOM, HCTIOJTHSFOIIIAM €T0 ITOJTHOMOYHSI.

OcHOBaHUEM JIsI CHATHS C KOHTPOJISI MOKET CITY)KHUTh:

- CTIpaBKa UCTIOJIHUTENS O PE3yJIbTaTaX BHITIOJHEHUS MOPYUYEHUS;

- KOMHS TIOJIMMCAHHOTO W 3apETrUCTPUPOBAHHOTO OTBETa KOPPECIOHJICHTY,
HaIpaBJICHHAs C COMPOBOIUTEIHHBIM JIOKYMEHTOM.

8.2.1.6. [Tlopsgok WCHOMHEHUS MYHUIUIAIBHBIX TIPABOBBIX  AKTOB,
CITy»EOHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIAHUMN, 4 TAKKE PE30JTIOIIHM.

HcnonHeHne  OCYIIECTBISETCA B COOTBETCTBHM C  TMOPYUYCHUSIMU,
coJiep KalllMMHUCS B YKa3aHHBIX JTOKYMEHTaX.

Ecnu B pe3onronuy B Ka4yecTBE MCIIOTHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
OTIpeNielICH OTBETCTBEHHBIM HMCIOJHUTEIb, OTBETCTBEHHBIM 3a IOATOTOBKY
0000111eHHOM HMH(QOpPMaLUU SIBISETCS JUIO, YKa3aHHOE B PE30JIIOLHUHU TMEPBHIM
(mamee - OTBETCTBCHHBINM UCITOJTHUTEID).

JIumo, yka3zaHHOE B PE30JIONNN OTACIBHO OT OCHOBHBIX HCIOJIHUTEICH CO
3HAKOM +, MPUHUMAET y4acTHE B paboTe Ha/ TOKYMEHTOM MPU HEOOXOIUMOCTH, TIO
COOCTBEHHOMY YCMOTPEHHUIO (TI0 CITY:KEOHBIM TOKYMEHTaM, KOPPECIIOHICHITHH).

CoucroyiHUTENTM HE TO3JHEE, 4YeM 3a TPU JAHS JIO HUCTEUYCHHS CpOKa
WCIIOJTHEHHST 00s13aHbI TIPEACTaBUTh OTBETCTBEHHOMY HWCIIOJIHUTEIIO CHPABKU JIJIS
0000IIeHNsT W COCTaBJICHHSI OTYeTa JMOO COOOIIAIOT CBOE MHEHHE II0
WCIIOJIHSIEMOMY BOTIPOCY B JApyrod ¢opme, YCTpaumBaroIlel OTBETCTBEHHOTO
WCTIOJTHUTEJIA.

OTBETCTBEHHOMY MCITOJIHUTEIIIO JAETCS TPABO CO3bIBA COUCIIOJTHUTEICH.

CoucnioHUTENTM B pPaBHOM CTENEHHM HECYT OTBETCTBEHHOCTh  3a
Ka4yeCTBEHHYIO U CBOCBPEMEHHYIO TIOJITOTOBKY BOIIPOCA.

8.3. KoHTposib UCTIONHEHHSI MYHHIIMITATLHBIX MPABOBBIX AKTOB, CIYKEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUH, PE30JTFOIIHIA.

8.3.1. KoHTpoJIb NCTIOTHEHUSI MyHHIIUITATbHBIX TIPABOBBIX aKTOB, CITY)KEOHBIX



JIOKYMEHTOB, IPOTOKOJIOB COBEILIAHUN, a TaKXe PE30JIONUHN (Janee — UCIOJIHEHUE
JOKYMEHTOB) BKIIFOYAET B c€0s1 KOHTPOJIb 32 KAUECTBCHHBIM (TIOJTHOTA U TOYHOCTB)
¥ CBOEBPEMEHHBIM (CPOKHU UCITOJTHEHHMSI) UCTIOTHECHUEM JIOKYMEHTOB.

8.3.2. B xommereHIMIO JHIlAa, OTBETCTBEHHOTO 3a KOHTPOJb HCIOJHEHHS
JOKyMEHTA WJIN SBJISFOIIETOCS! OTBETCTBEHHBIM HCTIOJHUTEIEM JTOKYMEHTA, BXOJIHT:

- OpTraHU3aIys BEITIOJHEHUS MOPYUYEHUH, 3a()UKCUPOBAHHBIX B JOKYMEHTE;

- KOOPAWHALMSA JEATEIbHOCTH UCITOJIHUTENIEN U COUCIIONHUTENEH;

- KOPPEKTUPOBKA CPOKA MCIIOJIHEHUS JOKYMEHTa B paMKaX KOHEUHOTO CpoOKa
MCIIOJTHEHUS TOKYMEHTA B LIEJIOM;

- TOpUHATHE Mep Uil Oe3yCJIOBHOTO BBIMIOJIHEHMSI COJAEpXKAIIUXCAd B
JIOKYMEHTE MOPYUCHUI;

- TOATOTOBKAa M TPEACTABJICHHUE JIMILY, IOJINUCABIIEMY JOKYMEHT WU
JaBlIEeMy MOpYy4YeHUe, oTyeTa (CIpaBKU O BHIMOJIHEHUH JTOKYMEHTA B LIEJIOM).

B cnyuae eciu mopydeHue He BBINOJIHEHO, JIULO, HAa KOTOPOE BO3JIOKEH
KOHTPOJb 32 HCIOJIHEHHUEM JOKyMEHTa, YCTAaHABJIMBACT KOHEYHBIM CpPOK
BBITIOJTHCHHSI JAHHOTO TIOPYYEHHMS B paMKaxX CpoKa II0 TOCIETHEMY IyHKTY
JOKYMEHTA.

8.3.3. KoHTpomb UCHONHEHWS  MYHUIMMNATbHBIX  IPABOBBIX  aKTOB
BO3JIaraeTcs, Kak MpaBmIo, Ha OJIHO JIUIIO.

KoHTpons wWcTmoOMHEHUs TOpydYeHH, 3a(UKCHPOBAHHBIX B IPOTOKOJAX,
MOXXET OBITh TOPYYEH HECKOJIBKHM JIMIIaM B COOTBETCTBUHU C paclpeielieHueM
00s13aHHOCTEH.

KoHTponb wucnonHenus: mnopydeHuid, 3adUKCHUPOBAHHBIX B PE30JIOIHSIX,
MOXXET OBITh TOPYYEH OJHOMY WJIM HECKOJBKUM JIMIIaM B COOTBETCTBUU C
pacmpeneneHueM 00s13aHHOCTEH.

B Tom ciydae, eciau KOHTPOJIb BO3JIOKEH (MO PE30JIIOLMSAM — HUCIIOJIHEHUE
MOPYYEHO) Ha HECKOJBKUX JHI, TO 0000maer marepuan (TOTOBUT HTOTOBYIO
CIIPaBKY) B ILI€JIOM IO MCIOJHEHUIO MYHHUIIUIIAILHOTO MPABOBOTO aKTa, PE30JIIOIIUU
TO JHIIO, KOTOPOE B MYHHIIMIAJIHLHOM TIPAaBOBOM aKT€, PE30JIOIUU 3HAUUTCS
MIEPBBIM, €CITM HET APYTHX YKA3aHHM.

KoHTponps 3a WCHoOJIHEHHMEM MOPYYEHHH pykoBoauTenb ammapara Cosera
JETYTaTOB WJIH JIUI0, UCTIOJHSIONIEE €0 MOJTHOMOYKS, BITPaBe OCTAaBUTH 3a COOOM.

8.4. ITopsitok ocyIiecTBICHUS KOHTPOJIS.

8.4.1. KoHTponb WCHOJHEHUS JAOKYMEHTOB OCYIIECTBISIETCS B PYyYHOM
peXKUME C MCIOJb30BAaHUEM KYPHAJIOB PETUCTPAIMH WA B PEKUME DIECKTPOHHOTO
JeJIONPON3BOICTBA.

8.4.2. llenTpan30BaHHOMY KOHTPOJIIO IO CPOKaM M KA4ECTBY HCIIOTHEHUS
MOJIJIeXkKAT BCE JOKYMEHTBI, TOCTABJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpONb OCYIIECTBISETCS KaK OMNEpPaTUBHBIMH  METOJaMU
(MCTIONTE30BaHME CPEJICTB CBSI3M, OpraHU3AIMsI POBEPOK U COBEIIAHUM | T.1.), TaK U
TPaAUIIMOHHBIMU (TIOJTydeHUE WH(OpPMAIMU OT WCIIOJHHUTENS B BHJIE OTBETOB,
CIIPaBOK, OTYETOB U T.1.).

MyHHULIMNAIBHBIA  COY)KalIM [0 OpraHu3aluoHHOW  pabotre  (mpu
HEO0OXOIMMOCTH) HANIOMUHAET UCIOJIHUTEISIM O CPOKaxX MCIOIHEHUS MOpPYyUYEHUH,
KOTOPBIE UCTEKAIOT B MPEJCTOSIINUNA EPUO]I.

JlomyckaeTcsi 3ampaiiuBaTh UHPOPMALMIO O XOJI€ MCIHOJHEHUS IOKYyMEHTa
WIM TIOpPYYEHHUS JI0 HCTEUEHHUsT KOHEYHOrO0 CpOKa B TMOPSIKE YIPEKAAOIIETro



KOHTPOJIA.

8.4.5. HUcnonnutenu o0s3aHbl MPEACTaBUTh MH(MOPMALMIO O BBINOJIHEHUU
IIOPYYEHHUU HE MO3HEE, YEM 3a J1BA IHS A0 OKOHYAHMS KOHTPOJIBHOTO CPOKa.

8.5. Ha ocHoBanum aHanmu3a MHUCbMEHHOW HH(OPMAIMH, MPEACTABIAEMOM
UCIIOJIHUTEISIMA, pyKoBoAuTento ammapata CoBera JemyTaToB WM  JIMILY,
WCIIONHSIONIEMY €ro IOJHOMOYHS, JOKIaAbIBaeTCs HUHPoOpMaIus O XoJe
WCTIOJIHEHHUSI TOKYMEHTOB.

9. UndopmanuonHoe odecneyeHne 1 HHGpopMaTH3aAUs AeITeTbHOCTH
annapara CoBera 1enmyTaToB

9.1. HudopmanmonHoe obecneueHue paestenbHocTu anmapara Cosera
JIENyTaTOB HANpaBiieHO Ha olecreyeHue pykoBoautens anmapata CoBera
NEMyTaTOB WJIM JIMIIA, UCHOJIHSIOMIETO MOJHOMOYHUS, MYHUIMIIAIBHBIX CIY>KAIINX
JIOKyMEHTaMu U UH(popMaluen, HeoOXOIUMBIMH JJIS PEUICHHUS BO3JIOKEHHBIX 3a/1a4
(mopyuenuii), a Takxke Ha oOecrnedeHUE HWH(MOPMHUPOBAHUS U PA3bSICHEHUS O
nestenbHoCTH anmnapaTta CoBera JenyTaToB.

B anmapatre CoBera nemyTatoB 3aaayy WH()OPMaIMOHHOTO oOecredeHus
BBIINOJIHSIET MYHULIMIIAJIBHBIN CITyKalllUid 10 OpraHU3alluOHHON paboTe.

DopMBbI U CpeACTBA IPEIOCTABICHUS U PACTIPOCTPAHEHUSI HHPOPMALIUU:

- aJJpecHasi pacchlUIKa 3aBEPEHHBIX KONUN MYHHIMIAIBHBIX MIPABOBBIX aKTOB,
HOPMAaTUBHBIX U UHBIX MPABOBBIX akTOB CoBETa AEMyTaTOB,;

- pacchuUIKa MIaHOB PabOThI, MOBECTOK COBEIIAHUM Y PYKOBOIUTEIS armnapara
Cogera niermyTaToB HHGOPMAIIMK O €XKEHEACIBHBIX MEPONpUATHIX anmnapaTta CoBera
JEIyTaTOB,;

- IPEIOCTaBIICHUE KOMUW IOKYMEHTOB U BBIITUCOK M3 HUX IO 3aIpocCy;

- pasmemenue uHboOpManuu Ha oduimanbHOM caiTe anmapara CoBerta
JEIyTaTOB,;

- onyOnukoBaHue uWHGMOpMAUUMU B O(PUIMAIBHBIX [EYATHBIX CPEACTBaX
MaccoBOM MH(GOPMALIMK MYHHULIMITAIIBHOTO OKPYTa;

- nepenaya MHQPOPMALMM YEpe3 CUCTEMY OJJIEKTPOHHOM IMOYTHI anmnapara
Cogera 1enyTaTos .

9.2. Uadopmanmonnsie pecypcol annapama Cosema denymamos 1o JA0CTYITy
(BO3MOKHOCTH MCTIOJIb30BAHUS) TIOJIPA3ICIIIOTCS Ha TPU KATErOPUU:

- pecypchl, CoaiepIKaIre OTKPHITYIO (00IIEA0CTYTHYI0) HH(POPMAIIHIO;

- pecypchl, coJiepKaiine ciayke0Hyo nHhopMaIuio;

- pecypchl, cojepxaiiue HH(QOpMAaIMIo OTPaHMYEHHOTO PAaCIpOCTPAHEHUS
(mocryma).

K «kareropum OTKpBITOH WHPOPMAIIUA OTHOCUTCA UWHGOpPMAIUs, HE
SABJISIIOIIAsICSA  CITy>)kKeOHOW wH(MOpMaImel, W JOCTYNl KOTOpPOM HE OTrpaHUYCH
3aKkOHOIaTeNbCTBOM Poccurickon denepanum.

K kareropum cnyxeOHON  uHpOpMalMM  OTHOCUTCS — HMH(OpManus,
npenHa3HaueHHas JJisi HUCIOJIb30BaHUsl pykoBoauteneM anmapara CoBeta
JENyTaTOB WM JIUIOM, HWCIOJHSIONUM €ro MOJHOMOYHS, MYHHUIMNAIbHBIMU
CIIy>allUMH TPU BBIMOJHEHUN UMHU CBOMX (YHKUHMOHAIBHBIX OOS3aHHOCTEN U HE
OTHOCAIAACA K  KAaTeropusiM OTKpHITOW  uHbopManuu U MHGOpMAIUH
OTPaHUYEHHOTr0 pacrpocTpaHeHus (AocTyna).



K kareropun wuH(OpMalMM OrpaHUYEHHOTO pacHpocTpaHeHus (Jocryna)
OTHOCUTCSA MH(pOpPMAalIKs, BKIIOYAIOIIAs CBEJACHHS KOH(UIECHIIMAIBLHOTO XapaKTepa
(xomMmepueckas u ciykeOHasi TalfHa, IEpPCOHANIbHBIE JaHHBIE O TPaKIaHaX U apyras
undopmarus). OOpamenne ¢ wuHPOpMaAnueld  OrpaHUYEHHOTO  JOCTYyIa
OCYILIECTBIISIETCA B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickon denepanumn.

9.3. OOparmenue ¢ AJOKYMEHTaMH, COJICPKAIIUMU CBEIICHUS, OTHECEHHBIE K
rOCyJapCTBEHHOM TalHE, OCYLIECTBIISIETCSI B COOTBETCTBUU C MOJIOKCHUSIMH,
pErIaMEHTUPYIOMIMMU TOPAI0K padOThl M MpaBuia pabdoThl C yKa3aHHBIMHU
JOKyMEHTaMHU.

OTBETCTBEHHOCTh 32 OpPraHU3AIMIO 3allUThl CBEJACHHUM, COCTaBISIONIUX
rocyJapcTBeHHyl0 TalHy, B anmapare CoBeTa JemyTaToB BO3Jaraercs Ha
pykoBoautens anmapara CoBera JAeMyTaToB WJIM JIMIIO, HCIHOJIHAIOIIEE €ro
MOJIHOMOYHS.

10. Ungpopmamuszauun oeamenvnocmu annapama Coeema oenymamaoe

Lenpto wuHpOpMaTH3aLMU JeATeNbHOCTH ammapata CoBeTa JemyTaToB
ABJISIETCSl  CO3JAHME  YCIOBUM  JJIA  YJOBJIETBOPEHHUA  HMH(POPMALMOHHBIX
MOTPEOHOCTEN MYHUILIMMAIBHBIX CIY>KalllMX, TIOBBIIIEHUS OINEPAaTUBHOCTU U
JOCTYITHOCTH UH(POPMALIMH.

OnHoOil M3 OCHOBHBIX BHYTPEHHHUX 3ajay MH(GOpMATH3aLUUU SBISETCS
CO3/IaHHE€ DJIEKTPOHHOTO JOKYMEHTO00OpOTa M JIEJONpPOM3BOJCTBA ammapara
CoBera nenyTaToB.

11. loroBopbI U coryianmieHust

11.1. O6mme TpeboBaHUs.

[ToarotoBka, odopmieHue, MOANUCAHUSA, YTBEPKICHUS, BBITIOJHECHUS U
MpEKpaIleHus: JEeHCTBUS JOTOBOPOB, COIVIAIICHWH, KOHTPAKTOB, W T.1. (Hanee —
JIOTOBOPOB), 3aKIIOYaeMbIX pykoBoAuTesneMm ammapara CoBera JeMyTaTOB WIIU
JUIIOM, MCIHOJHSIOIIUM €ro TOJHOMOYHS, C CYOBEKTOM OCYIIECTBISETCS B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickonn ®Penepauyu M HACTOSLIIUM
pa3iesom.

11.2. Tekct nmpoekTa JOTOBOpA, MOAMUCHIBAEMOT0 PYKOBOJIUTEIEM ammnapara
CoBera  JemyTaroB WM JIAIOM,  UCHOJHSIONIMM  €r0  TOJIHOMOYHS,
MOATrOTABIMBACTCS MYHUIIMIAIbHBIM CIIyKalldM B COOTBETCTBHUU C JIaHHBIM €MY
MOPYUYEHHEM (J1aJIe€ — UCTIOTHUTED).

B0o3MOXHO TpUHATHE HWCIOJHUTENIEM 3a OCHOBY WM B 1HenoM (mpu
OTCYTCTBMM 3aMEUaHU U TPEAJIOKEHUM) TEKCTa JI0roBopa, MPEeII0KEeHHOTO
cyObekTOM (CyOBEKTaMH) JOTOBOPHBIX OTHOIIeHWH ¢ ammapatom CoBera
JEIyTaToB.

11.3. OcHoBHBIE TpeOOBaHUS K OPOPMIICHHUIO JOTOBOPOB.

11.3.1. JloroBOpBI AOJKHBI COOTBETCTBOBATh 00S3aTEIBHBIM ISl CTOPOH
paBUJIaM, YCTAHOBJICHHbIM HOPMAaTHBHBIMU NIPaBOBBIMH akTaMu Poccuiickoi
®enepaunu 1 ropoja MocCKBBI.

11.3.2. [lognuceiBaeMbI€ IOrOBOPBI JOJIKHBI COAEPKATh:

- HAUMEHOBAHMUE;



- mpeamOyny (BBOAHYIO 4acTh), B KOTOPOH MOTYT YKa3bIBaThCsS OCHOBHBIE
LEu;

- 1aTy, HOMEp JI0r0BOpa, MECTO MOANKMCAHUS, HAMMEHOBAHUE CTOPOH;

- IPEAMET IPABOBOTO PErYJIUPOBAHUS;

- PACKpBITHE UCIOJIb3YEMBIX TEPMUHOB U MOHATUM (MPU HEOOXOIUMOCTH);

- IpaBa 1 00513aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- CIIOCOOBI ¥ IOPSAOK 0OecTieueHs 0053aTeNbCTB CTOPOH;

- OCHOBAHUS MPEKPAIICHUS U IPUOCTAHOBJIECHUS UX JEHCTBHUS;

- IOPAJIOK pa3pelIeHUs CIIOPOB;

- CPOK M YCIIOBHUSI BCTYIUIEHUS B CHILY, CPOK JCHCTBHS;

- CBEIIEHHUA O pErucTpaliu M MeCTe XpaHeHus JIOKyMeHTa (Ipu
HEOOXOJUMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHHE JIOJDKHOCTH, (haMUJIMU, UMEHHU, OTYECTBA
JIUL, TOITMCHIBAIOIINX JI0IOBOD;

- MECTO JJIs MOAIUCH JIUL] CTOPOH, MECTO JIJIsl IPOCTAaHOBKH MEYATH CTOPOH.

JloroBopbl 0QOpMIISIIOTCS, KaK MPAaBHIO, B KOJMYECTBE SK3EMIUISIPOB IO
YHUCIIy CTOPOH jaoroBopa. Ilocie moanucanus Kaxablid SK3eMIUISP 10rOBOpa UMEET
OJIMHAKOBYIO IOPUAMYECKYI0 CHIIy, O 4YeM B TEKCT JOrOBOpa BKIKOYAETCS
COOTBETCTBYIOIIEE MMOJOKEHHUE.

Bce ucrnpaBieHuss U JONOJHEHUS B TEKCTE IMOJNUCHIBAIOTCA CTOPOHAMHU H
3aBEPSIOTCA MIEYaTAMU CTOPOH.

[Toanvicu CTOPOH MO JBYXCTOPOHHMM JOTOBOPOM pPacHoJlararoTcs JIpyr
IPOTHUB JIpYyTa, IPU MHOIOCTOPOHHEM — OJHa noA Apyrou. [loanuce npeacraBuTes
annapara CoBeTa JemyTaToB Ha OOOMX 3K3EMIUISPAX JOrOBOpa YAOCTOBEPSETCS
repOOoBOIl MeYaThio.

[Tpu odopmieHnn A0roBopa CTOPOHBI HE JOJKHBI BKIJIIOYATh IOJOKEHHUS,
koTopbie conaepxkarcsi B Koncturyuuu Poccuiickoit ®deneparuu, QenepaibHbIX
3aKOHaX, 3aKOHax ropoAaa MOCKBBl (I JOTOBOPOB C  CyObEKTaMu,
pPacnoJIOKEHHbIMH W 3apErMCTPUPOBAHHBIMH B Topojae MOCKBE), U BCIIEICTBUE
ATOrO SBJISIOTCS 00S3aTeNIbHBIMU K HCHNOJHEHUIo. [IpuinoxeHus K noroBopam u
COrJIAIIEHUSIM COCTaBIISIIOT KX HEOTHEMJIEMYIO 4YacTh M 00JaJar0T OAMHAKOBOM
IOPUIAYECKON CHIION C OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. TlpaBoBas »SKcIiepTH3a, IMOJINUCAHUE, PErUCTpaIus, KOHTPOJb 3a
BBIMIOJTHEHUEM JIOTOBOPa, 0(OPMIICHHE aKTOB BBIMOJIHEHHBIX PabOT 10 10rOBOPAM.

11.4.1. ITpaBoBas 3KcIHEpTH3A.

[IpaBoBas sKcrepTH3a MPOBOJUTCS B CIEAYIOLIEM MOPSIKE:

- TIPOEKT JOroBOpa MPEICTABISIETCA IOPUCKOHCYNbTY anmapara Cosera
JenyTatoB . BMmecTre ¢ MpPOEKTOM JOroBopa MPEACTABISIOTCA BCE MPHIIOKEHUS,
YKa3aHHbIE B TEKCTE JIOrOBOpa, a TAKXK€ JOKYMEHTBI, HA KOTOPBIE B IPOEKTE
JIeJIaeTCsl COOTBETCTBYIOILIAS CChUIKA (32 HUCKIIOYEHHEM (elepajbHbIX 3aKOHOB,
3aKOHOB ropoja MOCKBBI, MHBIX HOPMAaTMBHBIX IIPABOBBIX aKTOB Poccuiickon
®denepanuu U ropoaa MOCKBbI, OITyOIMKOBAHHBIX B YCTAHOBJICHHOM MOPSAKE);

- B CpPOK, He OoJjiee Tpex pabouux AHEH, IOpUCKOHCYIbT anmnaparta CoBera
NEMyTaTOB MOJATOTABIMBAET 3aKJIIOUECHHUE IO MPEICTABICHHOMY IPOEKTY JOTOBOpa
Y HaIIPaBIIET €T0 UCIIOJIHUTEIIO.

3akiroueHue IpUCKOHCYJbTa anmnapara CoBera nemnyTaToB odopmiseTcs 3a



NOJANMUCHI0  IOpUCKOHCYJbTa ammapata CoBera JenmyTaToB W COACPKUT
MOTHUBHUPOBAHHOE PE3IOME U 3aMEUYaHus 0 I0rOBOPY.

[Ipu oTpumaTenbHOM 3aKIIOYEHWHW TPOEKT JIOTOBOpA  HAMPABIACTCS
MCIIOTHUTEIO Ha A0paboTKy. [lociae mopaboTku mpoekTa JOroBOpa MCIOIHUTEIEM,
JOKYMEHT Ie4YaTaeTcs B YUCTOBOM BHJI€ B HEOOXOJIMMOM KOJIHUYECTBE IK3EMILISIPOB
¥, TPU OTCYTCTBHUHM 3aMEUaHUM, COTJIACOBBIBACTCS IOPUCKOHCYJIHTOM ammapara
Cogera J1emyTaToB ¥ BO3BPAILIAETCS HCTIOTHUTEIIIO.

[Ipu otcyTcTBHM 3aMeyaHWUN K TIPOSKTY JIOTOBOpa, JIMOO HATHIHS
HE3HAYUTENbHBIX 3aMEUYaHHUM, MPOEKT MOXKET ObITh COTJIACOBAH IOPUCKOHCYIIHTOM
anmnapata CoBera aemyTaroB 0e3 3akitoueHus. CoriacoBaHue HOPHUCKOHCYJIHTOM
anmapata CoBera JenyTaToB oO(oOpMIIsIeTCs BU30M IOPUCKOHCYJIbTA armapara
Cosera nenyTartos.

Best HeoOxonumasi mHbopmaiusi, Kacaromascss SKCHepTU3bl U BU3UPOBAHUSA
JIOTOBOPOB, JTOJKHA MPECTABIATHCS M0 3alpocy IOPUCKOHCYIIbTa anmnapaTta CoBera
JIEMyTaTOB B 00513aT€IbLHOM TOPSJIKE.

11.4.2. ITognucanue 0roBoOpa.

Hcnomautens obecrneynBaeT MOMMUCAHUE JOTOBOpPA  PYKOBOJIUTEIEM
(YTIO-THOMOYEHHBIM MPEICTABUTENIEM ) IOPUIUICCKOTO JTHIA (FOPUINISCKIUX JIUIT TIPH
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOIIETO CTOPOHOM (CTOpOHAMH) JOTOBOpa C
anmaparoM CoBeTa JenyTaToB.

JloroBop, NMOANMCaHHBIN CyOBEKTOM (CyObEKTaMM) HOTOBOPHBIX OTHOIIECHUMN
¢ anmaparom CoBera JAEMyTaToOB, HCIOJHUTEIb C MPUIAraéMbIM KOMIUJIEKTOM
COTIPOBOJMTENILHBIX JIOKYMEHTOB CJaeT B MYHHUIHUIAILHOMY CIyKallleMy II0
OpraHU3allMOHHON paldoTe JIg TMPEACTaBICHUS Ha TMOAMHUCH PYKOBOJIUTEIIO
anmapata CoBeTa JeMyTaTOB WM JIUILY, UCTIOJTHSIOIIEMY €TI0 MOJIHOMOYHS.

[ToanucanHbIl JOTOBOP 3aBEPSETCS T€POOBOIL MEUATHIO.

[ToATMHHUKK JOTOBOPOB XPAHSATCS y MYHHUIIUMIAIBLHOTO CIY’KaIlero 1o
OpraHU3alMOHHOMN paboTe U SBISIIOTCA JOKYMEHTaMH TTOCTOSIHHOTO XPaHEHHUS.

Btopoii mMOAMWMHHBIA 5SK3EMIUISIp JOroBopa (BTOpOM U MOCTEAYIOUIUE
MOJIJTMHHBIE IK3EMIUISIPBI TIPU MHOTOCTOPOHHEM JOTOBOPE) MCIOIHUTEND MepenaeT
YHOOJTHOMOYEHHOMY TMPEJICTABUTENIO CTOPOHBI (KXIOMY U3 TpeIACTaBUTENeH
CTOPOH) IO JaHHOMY JIOTOBODY.

11.4.3. KoHTpoJ1b 32 BBINOJHEHUEM JOTOBOPA.

KoHTponb 3a BBIMTOIHEHHWEM JOTOBOPa OCYHIECTBISIOT COOTBETCTBYIOIIHME
MYHHUIIUIAIbHBIE — CAyXainpe (MCIONHUTENM) B paMKaX HMX JIOJDKHOCTHBIX
00s13aHHOCTEH.

[Ipy  HEOOXOMMMOCTH, B  TENSIX  HEIOMYIICHUS  yIPABICHUYECKHUX,
MMYIIECTBEHHBIX U MHBIX PUCKOB JJisi ammapaTta CoBeTa JEmyTaToB, KOHTPOJIb 3a
WCIIOJTHCHHEM JIOTOBOPOB MOKET OBITh HWHUIIMUPOBAH M OCYIIECTBJICH TIO
MOpYyYEHUIO pyKoBoauTens anmnapara CoBeTa JAemyTaToB.

11.4.4. BelnoaHeHUE JOTOBOpA.

11.4.4.1 BrimonHenue poroBopa OQOPMIISIETCS COOTBETCTBYIOIIMM aKTOM
CIAaYu-TIPUEMKH (J1aJiee — aKT).

11.4.4.2. B cpoku, yCTaHOBJICHHBIE JJOTOBOPOM, MYHHUITUTIAJIbHBIN CITY>KaIllUi
(MCTIOJTHUTEH ), UCTIOTHSIOIIEEe KOHTPOJIb 3a BBITIOJIHEHUEM JI0T0BOPA, 3alpalinBaeT
y cyObekTa (CyObEeKTOB) JOTOBOPHBIX OTHOIIIEHUHN aKT.

11.4.4.3. B cpoku, yCTaHOBJICHHBIC JIOTOBOPOM, MCIIOJTHUTEb MPEICTABIISICT



aKT B IBYX 3K3eMILIAPaXx.

[IpencraBieHHbI aKT, B YacTH €ro COOTBETCTBUSA YCIIOBUSM JOTOBOPA,
MPOBEPSECTCSI W BU3BUPYETCS MYHULMNAIBHBIM  CIyXKallUM  (UCHOJHUTEIIEM),
HCTIOJTHSIOIIUM KOHTPOJIb 32 BBIMOJHEHUEM JI0TOBOPA.

B cnydae BBISIBJIEHHBIX HECOOTBETCTBUIM aKT BO3BPAIIAETCS UCIIOIHUTEIIO Ha
TO0paboOTKy.

11.4.4.4. 3aBU3MpPOBAaHHBIN aKT MPEACTABISAETCS MYHULUIIAIBHBIM CITYKaIIM
(McrioTHUTENEM), UCTIOTHSIOIIMM KOHTPOJIb 33 BHIIIOJIHEHUEM JIOTOBOpA HA MOJINKUCH
pykoBoautemo anmapara CoBeTa JEMyTaTOB WM JIMIY, HCHOJHSIOIIEMY €ro
MOJIHOMOYHS.

[ToanmucaHHBIN aKT 3aBepsieTCS repOOBO MedaThIO.

11.4.4.5. Tlognucanuelii pykoBoauteneM ammapata CoBera JEMyTaTOB WU
JUIOM, UCIHOJIHAIONIMM €ro TMoJIHOMOouHudA, akT (dK3eMIuisip anmapara Coserta
NEMyTaTOB) MEPENACTCS B MYHUIMUIIAJILHOMY CIy’KallleMy MO OpraHW3allMOHHON
pabote /it nanpHenIero GopMUpPOBaHUS B CAMOCTOSTEIBLHOE JIETIO.

BTtopoii sx3eMIuisap moANMCaHHOTO aKTa HAMPaBJISIETCS CTOPOHE 10TOBOPA.

11.44.6. B cmywyae BBISIBICHHS HApyNIEHWH  YCIOBHH  JIOTOBOpaA
(HecoOI0IeHuEe CPOKOB, HEBBINOJIHEHUE OO0A3aTENbCTB, HHOE CYLIECTBEHHOE
HapyIlIeHUEe JO0TOBOpa, KOTOPOE HE MOXKET OBITh YCTPAaHEHO B CPOKHU JEHUCTBUS
JIOTOBOpa), COOTBETCTBYIOIIUM MYHHUIIUIIAIBHBIM CIIyXaluM (MCIOJHUTEIIEM),
WCTIOJTHSIONIUM KOHTPOJb 3a BBITIOJHEHUEM JIOTOBOPA, MOJTOTABIMBACTCS MPOCKT
MPETEH3UU U C MOJIHBIM KOMIUIEKTOM COIMPOBOAUTENBHBIX JOKYMEHTOB MEPEAACTCS
IOPUCKOHCYJIbTY anmnapata CoBera JemyTaToB ISl AalbHEHIIEH MpPETEeH3WOHHON
pabOTHI 11O JOTOBOPY.



[Ipunoxenue

k Permamentry anmapata CoBeta
JENyTaTOB MYHHULMIIAJBHOTO OKpyra
buproneso 3anaaHoe.

IIpaBuia
oopMIleHHUsI MPABOBBIX aKTOB annapara CoBeTa 1enyTaToB 0 BHECEHUH
M3MeHeHUu

1. O0mue moJI0:KeHus

1.1. W3MmeHeHusT BHOCATCS TOJIBKO B TI€PBOHAYAIbHBIA IPABOBOM aKT
anmnapata CoBeTa JIelyTaTOB MyHULIUIIAILHOTO OKpyra buproneBo 3amnagnoe (nanee
— MPpaBOBOM akT). BHeceHne n3MeHeHU B MPABOBOM aKT O BHECEHUU U3MCHECHHI HE
JOITyCKAETCS.

1.2. BHeceHneM U3MEHEHU B IPABOBOM aKT CUUTAETCS:

- JIONOJIHEHHWE CTPYKTYPHBIMH  3JIEMEHTaMH  (IIyHKTamu, a03alamu,
nedurcaMu), TPUIOKEHUSIMH, CIIOBAMH, HIU(PpaMH;

- 3aM€Ha CJIOB, IUGD;

- H3JIOKEHUWE B HOBOM pENaKIMM 3arojloBKa, KOHCTATHPYIOUIEH WIH
MOTUBHUPOBOYHON 4YacTH, CTPYKTYpHOro 3JieMeHTa (MyHKTa, ab03aua, neduca),
MIPUIIOKCHUS;

- HCKJIFOYEHHE U3 TEKCTa MPABOBOT'O aKTa CIIOB, LU(D.

1.3. B 3arosioBke mpaBoBoro akta «O BHECEHUH U3MEHEHUN B TTIOCTAHOBJICHUE
(pacnopspkenue) annaparta CoBeTa JeMyTaToOB MyHUIIMIAIBLHOTO OKpyra buproneso
3anagHoe» YKa3bIBalOTCS TOJIBKO JlaTa M HOMEp IPAaBOBOTO aKTa, B KOTOPBIN
BHOCSATCS] UBMEHEHUSI, HA3BaHUE MTPABOBOI'0 AKTa HE YKa3bIBACTCS.

1.4. '3MeHeHHst BHOCATCS B IIPABOBOM aKT, 4 HE B MPUJIOKEHHS K HEMY, 3TO
JIOJKHO OBITh OTPAKEHO U B 3ar0JIOBKE, M B ITYHKTE O BHECEHUH U3MEHEHUH.

1.5. Tekct mpaBOBOro akrta € 3aroyIoBKOM «(O BHECEHMM WU3MEHEHHUU B ...»
JOJKEH COJIepKaTh MYyHKT «BHECTH U3MEHEHUs B ...» C 0043aTENbHBIM YKa3aHUEM
BU/JIa, 1aThl, HOMEpPA 1 Ha3BaHUs NMPABOBOTO aKTa, B KOTOPHIA BHOCSTCS U3MEHEHUS.

1.6. Ilpu BHECeHMHM HEOJHOKPATHBIX M3MEHEHHH B TPAaBOBOI aKT B MEPBOM
NYHKTE O BHECEHUU W3MEHEHUM JaeTcd B CKOOKax CChUIKa «(B PEeIaKUUU - BUJ
JOKyMEHTa, 1aTa, HOMEP)».

1.7. Ilpu BHECEHUM U3MEHEHUI HEJIOMYCTUMO:

- YKa3bIBaTh HOBbIE CPOKH BBITIOJIHEHUS IOPYUYECHUH, €CIIU 3TU CPOKHU UCTEKIIN
Ha MOMEHT BbIX0/Ia TIPABOBOT'0 aKTa O BHECEHUU WU3MEHEHMUIA;

- J1aBaTh CCHUIKM Ha JOKYMEHTHI, BBIIYIICHHBIE TMO3KE JaThl HW3JAaHUS
MEPBOHAYAIILHOTO MPABOBOTO AKTa.

1.8. Kaxxmoe w3MeHeHHe MOJDKHO ObITh OGOPMIIEHO OTIAEIBHBIM ITYHKTOM
(MOAIYHKTOM).

1.9. HeobxogumMo coO0d0aTh JIOTUKY H3JIOKEHUS: W3MEHEHHS BHOCSTCS
CHayaja B TEKCT IPaBOBOIO AKTa IO MOPSAKY IIyHKTOB, 3aTEM B IPUIIOKEHUE.

[Ipy BHECEHNH WU3MEHEHUI OJIHMM IIPABOBBIM AKTOM B HECKOJIBKO MPABOBBIX
AKTOB U3MEHSEMBIE [TPABOBBIE AKThI PACIIOJIArAIOTCS B XPOHOJIOTHYECKOM MOPSIIKE.

1.10. IIpu cchuike B OPOEKTE MPABOBOIO aKTa HA CTPYKTYPHBIA 3JIEMEHT
PAaBOBOIO0 aKTa, B KOTOPBIM BHOCSTCA W3MEHEHHUS, YKa3bIBAE€TCS KOHKPETHBIN




CTPYKTYPHBIN 3JIEMEHT, HAaUWHasl C HAUMEHBILETO.

IIpy >TOM NYHKTBl M MOANYHKTHl OOO3HAYArOTCSl CJIOBOM «IIYHKT» U
COOTBETCTBYIOIIEH 1T POH.

Ab63anp! 1 geducel 0603HavyaroTCs cioBamu. [lepBbiM cunTaercs ToT ab3ail, ¢
KOTOPOI'0 HAYMHAETCS MyHKT WM MOJITYHKT.

1.11. K nmpoekTy mpaBOBOIO aKTa JOJDKHBI OBITh MPHIIOKEHBI KOIUU BCEX
MIPAaBOBBIX aKTOB, B KOTOPbIE€ BHOCSTCS HM3MEHEHHS, U B HHUX JIOJDKHBI OBITH
OTMEYEHBI BCE CIIy4yau U3MEHEHHSI TEKCTa.

2. BHeceHre u3MeHEHHM B TEKCT NIPABOBOI0 aKTA
U NPUJIOKEHUH K HEMY

2.1. JlonmonHeHHe TEKCTa MPABOBOTO aKTa OJHUM WM HECKOJIBKHUMU CIOBaMU
(co 3HAaKOM TMpeNUHaHMs, IMOCTAHOBKY KOTOPOTO BieUeT 3a COOO0H BHOCHMMOE
JOTIOJTHEHHE):

MOTHBUPOBOUHYIO YacTh PAaCHOPSKEHHS IIOCHE CIOB «...» JOIOJHUTH
CJIIOBAMH «...».

[IyHKT 2.4 pacnopspKeHUsT JONOJHUTD CIIOBAMU « ... ».

AG3a1 BocbMOi pa3zzena | mpuiioKeHHUs K MOCTaHOBJIEHHUIO TIOCIIE CI0BA «...»
JOTIOJTHUTH CIIOBAMH « ... ».

2.2. lonoJIHEHUE TEKCTa HOBBIM MYHKTOM (a03aiiem, aepucom):

[TyHkT 3.4 mOCTaHOBJIEHUS JOMOJHUTH AS(UCOM UYETBEPTHIM B CIICIYIOIICH
penaKiuu:

« o

[Tyakr 6.10.3 mpwioxkeHUss K TOCTAaHOBJICHUIO JIOMOJIHUTH a03aleM B
CIICIYIOLIECH PEIAKIINU:

«..».

JIOTIOTHUTH TOCTAHOBJIEHUE ITYHKTOM / B CJIEAYIOLIEH pEIAKIINU:

«7. ...

IIpy JOMOJHEHWM TEKCTa MYHMIIUMIIAIBHOTO MPABOBOTO aKTa HOBBIMU
MyHKTaMH1 HEOOXOJIMMO JaBaTh yKa3aHWE HA U3MEHEHHE HyMepaluy MOCIeAYOMIHNX
MYHKTOB:

ITIynkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nonmosHeHUU TeKCTa HOBBIMM ab3aniamu (1edrcamMu) naBaTh yKazaHUe Ha
W3MEHEHHUE HyMEepalluK MocIenyomux ad3ares (1educoB) HE HYXKHO.

I[Ipy oTMeHe, TmpU3HAHUM YTPATUBIIUM CHJIY [yHKTa HyMepaius
MOCTEAYIOUUX TYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJTHOTO WUJIU HECKOJIbKUX CJIOB:

B 3aronoBke MOCTaHOBJIEHHUS CJIOBA « ...» 3AMEHUTh CIIOBAMH « ... ».

B myHkTe 5.1. pacnopskeHHs CII0BA « ...» 3AMEHUTH CIIOBAMH « ... ».

B a63ane msarom myHkTa 3 pazjgena | MpUIOkKEHUS K PACHOPSHKEHUIO CIOBO
«...» 3AMEHHUTbH CIIOBOM «...».

2.4. 3ameHa OTHOTO WJIM HECKOJIBKUX CJIOB IO BCEMY TEKCTY IPABOBOTO AKTa
Y TIPUJIOKEHMS K HEMY WUJIM B HECKOJIBKMX MECTaxX:

B TekcTe mocTaHOBIEHUS CIOBA «...» 3aMEHHUTH CIOBAMU «...».

B Ttekcre pacnopsikeHHs M NPWIOKEHHH K HEMY CJIOBA «...» 3aMEHUTh
CJIOBaMH «...» B COOTBETCTBYIOLIUX MaJexkKaxX.

B Tekcre mpuinokeHUs K IMOCTAHOBJICHHUIO CJIOBA «...» 3aMEHHUTh CIIOBAMH



«...» B COOTBETCTBYIOIIMX MajexKax.

2.5. Usmenenue penakiuu myHkra (ab3ama, neduca):

Jleduc TpeTuii myHKTa 4 pacnopsKeHUs U3JI0KUTH B CIEAYIOIICH PeTaKIiM:

« o,

A63ar; BTOpoW MyHKTa 5.8 MpUIOKEHHS K IMOCTAHOBICHHUIO H3JIOKHUTH B
CIEYIOLIEH PENAKIUN:

'y

[TynxT 10 pacnopsikKeHHs U3JI0KUTh B CIACAYIONICH PeIaKIIIH:

«10. ... .».

2.6. [Ipu nomonHeHUM TEKCTa MYHHUIIMIAIBHOTO MPAaBOBOTO aKTa CIIOBAMH,
HOBBIMHM CTPYKTYPHBIMH 3JeMeHTamMu (IyHKTaMu, a03aramu, Aeducamu), 3amMeHe
CJIOB, M3JIO)KEHMM B HOBOM pPENaKIUU KOHCTATHPYIOIIEH WJIM MOTHUBHPOBOYHOM
YacTH, CTPYKTYPHBIX DJIEMEHTOB (OPMYJIMpPOBKA «Jajee IO TEKCTy» He
yHoTpeoiseTcs.

2.7. VlcknioueHune U3 TeKCTa MpaBoOBOro akTa CJIOB:

B myHKkTe 5.4 HCKIIOYUTH CIIOBA «...».

B nyHkTe 5.4.2 npuiiokeHus 4 K MOCTaHOBJIEHUIO UCKIIIOUHUTD CIIOBA « ... ).

2.8. JlomonHeHre paBOBOTO aKTa MPUIIOKEHUSIMU HOBOTO COZCPKAHUS:

JIOTIOJTHUTH MTOCTAaHOBJICHHE annapama Cogema oenymamos
MyHUyunaivrHo2o okpyea bupioneso 3anaonoe om 12 uwnsa 2013 cooa Ne 115 «...»
MPUJIOKEHUSAMHA 4 U 5 B peAakIMM COIVIACHO NMPUJIOKEHUSAM | M 2 K HacTosAIeMy
IIOCTAHOBJICHUIO.

2.9. MI3aMeHeHue peaakiiuy BCero MPUII0KEHUS:

Buectu wu3MeHeHuss B mocraHoBieHue annapama Coeema Oenymamog
MYHUYUNAanvHo2o oxkpyea bupioneso 3anaonoe ot 29 odexabpsa 2009 2ooa Ne 260
«...», W3JOXUB TMpPWIOKEHHEe | K T[IOCTAaHOBJICHHIO B PENAKIHUU COIJIACHO
IPUIIOKEHUIO K HACTOSILEMY ITOCTAHOBJICHUIO.

2.8. Eciau mpuiiokeHue K MpaBOBOMY akTy OGOpPMIICHO B BHUJAE TaOJUIBL,
BHECEHHE M3MEHEHH B HEro OCYIIECTBIISIETCS B MPUJIOXKEHUU K BBITYCKAEMOMY
MpaBOBOMY akTy. B TekcTe NpaBOBOro akTa O BHECEHWM HU3MEHEHHMH JaeTcs
yKa3aHUe:

Buect wu3MeHeHUs B mocTaHoBleHue annapama Cogema Oenymamos
MYHUYunanwHo2o okpyea buproneeo 3anaonoe B ropone MockBe ot 29 odexabps
2009 200a Ne 260 «...», NONOJHUB pasliesl 2 MPUJIOXKEHHUS | K MOCTaHOBJICHUIO
MYHKTOM 15 B pelakiiuu corjacHO MPUIIOKEHUIO K HACTOALIEMY TOCTAHOBJICHHUIO.

[Tpunosxxenue opopmisseTcs CleayoIuM 00pa3om:

[Ipunoxenue

K TocTaHoBjieHuto anmnapara Coera
JEMYyTaTOB MYHHUIIUNAIBLHOIO OKpyra
buproneBo 3anagHoe

oT 20 romaNe




Buecenue n3MeHenuii B npuioxenue 1 k mocraHoBiieHuto anmnapara CoeTa
JIeTyTaTOB MyHUIIMTIIATBLHOTO OKpyra buptroneBo 3amaanoe ot 29 nekadbps 2012 roga

Ne 260

2. IlepeueHb MeponpusATUil, OpraHu3zyembix amnmapaTom CoBeTa JemyTaToB
MyHULMIIATBHOTO OKpyra buptoneso 3anagnoe B 2014 roay

Ne | Haumenoeanue meponpusimus

Jlama nposeodenus

D.U.O. omeemcmeeHH020
30 N0020MOBKY

Meponpusimus
1 2 3 4
15 | B 300posom mene - 300posbiii 20 nHos6ps B.B. Hsanosa
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